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Audit in Local Government

1. Introduction

The Local Government Act 1995 (the
Act) requires that all local governments
establish an audit committee. An

audit committee plays a key role in
assisting a local government to fulfil its
governance and oversight responsibilities
in relation to financial reporting, internal
control structure, risk management
systems, legislative compliance, ethical
accountability and the internal and external
audit functions.

The purpose of this guideline is to assist
local governments to establish and
operate an effective audit committes.
Clear and comprehensive terms of
reference, setting out the committee's
roles and responsibilities, are essential
and a model terms of reference for an
audit committee is provided with this
guideline. Matters such as the governing
legislation, membership, primary roles
and responsibilities of the committee and
ancillary functions are also addressed.
Guidance is provided to the committes
as it approaches its task of appointing

an external auditor through provision of

a minimum standard audit specification
and as it forms an opinion of the local
government's internal audit requirements.

2. Audit Requirements,
Committees and Functions

The relevant parts of the Act and
regulations that relate to audit
requirements, audit commitiees
and their functions are listed below.

Financial Management

In relation to financial management under
Fart 6 of the Act, a local government is to —

al prepare and adopt an annual budget
in the form and manner prescribed
{section 6.2). A copy of the budgst is
to be sent to the Department within
30 days of adoption.

bl prepare an annual financial report
and such other financial reports as
prescribed. The accounts of the local
government and annual financial report
are to be submitted to the auditor for
audit by 30 September (section 6.4).

cl have a municipal fund and a separate
and distinct trust fund (section 6.6].

d) establish and maintain reserve funds
for the holding of monies set aside for
future use (section 6.11).

Audit Requirements for
Local Governments

Part 7 of the Act and the Local
Government (Audit) Regulations 1998
(the Regulations) address the situation of
gudit. In relation to the duties of the local
government with respect to audits -

a) the local government is to do
everything in its power to -
I. assist the auditor to conduct an audit
and carry out his or her other duties
under the Act; and
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il. ensure that audits are conducted
successfully and expeditiously;
bl alocal government is to meet with its
auditor at least once in every year;
c} alocal government is to examine the
report of the auditor and is to -

I. determine if any matters raised
require action to be taken by the
local government; and

il. ensure that appropriate action is
taken in respect of those matters;

d) alocal government is to -

I. prepare a report on any actions taken
in respect of any matters raised in
the report of the auditor; and

ii. forward a copy of that report to
the Minister by the end of the next
financial year, or six months after the
last report prepared by the auditor
is received by the local government,
whichever is the latest in time.

Establishment of the Audit Committee
The Act and Regulations provide that:

In relation to the establishment of an
audit committee —

al each local government is to establish an
audit committee consisting of three or
more persons to exercise the powers
and discharge the duties conferred
on it;

bl members of the committes are to
be appointed by an absolute majority
decision of Council. At least three of
the members, and the majority of the
members, are to be elected members;

c} the Chief Executive Officer (CEQ) is
not to be a member of the committee
and may not nominate a person to
be a member or have a person to
represent him or her as a member of
the committes;

d} an employes is not to be a member of
the committee;

e] the only powers and duties that can
be delegated to a committee are any
of the powers and duties of the local
government under Fart 7 of the Act;
that is, those relating to audit. The
committee cannot on-delegate the
powers and duties delegated to it;

f) an audit committee with a member
who is a person that is not an elected
member can be delegated powers and
duties referred to in (e); and

g) adecision of the committee is to be
made by simple majority.

Audit Committee Functions

The Regulations state that an
audit committee -

(a) is to provide guidance and assistance
to the local government -
{il as to the carrying out of its functions
in relation to audits carried out under
Part 7 of the Act;
i} as to the development of a process
to be used to select and appoint a
person to be an auditor;
{b) may provide guidance and assistance to
the local government as to -
(il matters to be audited;
{ii} the scope of audits;
{iii} its functions under Part € of
the Act;
{iv} the carrying out of its functions
relating to other audits and
other matters related to financial
management;
lc) is to review a report given to it by the
CEO under regulation 17(3) (the CEO's
report) and is to -
i} report to the council the results of
that review:;
{ii} give a copy of the CEQ's report to
the council;
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It is important to note that the legislation
gives the audit committee a specific role in
appointing the auditor. It is to recommend
to the Council who should be appointed
as the auditor. Attached as Appendix 2

is a model ‘Minimum Standard Audit
Specification” that local governments can
use when developing a process to be
used to select and appoint a person to

be the auditor.

Local governments can amend the
document to suit their individual
requirements. Any scope adopted must
meet, as a minimum, the legislative
requirements, as outlined in the Act
and the Regulations.

The legislation specifies that a local
government is required to meet with

its guditor at least once in every year.

The term "local government” in this
context means the Council. If Council so
resolved via a formal delegation, a mesting
between the audit committee and the
auditor would satisfy this requirement.

It is acknowledged that the requirement
to meet at least once per year may

incur a significant financial burden for
the more remote local governments.

In such circumstances the meeting

can be conducted by telephone or

video conference. The Council or audit
committee should resolve how the
meeting with the auditor will be conducted
and for the record of the meeting to
show that the auditor was involved

and the matters discussed. It would be
inappropriate for Council representatives
to meet with the auditer in their offices
unless they were members of the Audit
Committee or a significant majority of
the members are present.

The committee may need to lisise
regularhy with the external auditor

to discuss the audit plan, results of

the audit and implementation of any
recommendations for action emerging
from the audit. How communication and
liaison between auditor and committee
is to occur should be addressed in the
agreement of appointment.

Advice from the auditor may address
issues such as -

(il an assessment of accounting
procedures;

(il an assessment of intemnal controls;

fi} an assessment of risk;

liv) compliance with the Act and
associated regulations;

(v} compliance with Council policies;

(vi) performance assessments on the
efficiency and effectiveness of
operations;

(vii) processes of the internal audit;

(viii) outcomes of the external audit prior
to issue of management and audit
reports; and

(ix) changes to accounting standards and
legislation and the impact on the local
government.

Membership

The Act requires that an audit committee
is to consist of a minimum of 3 members
and in that situation all must be council
members. Where a committee consists
of more than 3 members then a majority
of those members must be council
members. Local governments may decide
to appeint a committee involving only
elected members or they may appoint
one or more persons who are external

to the Council. If a Council considers it
appropriate, the whole Council can be
appointed to the audit committee.
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If the local government wishes to appoint
one or more persons other than elected
members to the committee, which is
recommended, it should ensure that they
have the requisite knowledge and skills to
provide benefit to the committes.

Operation of the Committee

Irrespective of the membership of the
committee, all legislative requirements
relating to committee meetings such

as advertising meeting dates, notice of
meeting and keeping minutes of meetings
need to be complied with.

The legislation prevents a meeting

fee being paid to an external person
but it is permissible for a payment

to be made as a reimbursement of
expenses, commensurate with the
expertise and knowledge such people
bring to the committee. The Council will
need to determine whether payment
will be offered and the level of that
reimbursement payment.

Members of the committee should be
encouraged to attend appropriate courses
to keep them up to date with legislation,
accounting and other relevant issues.

Other Responsibilities

Local governments are required by
legislation to complete a statutory
compliance return (Compliance Audit
Return or CAR) annuzlly and have the
return adopted by Council. The return
is a checklist of a local government's
compliance with the requirements

of the Act and its Regulations,
concentrating on areas of compliance
considered “high risk.”

The Audit Committee is to review the
annual CAR and report to the Council the
results of that review, prior to adoption
of the return by Council. After adoption,
the return is to be signed by the Mayor
or President and the CEOQ prior to it being
forwarded to the Departrnent.

The Audit Committee is to consider the
CEO’s biennial reviews (see Regulation 17)
of the appropriateness and effectivenass
of the local government's systems and
proceduras in regard to risk management,
internal control and legislative compliance
and report to the council the results of
those reviews.

Attached as Appendix 3 is information to
assist in determining what falls within the
terms 'risk management, ‘internal control’
and ‘legislative compliance!

The audit committee could also consider
proposals from the CEO as to whether the
compliance audit, and the biennial reviews
of risk management, internal control and
legislative compliance, are undertaken
internally or an external party is contracted
to undertake the task. In the case of

an external party the audit committee
would have responsibility to receive the
review report from the CEO and make
recommendations on it to full Council.
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4. The External Audit

Appointment of the Auditor
The Act and Regulations provide that —

al on the recommendation of the audit
committee a local government is

to from time to time appoint, by

absolute majority, a person to be its

auditor;

b} the local government may appoint one
or more persons as its auditor;

c) the local government’s auditor is to be

a parson who is —

a. aregistered company auditor; or

b. an auditor approved by the Minister;

d} a person may not be appointed as a local
governmment auditor if that person is —

a. a councillor or employee of the
local government;

b. in debt to the local government for
more than $5,000;

c. a councillor or employes of a regional
local government in which the local
government is a participant;

d. a member of an incorporated
association fermed by the local
government; or

e. aclass of persons as prescribed in

the Regulations;
e} an auditor is not to be appointed for
more than five years; and
fl the appointment of a person as an
auditor is to be made by agreement in
writing and is to include —

I. the objectives of the audit;

ii. the scope of the audit;

iii. a plan for the audit;

iv. details of the remuneration

and expenses to be paid to the
auditor; and

v. the method to be used by the

local government to communicate
with, and supply information to,
the auditor.

The committee should undertake a proper
selection and appointment process as part
of appointing, or reappointing an auditor.

If reappointment is being considered, the
process should include the review of key
issues as in . to v. above.

It is impertant to realise that the Act
specifies that it is a named person(s) that
is appointed as auditor, not the company,
or 'the partners’ of the company which
employs the person. Therefore, when

the audit report is received it must be
signed by the person(s) appointed as the
auditor; it cannot be the generic signature
identifying the firm.

Conduct of the Audit
The Act and Regulations provide that —

a) the auditor is required by 31 December
next following the financial year to
which the audit relates, to examine the
accounts and annual financial report
submitted for audit;

b} the auditor is to form an opinion as
to whether —

i. the accounts are properly kept; and
il. the annual financial report —
* is prepared in accordance with
the financial records; and
* represents fairly the results
of the operations of the local
government and its financial
position at 30 June;

c) the auditor is to prepare a report on the
audit and within 20 days of completing
the audit forward a copy to —

I. the mayor or president;

ii. the CEO of the local government;
and

iii. the Minister;
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d} the report is to give the auditor's
opinion on —

el

f)

gl

the financial position of the local
government; and

the results of the operation of the
local government;

the report is to include —

any material matters that indicate
significant adverse trends in the
financial position or the financial
management practices of the local
government;

i. any matters indicating non-

compliance with financial
management requirements of the
Act, Regulations and any other
written law;

details of whether information and
explanations were obtained,

. a report on the conduct of the audit;

and

the opinion of the auditor as to
whether or not the specific financial
ratios reported are supported by
verifiable information and reasonable
assumptions;

where it is considered appropriate

to do so the auditor is to prepare a
management report to accompany the
auditor's report;

where the auditor considers that —

there is any error or deficiency in an
account or financial report;

I. any money paid from, or due to the

local government has been, or may
have been misapplied; or

there is a matter anising from the
audit that needs to be addressed
by the local government; details are
to be included in the report to the
Minister; and

h} the auditor has a right of access at
all reasonable times to such books,
accounts, documents and assets of the
local government as are in the opinion
of the auditor necessary to allow the
audit to be conducted.

Scope of the Audit

The Act and Regulations prescribe the
scope of the external audit of the annual
financial statements of a local government.

The scope details are going to vary
between local governments but as an
aid a modsl minimum standard audit
specification is attached as Appendix 2
to this guideline. Individual local
governments can amend that document
to suit their particular needs.

Reporting by the Auditor

Regulations require the auditor, where
appropriate, to prepare a management
report to accompany the auditor's

report. Although there is no legislative
requirement for the auditor to prepare

a management report unless he or she
deems it appropriate, local government
may wish to require the auditor to prepare
a report on all issues identified during

the audit.

The auditor, after completing the audit, is
to forward a copy of his or her audit and
management report to —

* the Mayor or President;
» the CEO of the local government; and
= the Minister via the Departrnent.

It is the CEQ's responsibility to ensure that
the external audit report is provided to the
audit committee. In considering the audit
and management reports presented to the
audit committee, the CEO should:
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al examine any critical matters raised
in the reports that affect the financial
position of the local government; and
bl provide comment on any critical
matters raised and action proposed to
be taken to address those matters.

Once Council has addressed matters
raised, or accepted the CEQ's planned
remedial action on matters raised in
the audit and management reports, the
CEOQ should provide feedback to the
Departrnent on those matters.

Appendix 1

Model Terms of Reference —
Audit Committees

Important: The following Model Terms of
Reference contains clauses that may not
be applicable to each local government.
Local governments will need to consider
each clause and only adopt those that are
applicable to the roles and responsibilities
and delegated powers and functions that
will apply to their audit committes.

The clauses that may be considered
opticnal have been asterisked (¥).

Objectives of Audit Committess

The primary objective of the audit
committee is to accept responsibility
for the annual external audit and liaise
with the local government's auditor so
that Council can be satisfied with the
performance of the local government in
managing its financial affairs.

Reports from the committee will assist
Council in discharging its legislative
responsibilities of controlling the local
government’s affairs, determining the local
government’s policies and overseeing

the allocation of the local government's
finances and resources. The commiites
will ensure openness in the local
government's financial reporting and will
liaise with the CEQ to ensure the effective
and efficient management of the local
government'’s financial accounting systems
and compliance with legislation.

The committee is to facilitate —

* the enhancement of the credibility and
objectivity of *internal and external
financial reporting;
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* *gffective management of financial
and other risks and the protection of
Council assets;

= compliance with laws and regulations as
well as use of best practice guidelines
relative to audit, risk management,
internal control and legislative
compliance;

* *the coordination of the internal audit
function with the external audit; and

= the provision of an effective means of
communication between the external
auditor, *internal auditor, the CEO and
the Council.

Powers of the Audit Committes

The Audit committee is to report to
Council and provide appropriate advice
and recommendations on matters
relevant to its term of reference. This is

in order to facilitate informed decision-
making by Council in relation to the
legislative functions and duties of the local
government that have not been delegated
to the CEO.

The committee is a formally appointed
committee of council and is responsible
to that body. The committee does not
have executive powers or authority to
implement actions in areas over which
the CEO has legislative responsibility and
does not have any delegated financial
responsibility. The committee does not
have any management functions and
cannot involve itself in management
processes or procadures.

Membership

The committee will consist of *four
members with three elected and *one
external person. All members shall have
full voting rights.

*External persons appointed to the
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committee will have business or financial
management/reporting knowledge and
experience, and be conversant with
financial and other reporting requirements.

*Appointment of external persons shall
be made by Council by way of a public
adwvertisement and be for a maximum
term of two years. The terms of the
appointment should be arranged to ensure
an orderly rotation and continuity of
membership despite changes to Council’s
elected representatives.

*Reimbursement of approved expenses
will be paid to each external person who is
a member of the committee.

The CEO and employess are not members
of the committee.

The CEO or hisfher nominee is to be
available to attend meetings to provide
advice and guidance to the committee.

The local government shall provide
secretarial and administrative support to
the committes.

Meetings

The cormmittes shall meet at least *quarterly.
Additional meetings shall be convened at
the discretion of the presiding person.
Reporting

Reports and recommendations of each
committee meeting shall be presented to
the next ordinary meeting of the Council.

*The committee shall report annually to
the Council summarising its activities
during the previous financial year.

Duties and Responsibilities

The duties and responsibilities of the
committee will be —
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a)

bl

c)

d

el

f)

h

Provide guidance and assistance to
Council as to the carrying out the
functions of the local government in
relation to audits;

Develop and recormmend to Council an

appropriate process for the selection

and appointment of a person as the
local government's auditor;

Develop and recommend to Council -

+ alist of those matters to be
audited; and

+ the scope of the audit to be
undertaken;

Recommend to Council the person or

persons to be appointed as auditor;

Develop and recommend to Council

a written agreement for the

appointment of the external auditor.

The agreement is to include —

+ the objectives of the audit;

+ the scope of the audit;

+ aplan of the audit;

+ details of the remuneration and
expenses to be paid to the
auditor; and

* the method to be used by the
local government to communicate
with, and supply information to,
the auditor;

Meet with the auditor once in each

wear and provide a report to Council on

the matters discussed and outcome of
those discussions;

Liaise with the CEQ to ensure that the

local government does everything in its

power to —

+ assist the auditor to conduct the
audit and carry out his or her other
duties under the Local Government
Act 1995; and

* ensure that audits are conducted
successfully and expeditiously;

Examine the reports of the auditor after

receiving a report from the CEO on the

matters to —

]

m

n)

o)

* determine if any matters raised
require action to be taken by the
local government; and

* ensure that appropriate action is
taken in respect of those matters;

Review the report prepared by the

CEO on any actions taken in respect of

any matters raised in the report of the

auditor and presenting the report to

Council for adoption prior to the end

of the next financial year or 6 months

after the last report prepared by the
auditor 1s received, whichever is the
latest in time;

Review the scope of the audit plan

and program and its effectiveness;

*Review the appropriateness of special

internal audit assignments undertaken

by internal audit at the request of

Council or CEO (see reference to

internal audit page 14);

*Review the level of resources

allocated to internal audit and the scope

of its authority;

*Review reports of internal audits,

monitor the implementation of

recommendations made by the audit
and review the extent to which

Council and management reacts to

rmatters raised;

*Facilitate lisison between the internal

and external auditor to promote

compatibility, to the extent appropriate,
between their audit programs;

*Review the local government's draft

annual financial report, focusing on -

* accounting policies and practices;

+ changes to accounting policies and
practices;

+ the process used in making
significant accounting estimates;

+ significant adjustments to the
financial report {if any) arising from
the audit process;
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= compliance with accounting
standards and other reporting
requirements; and
= significant variances from prior years;
pl *Consider and recommend adoption of
the annual financial report to Council.
Review any significant changes that
may arise subsequent to any such
recommendation but before the annual
financial report is signed;

g} *Address issues brought to the
attention of the committee, including
responding to requests from Council
for advice that are within the
parameters of the committee’s terms
of reference;

rl Seek information or obtain expert advice
through the CEQ on matters of concern
within the scope of the committee’s
terms of reference following
authorisation from the Council;

s} Review the annual Compliance Audit
Return and report to the council the
results of that review, and

t} Consider the CEO's biennial reviews of
the appropriateness and effectiveness
of the local government's systems
and procedures in regard to risk
management, intermnal control and
legislative compliance, required to
be provided to the committee, and
report to the council the results of
those reviews.

Internal Audit

Many local governments have recognised
the need to improve their internal auditing
processes, and have moved to either
employ an internal auditor or contract out
the internal audit function.

Internal auditing is an independent,
objective assurance and consulting activity
designed to add value and improve an
organisation’s operations. It helps an
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organisation accomplish its objectives by
bringing a systematic, disciplined approach
to evaluate and improve the effectiveness
of risk management, control, and
governance processes.

The scope of an internal audit would be
determined by the Audit committee, with
input from the CEQ, based on the size of
the local government’s internal operations
and the level of compliance to be achieved.
The role differs from that of the external
auditor who is appointed by council on the
recommendation of the Audit Committee,
to report independently to it, through

the mayor/president and the CEOQ, on

the annual financial statements. The
external auditor’s primary role is to

decide whether the annual financial
statemnents of a local government are

free of maternal misstatement.

There are certain functions of the internal
audit that complement the external
auditor's role. As the external auditor
plans for an effective audit they need to
assess and determine whether to include
the scope, procedures and outcomes of
the internal audit. The CEQ must refer

all internal audit reports to the Audit
Committee for consideration.

Aninternal auditor’s activities should
typically include the following:

(a) review of the internal control

structure, monitoring the operations

of the information system and

internal controls and providing
recommendations for improverments;

a nisk assessment with the intention of
minimising exposure to all forms of risk
on the local government;

examination of financial and operating
information that includes detailed
testing of transactions, balances and
procedures;

(b

—

c
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(d) a review of the efficiency and
effectiveness of cperations and
services including non-financial controls
of a local government;

(e) a review of compliance with
management policies and directives
and any other internal requirements;

if) review of the annual Compliance Audit
Return;

(g) assist in the CEQ's biennial reviews of
the appropriateness and effectiveness
of the local government’s systems
and procedures in regard to risk
management, internal control
and legislative compliance; and

th) specific tasks requested by
management.

For local government, the internal auditor
should report functionally to the audit
committee and administratively to the
CEQ. It should be remembered that
pursuant to section 5.41 of the Act, the
CEQ is responsible for the day-to-day
management of council activities including
the direction of staff and implicitly the
internal audit function. The CEO may
choose to delegate this responsibility
provided always that the delegation

does not directly or indirectly interfere
with the ability of the Internal Auditor to
conduct an internal audit function free
from interference.

A clear and properly defined reporting
relationship ensures that the internal
auditor 1s empowered to perform their

role working with management. The direct
reporting line to the audit committee also
acts as an adequate safeguard in the event
of a serious breakdown in internal controls
or internal control culture at senior levels in
the organisation.

While it is recognised that smaller
councils may not be able to justify a

full-time internal auditor, a small size of
operation does not justify forgoing internal
audit altogether. If audit commitize or
management is of the view that the
employment of an independent internal
auditor either full-time or part-time is not
warranted, it may request the council to
have the internal audit function undertaken
as necessary by an external contractor, or
expand the role of its external auditor.

The external auditor or his or her
professional company should only
undertake internal audit functions that
complement the external audit and do not
cloud the objectivity and independence

of the external audit. An external auditor
must not audit information prepared by
them or their accounting practice, as this is
considered incompatible with the standard
of independence.

Local governments that do not establish
an internal audit process but require

a review of the financial management
systems and procedures, may decide to
use the services of the external auditor
for that purpose. Such reviews are to be
undertaken every four years in accordance
with regulation 5(2)ic) of the Local
Government (Financial Management)
Regulations 1996

The review of financial management
systems and procedures provides the
external auditor with greater assurance
of systems and procedures used to
prepare the annual financial statements,
and whether they provide information
free of material misstatement.
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Appendix 2

Medel Minimum Standard Audit
Specification

Important: The following Model Minimurm
Standard Audit Specification may be used
as the basis for the calling of tenders or
seeking of quotes for the appointment

of an auditor. Local governments need

to consider the Model to ensure that
only those clauses applicable to its
requirements are used. This applies,

in particular, to the “Critical matters to

be audited”

Introduction

This document is provided for the
assistance of auditors who wish to
apply for the role of auditor with the
City/Town/Shire.

Auditors are required to address all of the
matters outlined in the specification.

Auditors who submit an application may
be asked to provide further information

andfor make a presentation to the audit
committee.

Objectives of the Audit

To provide an independent audit opinion of
the accounts and annual financial reports
of the local government for each financial
year covered by the term of the audit
appointment.

Term of Audit Appointment

For the financial years commencing 1 July
vereeee. through to 30 June......... Inot more
than b years)

Page 14

Scope of the Audit
The auditor is to —

Carry out such work as is necessary to
form an opinion as to whether —

(a) the accounts are properly kept; and
{b) the annual financial report -
{it is prepared in accordance with the
financial records; and
{ii} represents fairly the results of the
operations of the local government
and the financial position of the
local government at 30 June in
accordance with the Australian
Accounting Standards, the Local
Government Act 1995 (as amended)
({the Act), the Local Government
(Financial Management) Regulations
1996 (as amended) and other
mandatory professional reporting
requirernents.

Give an opinion in his or her audit
report on —

{a} the financial position of the local
government; and

(b) the results of the operation of the
local government.

Include in his or her audit report —

(a} any material matters that indicate
significant adverse trends in the
financial position or the financial
management practices of the local
government;

(b} any matters indicating non-compliance
with financial management or control
requirements of the Act, Regulations
and any other written law;

ic) details of whether information and
explanations were obtained by the
auditor;



Page 15

Audt in Local Governmant

Page 15 of 20

{d) a report on the conduct of the audit;
and

() the opinion of the auditor as to
whether or not the specific financial
ratios reported are supported by
verifiable infoermation and reasonable
assumptions.

Audit Methodology and Approach

Other requirements of the Auditor —

(a} The auditor is required to comply
with the requirements of section 79
of the Local Government Act 1995
and the Local Government {Audit)
Regulations 1998,

(b) An audit is to be carried out in
accordance with accounting standards
adopted from time to time by the
Australian Government Auditing and
Assurance Standards Board (AUASE);

(c) The auditor is to provide the local
government with a general outline
of hisfher methodology;

(d) The auditer is to provide the local
government with a plan for the
audit including -

+ timing of interim audit visits;

+ final audit visit (within 30 days of
being advised that the accounts and
annual financial report are available
for audit);

+ timing of the legislative requirement
to meet with the local government
and whether that meeting will be in
person or by some other means;

+ the method to be used to
communicate with, and provide
advice and information to, the local
government; and

(e} The auditor is required to produce an
audit report as required by section 79
of the Local Government Act 1995 and,
if considered appropriate by the auditor,
a management report.

Critical Matters to be Audited

The auditer is to include in his or her
application the extent to which the critical
matters outlined below will be audited so
as to form an opinion on the manner in
which they have been maintained.

(il Rewvenue
* Rates revenue
* Gowernment grants
* User pays revenue
= Profit on sale of non-current assets
» Other income
(i} Expenditure
* Salary and wage costs
* Depreciation
= Materials and contract expenditure
* Loss on sale of non-current assets
* Insurances
* Bad debts
* Other expenditure
{iii}  Current Assets
* Bank and short term investments
* Receivables and prepayments
* Inventory
{iv] Mon-Current Assets
* Property, plant, furniture and
equipment
* Infrastructure and depreciation
= Other receivables
(v} Liabilities {Current and non-current)
= Creditors and accruals
* Loan borrowings including new
loans raised
* Provision for annual and long
service leave entitlements
{vi) Reserve Funds
(vl Contingent Liabilities
(vii} Capital Commitments
{ix) Accounting Policies and Motes to the
Financial Statements
(x} Cash Flow Statement
{xi} The financial ratios required by
the Local Government (Financial
Management) Regulations 1996
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Hours, Fees and Expenditure
The auditor is to provide —

+ estimate of the time to be spent on
the audit;

+ fees for completing the audit in
accordance with this specification;

* nominated auditor(s) and registered
company audit number(s); and

» experience of the nominated auditors
in completing local government audits.

The auditor is to provide a fee for any
additional audit requested by Council.

Terms
Conditions to be noted by auditors —

* the auditor shall not sub contract to a
third party;

» the auditor shall not, and has no
right to, assign the audit contract to
third parties;

* the auditer shall not be engaged by
the local government to undertake
any financial consultancy with the
local government that requires the
preparation of financial information
that will be the subject of the annual
audit; and

» the auditer shall confirm that he or
she has, and will maintain during the
duration of the audit term, professional
indemnity insurance covering the legal
ligbility arising out of any neglect,
default, error, or omission.

Page 16

Termination of Appointment

The appointment as auditor is
terminated if -

(a} the auditor ceases to be a registered
company auditor;

(b} the auditor ceases to be an approved
auditor under Section 75 of the Local
Government Act 1995;

(c} the auditor is a disqualified person
under Section 74(2) of the Local
Government Act 1995;

(d) the auditor resigns by notice in writing
to Council; or

{e) Council serves notice in writing to the
auditer terminating the appointment.
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Appendix 3

Issues that should be considered for
inclusion in the CEQ’s Review of Risk
Management, Internal Control and
Legislative Compliance

Please note: Section 7 of the Department’s
Western Australian Local Government
Accounting Manual provides a
comprehensive internal control framework
related to internal control and risk
managerment.

Risk Management

Internal control and risk management
systems and programs are a key
expression of a local government’s
attitude to effective controls. Good audit
committee practices in monitoring internal
control and risk management programs
typically include:

* Reviewing whether the local
government has an effective risk
management system and that material
operating risks to the local government
are appropriately considered;

* Reviewing whether the local
government has a current and effective
business continuity plan (including
disaster recovery) which is tested
from time to time;

» Assessing the internal processes for
determining and managing material
operating risks in accordance with
the local government's identified
tolerance for risk, particularly in the
tollowing areas;

— potential non-compliance with
legislation, regulations and standards
and local government’s policies;

— important accounting judgements or
estimates that prove to be wrong;

— litigation and claims;
— misconduct, fraud and theft;
— significant business risks, recognising
responsibility for general or
specific risk areas, for example,
environmental risk, occupational
health and safety, and how they are
managed by the local government;
Obtaining regular risk reports, which
identify key risks, the status and the
effectiveness of the risk management
systems, to ensure that identified
risks are maonitored and new risks are
identified, mitigated and reported;
Assessing the adeguacy of local
government processes to manage
insurable risks and ensure the adequacy
of insurance cover, and If applicable, the
level of self-insurance;
Reviewing the effectiveness of the local
government's internal control system
with management and the internal and
external auditors;
Assessing whether management has
controls in place for unusual types
of transactions andfor any potential
transactions that might carry more than
an acceptable degree of risk;
Assessing the local government'’s
procurement framework with a focus on
the probity and transparency of policies
and procedures/processes and whether
these are being applied;
Should the need arise, meeting
periodically with key management,
internal and external auditors, and
compliance staff, to understand and
discuss any changes in the local
government's control environment;
Ascertaining whether fraud and
misconduct risks have been identified,
analysed, evaluated, have an
appropriate treatment plan which has
been implemented, communicated,



Page 18 of 20

Audit in Local Government

monitored and there is regular reporting
and ongoing management of fraud and
misconduct risks.

Internal Control

Internal control is a key component

of a sound governance framework,

in addition to leadership, long-term
planning, compliance, resource allocation,
accountability and transparency. Strategies
to maintain sound internal contrels are
based on risk analysis of the internal
operations of a local government.

An effective and transparent internal
control environment is built on the
following key areas:

integrity and ethics;

policies and delegated authority;

levels of responsibilities and authorities;
audit practices;

information system access and security;
management operating style; and
human resource management

and practices.

Internal control systems involve policies
and procedures that safeguard assets,
ensure accurate and reliable financial
reporting, promote compliance with
legislation and achieve effective and
efficient operations and may vary
depending on the size and nature of
the local government.

Aspects of an effective control framework
will include:
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delegation of authority;

documented policies and procedures;
trained and qualified employees;
system controls;

effective policy and process review;
regular internal audits;
documentation of nsk identification
and assessment; and

regular liaison with auditor and
legal advisors.

The following are examples of controls
that are typically reviewed:

separation of roles and functions,
processing and authorisation;

control of approval of documents,
letters and financial records;
comparison of internal data with other
or external sources of information;
limit of direct physical access to assets
and records;

control of computer applications and
information system standards;

limit access to make changes in data
files and systems;

regular maintenance and review

of financial control accounts and

trial balances;

comparison and analysis of financial
results with budgeted amounts;

the arithmetical accuracy and content
of records;

report, review and approval of financial
payments and reconciliations; and
comparison of the result of physical
cash and inventory counts with
accounting records.

Legislative Compliance

The compliance programs of a local
government are a strong indication of
attitude towards meeting legislative
requirements. Audit commitiee practices
in regard to monitoring compliance
programs typically include:

Monitoring compliance with legislation
and regulations;

Reviewing the annual Compliance Audit
Return and reporting to Council the
results of that review;

Staying informed about how
management is monitoring the



Audit in Local Governmant

Page 19 of 20

effectivenass of its compliance and
making recommendations for change
88 necessary;

* Reviewing whether the local
government has procedures for it to
receive, retain and treat complaints,
including confidential and anonymous
employes complaints;

= Obtaining assurance that adverse trends
are identified and review management's
plans to deal with these;

* Reviewing management disclosures
in financial reports of the effect of
significant compliance issues;

* Reviewing whether the internal
and/or external auditors have regard
to compliance and ethics risks in the
development of their audit plan and in
the conduct of audit projects, and report
compliance and ethics issues to the
audit committes;

+ Considering the internal auditor's rale
in assessing compliance and ethics
risks in their plan;

* Monitoring the local government's
compliance frameworks dealing
with relevant external legislation and
regulatory requirements; and

* Complying with legislative and
regulatory requirements imposed on
audit committee members, including
not misusing their position to gain an
advantage for themselves or another
or to cause detriment to the local
government and disclosing conflicts
of interest.

Page 19
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These guidelines are also available on the
Department’s website at www.dlge.wa.gov.au

Government of Western Australia
Dapartmant of Local Government and Communities

Local Government Advisory Hotline
1300 762 511

Email: Ighotline@dige.wa.gov.au
8.30am-5.00pm, Maonday to Friday

About the Guideline series

This docurment and others in the serias are intendad as a guida to good practice and should not be taken

as a compliance requirernant. The content is based on Department officer knowladge, understanding,
observation of, and appropriate consultation on contemporary good practice in local government. Guidelinas
may alzo involve the Dapartment’s views on the intent and intarpratation of relevant lagislation.

All guidslings are subject to review, amendment and re-publishing as required. Therefore, comments on any
aspect of the guidaling are welcome. Advice of methods of improvemant in the area of the guidsline topic
that can be reported to other local governments will be ezpecially beneficial,

Fr4d "HN TrFEFLd BEEE 0 VEEEREN O TRE. 7 e

For more information about this and other quidelines,
contact the Local Government Regulation and Support Branch at:

Department of Local Government and Communities
Gordon Stephenson House, 140 William Street, Perth WA 6000
GPO Box R12B0, Perth WA 6844

Telephone: (08) 6551 8700 Fax: (08) 6652 1566

Freecall (Country only): 1800 620 511

Email: info@dlgc. wa.gov.au Website: www.dlge. wa.gov.au

Translating and Interpreting Service (TIS) -Tel: 13 14 50
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1. Purpose

The Locol Government Act 1995 (the Act) requires that all local governments establish an Audit and
Risk Committee (“the Committee”). The Committee plays a key role in assisting a local government to
fulfil its governance and oversight responsibilities in relation to finandal reporting, Internal control
structure, risk management systems, legislative compliance, ethical accountability and the internal
and external audit functions.

This Terms of Reference ("TOR") sets out the objectives, authority, membership, role, responsibilities
and operation of the Committee.

2. Introduction

The Committee is an advisory committee appointed by and reports to the Shire of Three Springs’s
Council {“the Council”). The Committee provides appropriate advice and recommendations to the
Council on matters relevant to its TOR, This is in order to facilitate informed declsion-making by the
Counil in relation to the legislative functions and duties of the local government that have not been
delegated to the Chief Executive Officer {"CEQ™).

3. Objectives
The objectives of the Committee are to oversee:

3.1 The credibility and objectivity of financial reporting;
3.2 The effective management of financlal and other risks and protect Councilassets;

3.3 Compliance with laws and regulations as well as use of best practice guidelines relative to audit,
risk management, internal control and legislative compliance;

3.4 The provision of an effective means of communication between the external auditor, the CEO and
Council;

3.5 The scope of work, objectivity, performance and independence of the external and internal
auditors; and

3.6 The process and systems which protect against fraud and Improper activities.

4. Authority

The Committee is a formally appointed committee of the Coundl and is responsible to that body, The
Committee does not have executive powers or authority to implement actions in areas over which the
CEO has legislative responsibility and does not have any delegated authority. The Committee does not
have any management functions and cannot involve itself in management processes or procedures.

The Committee has the authority to:
4.1 Review the internal and external auditor's annual audit plans and the outcomes/results of all
audits undertaken;

Audit and Risk Committee | Terms of Refevence—-
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58

5.9

5.10

511

512
513

514
515
5.16

6
61

6.2
63
64
65

6.6

71

72

All members shall have full voting rights, In the event of a tie, the Chairperson will have the
casting vote.

Chairperson of the Committee Is appointed by majority vote of the Committee. The Chairperson
can be an elected member or an Independent external member,

The members, taken collectively, will have a broad range of skills and experience relevant to the
operations of the Shire, At least one (1) member of the Committee will have accounting or
related finandial and/or risk management experlence.

Reimbursement of approved expenses may be pald to each Independent external member in
accordance with the Local Government Act Section 5,100,

The CEO and employees are not members of the Committee.

The CEO or his/her nominee is to be available to attend meetings to provide advice and
guidance to the Committee.

The Shire shall provide secretarial and administrative support to the Committee.
A quorum will be a majority of members.

New members will recelve relevant information and briefings on their appointment to assist
them to meet their Committee responsibilities.

Meetings
The Committee shall meet not less than three times a year. Additional meetings shall be
convened at the discretion of the Chairperson or at the request of the CEQ.
The Committee meetings shall be ‘Closed’ and therefore not open to thepublic.
Elected Members may attend each Committee meeting.

Committee members are expected to attend each meeting in person,

A forward meeting plan, including meeting dates and agenda Items will be agreed by the
Committee each year. The forward meeting plan will cover all Committee responsibllities as
detailed in this TOR.

All Committee meetings will be recorded. After each Committee meeting, the recording will be
made available to all Coundlors

Notice of Meetings and Agenda
The CEO or delegate will facilitate the meetings of the Committee and Invite members of
management, internal and external auditors or others to attend meetings as observers and to
provide relevant information as necessary.

Unless otherwise agreed, notice of each meeting confirming the venue, time and date, together
with an agenda of items to be discussed, shall be forwarded to each member of the Committee,
and any other person required to attend, no later than one (1) week prior to the

Audit and Risk Committee | Terms of Reference -
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appropriate, at the same time,

8 Minutes of Meetings

a1

82

83

84
85

The Executive Assistant will facllitate the administrative support for the meeting, including a
minute taker for the meeting.

Minutes will be taken at each meeting and presented to the subsequent meeting for
confirmation, Minutes will Include the proceedings, resolutions of the meeting including the
names of those in attendance.

The Chairperson shall ascertain, at the beginning of each meeting, the existence of any conflicts
of interest and minute them accordingly. Conflicts of interest will be managed in accordance
with the Shire’s policies and the Local Government Act1995.

Minutes of Committee meetings shall be circulated promptly to all members of the Committee.

Other than confidential papers and attachments, agendas and minutes of the Committee will
be made publicly available on the Shire's website.

9 Role and Responsibilities

In addition to the functions listed in the Local Government Act 1995(Local Government (Audit)
Regulations 1996, section 16), Role and Responsibilities of the Committee include:

91 External Audits (the Office of Auditor General (OAG) will be responsible for

conducting external audits)

9.1.1 Provide guidance and assistance to Councll as to the carrying out of the functions of the
Shire in relation to external audits,

91,2 Provide an opportunity for the Committee to meet with the Office of Auditor General
{OAG)to discuss any matters that the Committee or the OAG believe should be
discussed.

91,3 Meet with the OAG annually to receive the audit report and make a recommendation
to Council with respect to thatreport.

914  Examine the reports of the auditor after receiving a report from the CEO on the matters
to:

« Determine If any matters raised require action to be taken by the Shire;and
o Ensure that appropriate action is taken In respect of those matters,

91.5 Consider and recommend adoption of the Annual Report to Council. Review any
significant changes that may arise subsequent to any such recommendation but before
the Annual Report is signed.

9.1.6 Address issues brought to the attention of the Committee, including responding to
requests from Council for advice that Is within the parameters of the Committees TOR,

Audit and Risk Committee | Terms of Reference
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9.2 Risk Management

93

94

9.5

921

922

923

9.24
9.25

Ensure that management has in place a current and comprehensive enterprise Risk
Management Framework and associated procedures for effective |dentification and
management of Shire's business and financial risks.

Determine whether a sound and effective approach has been followed In managing
Shire's major risks including those associated with Individual projects, program
implementation, and activities,

Ensure that the Shire identifies, reviews and regularly updates the strategic and
operational risk profiles.

Understand and endorse the Shire’s risk appetite.

Oversee the periodic review of the Risk Management Framework.

Business Continuity

931

932

Ensure a sound and effective approach has been followed in establishing the Shire’s
business continuity planning arrangements, including whether business continuity and
disaster recovery plans have been periodically updated andtested,

Oversee the perlodic review of the Business Continuity Management Framework.

Financial Reporting

941

9.4.2

9.43

9.4.4

94.5

Review significant accounting and reporting issues, recent accounting, professional and
regulatory pronouncements and legislative changes, and understand their effect on the
financlal report.

Review with management and the external auditors the results of the audit, including
any difficulties encountered,

Review the Annual Financial Statements forming part of the Shire’s Annual Report and
consider whether It Is complete, consistent with information known to Committee
members, and reflects appropriate accounting principles.

Review with management and the external auditors all matters required to be
communicated to the Committee under the Australian AuditingStandards.

Recommend the adoption of the Annual Financial Statements forming part of the
Annual Report to Council,

Internal Control

951

9.5.2

Ensure management’s approach to maintaining an effective Internal Control
Framework Is sound and effective,

Ensure management has in place relevant policies and procedures, including CEQ's
Instructions or their equivalent, and that these are periodically reviewed and updated.

Audit and Risk Committee | Terms of Reference -



9.2 Risk Management

9.2.1  Ensure that management has in place a current and comprehensive enterprise Risk
Management Framework and associated procedures for effective |dentification and
management of Shire's business and financial risks.

9.22 Determine whether a sound and effective approach has been followed in managing
Shire's major risks including those associated with individual projects, program
implementation, and activities.

9.23  Ensure that the Shire identifies, reviews and regularly updates the strategic and
operational risk profiles.
9.24  Understand and endorse the Shire’s risk appetite.

9.2.5 Oversee the periodic review of the Risk Management Framework.

9.3 Business Continuity

93.1 Ensure a sound and effective approach has been followed in establishing the Shire’s
business continuity planning arrangements, including whether business continuity and
disaster recovery plans have been periodically updated andtested,

9.3.2  Oversee the perlodic review of the Business Continuity Management Framework.

94 Financial Reporting

94.1  Review significant accounting and reporting issues, recent accounting, professional and
regulatory pronouncements and legislative changes, and understand their effect on the
financial report.

9.4.2  Review with management and the external auditors the results of the audit, including
any difficulties encountered.

9.43  Review the Annual Financial Statements forming part of the Shire’s Annual Report and
consider whether It Is complete, consistent with information known to Committee
members, and reflects appropriate accounting principles.

9.4.4  Review with management and the external auditors all matters required to be
communicated to the Committee under the Australian AuditingStandards.

9.4.5 Recommend the adoption of the Annual Financial Statements forming part of the
Annual Report to Council,
9.5 Internal Control

9.51 Ensure management’s approach to maintaining an effective Internal Control
Framework Is sound and effective,

9.5.2 Ensure management has in place relevant policies and procedures, including CEQ’s
Instructions or their equivalent, and that these are periodically reviewed and updated.

Audit and Risk Committee | Terms of Reference _
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9.4 EXECUTIVE SERVICES Good Governance in Practice ATTACHMENT 9.4

WALGA Template Com

Last Raviewed - January 2013

LGs to Ass gn

Department of Local Govemment, Sporing

and Cuttural Industri=s [DLGSCH) Responsibility for each
Compllance Acton

Comments.
Records Rel
Date (Bvidence of i Action not compieted, report on plan

Completed compietion) to reciify non-compllance

January - Take Action
Monthly Financial Report

LG Is to prepane each month a statement of
Mnancial activity reporting on the revenue and
[@xpenditura 38 581 oUt In the annual budgst under | Local Govermment Act 5.5.4 DLGSC WA Local Govemment
FM.Reg.22(1}d). 1295 FM.Reg3d  |Accounting Mamual

Presented at an Ordinary Souncll meeting within 2
months after the end of the month to which the
statement relates.
Emergency Sarvices Lavy - Option A
Remittancs Dus by: 21st of the mentn P

‘Option A Remittance Repost - see Form B %ﬁé&é"'ﬁﬂfg Clause 5.13. g
[Schedule 5 and ESL Assessment Profile Return
Form A

Primary Returne - Reguest Primary Retsm from
any new employee wha Is a Designated Local Governmment Act
Employes. Retum must be received by CED 1835

'within 3 monihs of the person's start day

Monthiy

FES -£5L Manual of Operating

Maonthi
rocegures ¥

DLGSC Cperational Guidaling No.21
8575 Disciosure of Financlal Interests in Bl-montnily
Retums

Financial Intsrasts Reglater - Review
Feview register bo remove Primary and Annual
Returns (not other Interest disclosures) from the
Financial Interast Reglster that relate to persons
'who are no longer Designated Employess Local Govermment Act
(reslgned or changed rodes) of for Elscted
Members who have resigned.

Returns that are removed are to be kepl by the
[CEO as LG Record for at least § years after the:
[person ceased to be a Designated Employes.

5.5.B3(3)4) Bl-monthly

(Compllance Audit Return - Commencs Audt

s.7.13{1)1)
(Commence the Compliance Audit Return a5 an Local Govemment Act N
intamnal audit. 1895 ALt Regs. 12, 14 Annual

and 15

(Councll | Committes Mesting Scheduls - At
least once per year, give Local Public Notice of
the meeting scheduls for next 12 months

Local Govemnment Act|  5.5.25(1)g)

Admin Reg. 12 R

WALG A - Governancea Sulbsciton - Date Dedlarations of OfMce made:

Primary Returne - Mew Elected Members - Guldeling - Primary and Annual Returms da/mmtyyy

required to be lodged with CEC within 3 months of | Local Govermment Act £5T501) Managemeni Elennial
5.7

[making Declarations of OMce 1835 o DLGSC Operational Guideling Na.21 Hext dus 2020

Due by: ddimmiyyyy Disciosure of Finanelal Interesis n

Retums

Revaluation of Azsets - Plant and Equipment -
[Commancs Work A-yearly
LG must revalue all assets witnin the Plantang | “SF SETIMENAR | 2y peg 1ra Naxt Dus
Equipment Class by the explry of sach 3-yeary 30 Juna 2019
interval after 30 June 2016
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WALGA Template Cor

January - Take Action

liance Calendar

Last Revlewed - January 2013

Diparment of Local Govemment, Sporting
ard Cuttural Industries [DLGSCI)

LGS to Assign
Responsibiity for each

Commants.
:‘t;:;nh R:: It Action not completed, report on plan

p—— to reciity non-complance

Maonthly Financial Report
LG |s to prepare each month a statement of
nMnanicial activity reporting on he revenue and

FM.Reg.22(1}d).

mxnthg afar the end of tha month to which the
statement ralates.

=xpenditure as set out In the annual budget under

Presented at an Ondinary Councll meeting within 2-|

Local Government Act
1895

5.5.4
FM.Reg.34

DLGSC WA Local Govemment
Accounting Manusl

Monthiy

Emergancy Services Lavy - Option A
Remittance Due by: 218t of the montn

\oplion A Remittance Report - see Form B
Schedule S and ESL Assessment Profile Return
Foam A

DFES - ESL Manual of
Operating Procedures

Clause 5.13.

DFES -ESL Manual of Operating
Procedures

Monthiy

Primary Returna - Reguest Primary Retem from
ary new employes wha i5 3 Designated
Employes. Retum must be received by CEQ
within 3 months of the person's start day

Local Govermment Act
1895

55.75

DLGSC Operational Guideline No.21
Disciosure of Financlal Interesis in
Relums

El-monthly

Financlal Interests Reglater - Review

Review register to remowve Primary and Annual
Feturns (not ofher Interest disclosures) from e
Financial Imerest Reglsier that relate to persons
'who are no longer Designated Employess
(resigned or changed roles) or for Elected
Mambers who have resigned.

Refurns that are removed are to be kept by the
(CED as LG Recond for at least & years after the
[person ceased to be a Deslgnated Employes.

Local Government Act

£.5.63(2)4)

El-monthly

(Compllance Audit Return - Commence Auwdit
[Commence the Compliance Awdlt Return as an
int2rnal audit.

[Drue: 31 March

Local Govermmient Act
15395

S.TAING
Audit Regs. 13, 14
and 15

Annual

(Councll f Committss Mesting Schaduls - At
least once per year, give Local Public Motice of
the meeting scheduls for next 12 months

Local Govermment Act

£.5.25(14g)
Admin Reg 12

Annual

Primary Returns - Mew Elected Members -

making Declarations of OfMice
Dus by: dammeyyyy

raquired to be lodged with CEC within 3 months of

Local Govermmient Act
1835

£5.7T5(1)

WALGA - Governance Subscribon -
Guldelineg - Pimary and Annual Refurns
Management

DLGSC Operational Guideline No.21
Disciosure of Financlal Interests in
Relums

Elennial
Haxt dus 2020

Date Declarations of OMce mads:
dalmmdyyy

[Commance Wark

LG must revalue all assats within the Plant and
Equipment Class by the expiry of each 3-yeary
intarval after 30 June 2016

Revaluation of Assets - Plant and Equipment -

Local Govermment Act

FM.Reg.1TA{4)

d-yearly
Hexi Dus:
30 June 2013
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WALGA Template Cor

January - Take Action

liance Calendar

Last Revlewed - January 2013

Diparment of Local Govemment, Sporting
ard Cuttural Industries [DLGSCI)

LGS to Assign
Responsibiity for each

Commants.
:‘t;:;nh R:: It Action not completed, report on plan

p—— to reciity non-complance

Maonthly Financial Report
LG |s to prepare each month a statement of
nMnanicial activity reporting on he revenue and

FM.Reg.22(1}d).

mxnthg afar the end of tha month to which the
statement ralates.

=xpenditure as set out In the annual budget under

Presented at an Ondinary Councll meeting within 2-|

Local Government Act
1895

5.5.4
FM.Reg.34

DLGSC WA Local Govemment
Accounting Manusl

Monthiy

Emergancy Services Lavy - Option A
Remittance Due by: 218t of the montn

\oplion A Remittance Report - see Form B
Schedule S and ESL Assessment Profile Return
Foam A

DFES - ESL Manual of
Operating Procedures

Clause 5.13.

DFES -ESL Manual of Operating
Procedures

Monthiy

Primary Returna - Reguest Primary Retem from
ary new employes wha i5 3 Designated
Employes. Retum must be received by CEQ
within 3 months of the person's start day

Local Govermment Act
1895

55.75

DLGSC Operational Guideline No.21
Disciosure of Financlal Interesis in
Relums

El-monthly

Financlal Interests Reglater - Review

Review register to remowve Primary and Annual
Feturns (not ofher Interest disclosures) from e
Financial Imerest Reglsier that relate to persons
'who are no longer Designated Employess
(resigned or changed roles) or for Elected
Mambers who have resigned.

Refurns that are removed are to be kept by the
(CED as LG Recond for at least & years after the
[person ceased to be a Deslgnated Employes.

Local Government Act

£.5.63(2)4)

El-monthly

(Compllance Audit Return - Commence Auwdit
[Commence the Compliance Awdlt Return as an
int2rnal audit.

[Drue: 31 March

Local Govermmient Act
15395

S.TAING
Audit Regs. 13, 14
and 15

Annual

(Councll f Committss Mesting Schaduls - At
least once per year, give Local Public Motice of
the meeting scheduls for next 12 months

Local Govermment Act

£.5.25(14g)
Admin Reg 12

Annual

Primary Returns - Mew Elected Members -

making Declarations of OfMice
Dus by: dammeyyyy

raquired to be lodged with CEC within 3 months of

Local Govermmient Act
1835

£5.7T5(1)

WALGA - Governance Subscribon -
Guldelineg - Pimary and Annual Refurns
Management

DLGSC Operational Guideline No.21
Disciosure of Financlal Interests in
Relums

Elennial
Haxt dus 2020

Date Declarations of OMce mads:
dalmmdyyy

[Commance Wark

LG must revalue all assats within the Plant and
Equipment Class by the expiry of each 3-yeary
intarval after 30 June 2016

Revaluation of Assets - Plant and Equipment -

Local Govermment Act

FM.Reg.1TA{4)

d-yearly
Hexi Dus:
30 June 2013
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WALGA Template Compliance Calendar Last Reviewed - January 2018

£ Cove LGS to Assign

af ment, Sporting

and Cuttural Industries (DLGSCH) Responsbllity for each
Compillancs Action

Commants.
Daie = . ROl o action not completed, report on plan
{Ewidence of
Completsd = on) to reciify non-compiiance

Revaluation of Assets - Land, Buldings and

Infrastructurs - Commence Work Lori Gavesrment Ack 4-yearly

LG must revalee all assats within the Land 1595 FM_Reg. 17TA4) Haxt Dus
Sullding and Infrastructure Class by the explry of 30 Jume 2020
leach 3-yearty interval after 30 June 2017

Revaluation of Azzets - AN Other Classss of

Asgats - Commencs Work -yearly
L& must revalee all othber classes of assets Loeal Govemment Act FM.REq.ﬁ'MIfI Next Dus
(other than, Pland and Sguipment and Land 18395 . T
Suliting and Infrastructure ciasses) by the expiry

af each 3-yearly Interval after 30 June 2018

Commenia.

compliance I Good Practice Resources and LG Compllancs Posifion Titis or Date rm: It Action not compieted, report on plan
Requirement ‘Operational Procadunes Frequency At '“cqm :'] - Completsd compietion) to reciify non-compiiance

February - Take Action
Monthly Financial Report

LG |5 to prepare each month & statement of
financial actiity reporting on the revenus and
expenditure as set out In the annual budget under | Local Govemment Act 554 DLGSC WA Local Govemment
FM.Req.22(1Hd). 1235 FM.Reg.34  |Accoumting Manusl

Presented at an Ordinary Councl meeting within 2-
manths after the end of the manth to which the
statemient relates.

Emargancy Sarvices Levy - Option &
Remiftancs Dus by: 218t of the montn S -
Option A Remittance Report - see Fom B ores I_Elg"'p' Mamus S clausesya |DrES ESLManualofOperatng Mantriy
Schedule S and ESL Assessment Profile Return

Fom A

Elected Members - Review Mesting Attendance
Reqglster - check EMs have not been absent for 3 | Local Govemment Act 520 Quartedy
consecuilve mestings without Leave of Abgence 1535

elng granted

(Complance Audit Return - Finallzs Audit
(Complete the Compllance Audit Retum as an s T A1)
intemal audit and prepars Councl report for a= Gc"";;gmmm AuditREgE. 12, 14 Annual
consideration via Audit Commities. and 15

Marithiy

Rate Exempted Properties - Review

In preparation for next financlal year, review
[previously approved rate exempt properties to Losal Government Act
determine If the basls of exemption remains
unchanged. Advise owners where staius Is
changed of approval has expired.
(Zuthorized Persons - Review

Review the LG's authonsad persons bo ensure WALGA - Govemance Subsciiton -
authonsations are accurate, valld and the comect Various Decision Making In Prachice Toolkit - Annual
certificates of authorsation and | or identity cands Part 3 Authorisations
nave pesn IssUEd

s.6.26{20 Annual
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WALGA Template Compliance Calendar Last Reviewed - January 2018

fue | LGS to Assign

of Local Govemment, Sporting

and Cultural Industries [DLGSCI) FResponsiiity for 23ch
Compillance Action

R - Commenis.
saction | Ref Good Praciice Resources and LG e I Action not completed, report on plan

‘Operational Procedures Compllance to rectify non-compliance

Commenis.

rE.-umcaR: i Aciion not completed, report on plan

compieton) to rectify non-compliance

March - Take Action
Monthly Financial Report

expenditurs a5 521 out In the annual budget under | Local Govemment Act DLGSC WA Local Govemment
FM.Reg.22{1Hd). 1095 FMReg.3d  |Accourting Manual

Presented at an Ordinary Councll meeting within 2-
marnths aftar the end of the month to which the
statement ralates.

Emargency Sarvices Levy - Opiion A
Remittance Dus by: 212t of the month

option A Remittance Report - see Form B
‘Schedule 5 and ESL Assessment Profile Return
Fom A

Manithiy

DFES - ESL Manual of Clause 5.13 DFES -ESL Manual of Operating

Operating Frocedures Frocedures B

WALGA -Govemance Subscriton -
Primary Returns - Reguest Primary Retum from Galdeding - Primary and Annual Refums
any new employes wha Is a Designated Local Government Act 5575 Management

Employes. Retum must be recelved by CEQ 1935 DLGSC Operational Guidellne No_21
within 3 manths of the person's start day Disclosure of Financlal Interests In
Retumns

El-miostnily

FInanclal Interszts Reglater - Revisw

Rewlaw register ba remowe Primary and Annual
Returns (not other Interest disclosures) from the
Financlal Interast Reglsier that relate to persons
who are no longer Designated Employess Local Govemnment Act
(resigned or changed rodes) or for Elected 1885
Members who have resigned.

Refurns that are removed are to oe kept by the
CEQ a5 LG Reco for at least S years after the
person ceased o be a Deslgnated Employes.

5.5.83(3N4) El-monthiy

Emargency Services Levy - Opiion B Payment
Due Due by: 21 March and ESL Assessment
Profle Retum Fom &

Compllance Audit Return - Report te Audit
Committes Compilance Audit Retum, regort

DFES - EEL Manual of DFES -ESL Manual of Operating

Operating Proceduras Procetures L IEL

S.TAHN
Local GD::;I:ISMEHIM ."‘..I.R‘.III:.REgS. 13, 14 Annual

Hote - Schedule Committes [ Counc and 15
conslderation with sumcient ime to enable
sulnmission to DLGECH by 31 March
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WALGA Template Compliance Calendar Last Reviewed - January 2013

o Gove LG5 to Asslgn
Denarment of ment, Spoiting

arel Cuttural Industries [DLGSCH) Responsibility for gach
Compllance Agtion

Comments.
Position Title or ?mngf it Action not completed, report on plan
- to rectifly non-compllance

Good Practice Resources and LG
Compliance Action Section | Red 5 roe OMmicer Raaponaible

compietion)

(Compilancs Audlt Return - Report to DLGSC1
[Compllanca Audlt Retwm ceriifiad by CEQ and

Presigent  Mayor. STAHN
ooy of Compllance Augi Retum and Counct | -0 G°1":;';'5"“"tm Audlt Regs. 13, 14 Annual
repoit / minutes provided to Executive Direcior of and 15

DL&ESCL
DUE: 31 March

Commenta.
Records Rel
e Section | Rel (Evidence of i Action not completen, report on plan

Compllanca Requirement —— to rectifly non-compllance

April - Take Action

Monthly Financial Report

L |5 to prepare each manth a statement of

Mraneial activity reporting on the revente and

expenditure a5 sef out In the annual budget under | Local Govemment Act 564 DLGSC WA Local Govemment

FM.Reg-22(1yd). 1995 FM.Req.34  |Accounting Manual

Presentad at an Ondinary Councll meeting within 2-

months after the end of the monih to which the

statement relates.

Emargancy Services Levy - Option A

gmnt.anua Due by: 218t of the manth DFES - ESL Manual of DFES -£5L Manual of Operating
ption A Remittance Report - see Form B Operating Proceduras Clause 5.13. = WrEs

Schedule S and ESL Assessment Profile Raturn

Form A

Electlons - Enrodment Eligibility Claims

|Owners and Occuplsrs) Reglster - Prapars for 5435

Elections - Review regisier and take action r2 Local Govemment Act Elecﬂnr.ls.Rega 14| WALGA Template Enroiment Eliginllity Edannual

axpired ENlgitility Claims (o longer property 1095 1% |clalme Register {Apr & Nov)

) and 15
[owner J clalm based on ouwpauun of nominas FormEand 7
eepired)

Monitriy

Monthiy

[Audit - Compliance Audit Return action Plan
Prepare a Compllance Audii Retum Action Plan
that assigns responsibliity and tmaframes for
impiementing outcomes ! actions arising from the na na Operational Practice
(Compllance Audit Retum.

Provide Compllance Audlt Retwm Action Plan to
(Council via Audit Commitiee for endarsement.

Annual or as
required

Audlt - Compllance Audit Refurn Action Plan
Prepare an Compliance Audit Ratum Action Plan
[progress repost that detalls progress to completing
outcomes { actions ansing rom the Audit Report.
Provide Compllance Audlt Retum Action Plan
Progress Rapor to Councll via Audt Commities
[Tor endorsement.

Annual or as

. |
na na Operational Practice required
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WALGA Template Compliance Calendar Last Reviewed - January 2013

Department of Local Govemment, Sporting LGS to Assign
and mmﬂu_m [DLESC) REEponsIbiity Tor each
Compllance Action

(=
‘ ack Good Practice Resources and LG Posifion Titis Dals R‘?N:mn“ i Action not completed, report on plan
€ fanca ‘Opsarational Procedures um“ Completed ";:u MT fo reciify non-compiiance
Public Access to Information - Audit
Check LG webstte, Library and LG office to ensure 5.5.04
all Infarmiation listed In 5.5.94 and Admin. Reg.2h Admin. Reg.29
I5 publicly accessibie [See 5.5.05 too) and that Local Government Act £.5.95

WALGA - Govermance Subscribon
Guldeling - Schedule of Public Annual

CLEStDmEr s2rvice siaf are trained 1o provide 1835 5.5.95
access accondingly. Admin. Regs 294 Imformiation Access
Audt bo note imitations: 5.5.95 and Admin. Regs. and 298

294 and 258

Comments.
Dals lesmim REM o pction not completed, report on plan
o Foeponeitie Completed ";‘:mﬂr to reciify non-compliance

May - Take Action

Monthly Financlal Report

LG I& to prepare each manth a statement of
firancial actvity reporting on the revenue and
expenditure as 521 out In the annual budget Under | Local Govemment Act 6.4 DLGSC WA Local Govemment
FM.Reg.22{1}d). 1835 FM.Reg.34  |Accounting Manusl

Presented at an Ondinary Councll meeting within 2-
manths after the end of the maonih to which the
statement relates.

Emargsncy Sarvices Levy - Option &

T DI G E ST LT DFES - ESL Manual of DFES -E5L Manual of Operating
Option A Remittance Report - see Form B Operating Procedures Clause 5.13. ey —
Schedule 5 and ESL ABEEEEMENt Prafile Retumn

Form A

Manthiy

Morrthiy

WALGA - Govemance Subscriton -
Primary Returng - Reguest Primary Retsm from Gulgeling - Primary and Annual Returms
any new employes wha IS @ Designated Local Government Act 5575 Management

Employes. Retum must be recelved by CEQ 1835 - DLGSC Operational Guideling Mo.21
within 3 monzhs of the person’s start day Disciosure of Financlal Interests in

Retums

Bl-monthly

Financlal Intarests Reglater - Review

Rewaw ragister to remowve Primary and Annual
Feturns (nat other Interest disclosUres) from e
Financlal Interast Reglsier that relate to persons
who are no longer Deslgnated Employess Local Governmient Act
(resigned of changed roles) or for Elected 1395
Mambers who have resigned.

Returns that are removed are 1o be kepd by the
CED as LG Recond for at least 5 years after the
person ceased to be a Designated Employes.

5.5.65(24) El-miostnily

Elactsd Mambers - Review Mesting Attendancs
Reglster - check EMs have not been absentfor 3 | Local Government Act
conseciiive meslings withaut Leave of Absence 1895

peing grantad

5295 Quartery
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WALGA Template Compliance Calendar Last Reviewed - January 2018

Depanment of Local GOvemment, Sporng L35 to Assign
and mmﬁmﬁ [DLESCH) Responsibility for each
ance Action

Commaents.
Reconds Rel )
(Evidence of it Action not completed, report on plan

— o reciifly non-compliance

Comments.
It Action not completed, report on plan
o reciifly non-compliance

Reconds Ref
{Ewidence of
compietion)

June - Take Action
Monthly Financial Report
LG Is to prapare each manth a statment of
financial actvity reporting on the revenee and
expendiurs 3s 561 out In the annual budget under | Local Government Act 554 DLGSC WA Local Govemment
FM.Reg-22(1)d). 1235 FM.Reg.34  |Accounting Manual

Presentad at an Ondinary Councll mesting within 2-
manths after the end of the month to which the
statement relates.

Emergency Sarvices Levy - Option A
Remittance DUE by: Z1st of the month

Option A Remittance Repodt - see Form B
Schedule & and ESL Assessment Profile Return
Form &

Emergancy Services Lavy - Option B Payment |0 po) yianya or DFES -ESL Manual of Opesating

Dua Dus by: 21 Juns and E3L Assagsment
(o] Proceduras
Proflle Retum Form & peraing e —

Manithiy

DFES - ESL Manual of Clause 543 DFES -E5L Manual of Operabing

Operating Procedures Procedures S

Quarterly

Declzlon Objection and Review Rights -
Internal Audit

Reviaw the LGS tempdate permits, licencss, Local Government Act
noticas and approval letiens Issued undes the Act 1895

and Local Laws o ensure they Include advice o
tha recelpiant of thelr objaction and review rights.

5.9.4 Annual

FOI Annual Statistical Data - Response to Freadom of
Infomation Commissioner Dug by: 30 Jung Information Act 1952
Appolnt Bugh Fire Control OMlcers - Review
appoiniments and update If necessary
Financlal Reporting - Matsrial Varlances
Each Flrancial Year, a LG Is to adopt 3
percentage of vaiue, calculated In accorgance with | Local Govemnment Act
AAS, I be used In siatemenis of inancial activity 1835

for reporting material varances. (adopt and aoply
In the fokowing Financial Year)

5 111(3} Annusal

Bush Fires Act 1354 535 Annual

5.34(5) Annual

Elactlons - Councll Report required detemine
Electoral Commission will conduct the Election. Local Government Act| s.4.20(2)3)4) |DLGSC Elections Timatabie Bilennial

Electoral Commission agreement to conduct the 1935 s 4 61(2H4) DLGSC Retwming OfMcer Manual Hext due 2013
election required by: (30th day) 31/07/2013

Revaluztion of Azsets - Plant and Equipment
LG must revalue all assats within the Plant and Local Govermment Act
Equipment Class by the explry of sach -yeary 1535

Interval after 30 June 2016

4—j'EaI'1j|'
FM.REQ.1TA{) Mext Dus
30 Juna 2019
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WALGA Template Compliance Calendar

Revaluation of Aaset= - Land,
Infrastructure

Local Govermment Act

Last Reviewed - January 2018

Section | Ret

Depanment of Local GOvemment, Sporng
and Cultural Indlustries [DLGSCI)

4-yearly

LiZ5 fo Assign
Responsibility for each
Compllance Action

Position Titls
OMcar Reaponaibis for
Action Compliance

Dale
Complatsd

Records Rel
(Evidence of
compiation)

Commenta.

Il Aclion not completed, report on plan
o reciify non-complianca

L= must revalue all assets within the Land FM.Reg.17TA{4) Next Dus:
Bullding and Infrastructure Class by the expiry of 30 June 2020
each I-yearly Interval after 30 June 2017

Revaluation of Assets - AN Other Classes of

LELT ] syeary
L must revalis all oMber iasses of SEEETE Local Government Act FMLReg 1TAL) T
(other than, Pland and Eguipment and Land 1335 : 20 Juns 2021

af each 3-yearly Intarval after 30 June 2018

Buliding and Infrastructurs ciasses) by the expiry

compliance
Requiremant

Saction | Rat

Good Practice Resources and LG
‘Operational Procedures

Comphlancs
Fraquency

Position Titls
OMcar Responaibie for
Action Compllance

Dafs
Completad

Records Ref
(Evidence of
compietion)

Comments.

I Action not complstsa, report on plan
to reclify non-compllance

Monthly Financial Repoert
LE Is to prapare each month 3 statement of
financial activity reporting on e revente and

FM.Reg.22(14d).

months after the end of the manih to which the
statement relates.

=xpendiure 3& 521 out In the annual budget unger

Presentad at an Ordinary Councll mesting within 2-

Lol Government Act

564
FM.Reg.34

DLGSC WA Local Govemment
Accounting Manual

Maritriy

Emergency Services Levy - Opiion &
Remittance Due by: 21st of the month
Cption A Remittance Repot - see Form B

Form A

‘Schedule 5 and ESL Assessment Profile Return

DFES - ESL Manual of|
Operating Procedurss

Clause 5.13.

DFES - ESL Manual of Operating
Procedures

Morithiy

any new employee who Is a Designated
Empiloyes. Retum must be recelved by CED
within 3 moniths of the person's start day

Primary Returna - Reguest Primary Retm from

Local Govermment Act
1595

85.75

WALGA - Govemancs Subscrton -
Guldeline - Primary and Annual Returns
Management

DLGSC Operational Guldeline No.21
Disciosure of Financial imeresis in
Retums

E-mosthly

Financlal Interasts Reglater - Review
Review register to remove Primary and Annual

who are no longer Deslignated Employess
(resigned or changed roles) o for Elected
Members wha Nave resignied.

Returrs that are ramaoved are to be kept by the

person ceased to be a Deslgnated Employes.

Returns (nat other Inferest disclosures) from the
Financlal Inerest Reglsier that relate to persons

CEC a5 LG Recomd for at least S years after the

Local Government Act
1595

£.5.53(3H4)

E-mosthly

Emangancy Sarvices Levy - Year End ESL
Reconcillation Lodgement and Aged Debtor
Report Dus by: 31 July

DFES - ESL Manual of|
(Operating Procedurss

Clause. 5.13.5

DFES - ESL Manual of Operating
Proceoures

Annual
Dus: 31 July
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WALGA Template Compliance Calendar

annual Returns - Request Elecied Members and
Designated Employees fo provide an Annual
Refurn by no kater than 31 August

(CEC's Anmual Retum must be lodged with the
Presigant | Mayor

Local Govemment Act
15835

Last Reviewed - January 2018

SETE(1)

of Local Govemment, Sportng
ard Cuttural Incustries [DLESCI)

DLGSC Operational Guideline Mo 21
Discigsure of Financlal Interesis in
Retumns

Elennial
Hext dus 2013

L35 to Asslgn
Respansibility for each
ance Acton

Date
Completed

Records Rel
(Evidence of
compenc )

Commente.
i Action not completed, report on plan
to rectify non-compiiance

Electlons - Electoral Commission agreement io
zonouct e election reguired by: (S0 day)
S 1072013

Local Govemmient Act
1835

5.4 30[2Y3N4)
5.4.61(2H4)

DLGSC Eleclions Timetable
DLGSC Retuming OMoer Manual

Elennial
Hext dus 2013

August - Take Action

Commants.

Il Action not completed, report on plan
to rectify non-compilance

Monthly Financlal Report

LG Is to prepane each manth a statement of
financlal activity reporting on the revenee and
expenditure as se1 out In the annual budget unoer
FM.Reg 22{1)d).

Presentad at an Ondinary Councll mesting within 2-
maniths after the end of the month to which the
statement ralates.

Local Govermment Act
15835

5.6.4
FM.Reg 34

DLGSC WA Local Govemment
Accounting Manual

Monthiy

Emergency Services Levy - Option &
Remittance DUE by: 21zt of the month
(Option A Remittance Report - see Form B
Schedule 5 and ESL Assessment Prafile Raturn
Foim A

DFES - ESL Manual of
Operating Procedures

Clause 5.13.

DFES -ESL Manual of Operating
Procedures

Monthiy

Elected Members - Review Mesting Attendance
Reglster - check EMs have nat been absent far 3
consecutive mestings withoul Leave of Absence
eing grantad - refer concams to the CEC

Local Govemment Act
1835

5.2.25

Quarteny

Electlons - Statewlds Public Notice Enrolment
ENgibility Clalma - CED fo give notica of the
ciosing date and tme for elector enmiments. (o
[oe given T0th to S6th days) 10M082015 to
24/08/2018

Local Govemment Act
1835

£.4.39(2)

DLGSC Elclions Timatable
DLGSC Retuming OfMcar Manual

Elennial
Hext dus 2013

Elections - DUE NOW for CEC to advise
Electoral Commissloner of the nesd to prepare an
updated residents roll 2408/2013

Local Govermment Act

5.4.40(1)

DLGSC Elaclions Timatable
DLGSC Retuming CfMicar Manual

Elennial
Hext dus 2013

Elections - Statewids Public Notica Call for
Nominatione - from £5 days and no |ater than
45th day before Election Day. 24/08r2013 1o
[D4003/2013

Local Govermment Act
1595

£4.47(1)

DLGSC Elaclions Timeatable
DLGSC Retuming OMoer Manual

Elennial
Hext dug 2013

Elections - Cloes of Rolla 3t Spm on 20/08/2013.
Enroiment eliginiiity clalms recelved oy Spm can

Local Govemment Act
1835

£4.39(1)

DLGSC Elclions Timatable
DLGSC Retuming OfMcar Manual

Elennial
Hext dus 2013
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WALGA Template Compliance Calendar Last Raviewed - January 2018

LGS to Assign
of Local Govemment, Sporting - N
and Cuftural Industries [DLGSCT) H95F"-75|:1':2 10:[;:':1

(=
Records Rel
Compllance {Evidence o I Action not completed, report on plan

Requirement u——— to reciify non-compllance

annual Returns - Elected Members and
Designated EmployesE o provide 30 AnNUE| DLGSC Operational Guideline Mo.21
Retun by no tater than 31 August Lo SORMENA® | ss75(1) | Disciosure of Financial Interests in
EC's Annual Retum must be logged with the Retums

Presigent f Mayor.

annual Budgst - During penod 1 June o 31

Elennial
Hext due 2013

Annual
August, Local Gowemment ks to prepare and Local Govemnment Act SE.2{1) DLGSC WA Local Govemment Dus by:
adopt, by absolute majornty, an Annual Budget for 1035 - Accounting Manual 21 .‘-Jugu;al

the next fnankal year.

Comments.
Compt Poeition Tiile Records Rel

. . I Action not completed, report on plan
Requirement mﬁ ﬁm? to reciity non-compllancs

September - Take Action
Maonthly Financial Report

LG Is to preparne each month a statement of
financial activity reporting on the revense and
expenditure as set out In the annual budget under | Local Government Act 5.6.4 DLGSC WA Local Govemment
FM.Reg22{1)d). 1295 FM.Reg.34  |Accounting Manual

Presented at an Ondinary Councll meeting within 2-
manthis after the end of the manth to which the
statement ralates.
Emergency Sarvices Levy - Oplion A
e 1 e L DFES - ESL Manual of DFES - ESL Manual of Operating
Option A Remittance Report - see Form B Opesating Procedurss Clause 5.13. Procedures
Schedule £ and ESL ABsSESMEnt Profile Raturn "

Fom A

Morthey

Morthey

WALGA - Govemance Subscrton
Primary Returns - Request Pimary Retsm fom Guigeing - Prmary and Annual REms
any new employee who Is @ Designated Lo<:al Govemment Act o Management

Smployes. Retum must be recelved Dy CEO 1283 DLGSC Operational Guideline No.21
within 3 months of the person’s start day Discdosure of Financial imterests In
Retumns

El-monthly

Financlal Intsrasts Reglater - Review

Reviaw reglster to remove Primary and Annual
Returns (not other Inferest disclosures) from the
Financial Interest Reglsier that relate to persons
wha are no longer Deslgnated Employess Local Government Act
{resigned or changed roles)or for Elecied 1995
Members who have resigned.

Refurns that are removed are to be kept by the
CEDQ as LG Recom for 3t least S years after the
person ceased to be a Designated Employes.

5.5.63(3)4) E-monthly

Emargency Services Levy - Oplion B Payment
Dug Dus by: 21 September and ESL Assessment
Proflle Retum Form A

Elsctions - C te Information

‘Coordinate and promote 3 candidate Information —= na WALGA Webdinar Prospactive Electad Elennial
sesslon - conslder participation In WALGA Membears Hext dus 2013
Webinars.

DFES - ESL Manual of) DFES - ESL Manual of Operating

Operating Procedures Procedurss S EIEL
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WALGA Template Compliance Calendar

Elactions - Statewids Public Notica Call for

Local Government Act

Last Reviewed - January 2013

of Locl Govemment, Sporng
ard Cuttural Industriss [DLGSCH)

DLGSC Elecions Timeatabole

LGE to Assign
ResponsIbiity for each
Compllance Action

Comments.
I Acfion not compieted, report on plan
to reciify non-compliance

Elennial

Hominations - no later than 45th day before s4.47(1) p
Election Day - Dus By: 04/03:2013 1995 DLGSC Retuming Cfficar Manual Maxzt dua 2013
Elactions - Nominations Open 05/03/2019 - First
day for candidates to lpdge compieted nomination Loeal Government Act £.4.45(3) DLGSC Elecions Timetable Elennial
papars with the retuming ofcer. Nominations ans 1895 - DLGSC Retwming OfMicer Manual Mext dus 2013
open for elght days
Elactions - Hominations Cloas at 4pm on Dus Local Government Act £.4.4373) DLGSC Elections Timatable Blennial
By: 12409/2013 o DLGSC Reiwming OMcer Manual Haxt dus 2013
Elactions - Declarations of Offica for new

Local Government Act 5270 DLGSC Elechions Timetable Blennial
manths from declaration of result - DLGSC Retwming OMmcer Manual Hext dua 2013
nominations) Due By: 121112013
Elactions - Candidate | Donor Gift Disclosures - 5458
CED written amvice to Candigates of Slections G| 75 SOIETIMENtAS | Eiecins Megs Elzanial

art 54 Hext dus 2013

Disclosure obilgations. —
Elactlons - Resldents Roll io De prapared by Local Government Act . DLGSC Elecions Timetable Bilennial
Electoral Commissioner Dug By: 1303/2013 1095 e DLGEC Refwming CMcer Manual Mext dug 2013
::::':“:a'nm‘;;: g;g“g':;‘ﬂ?“" ©52 |Loeal covenmentact| o [DLGSC Eiechons Tmetabie Blennial
13/05(2013 15845 o DLGSC Retuming Cfficar Manual Maxt dua 2013
Elactlons - Statewlds Public Notlca of Elsction
Day by Returning OMcer - betwesn 35t and 19th | Local Government Act S AEA1) DLGSC Eleclions Timatable Elennial
day before Election Day - 13/03:2013 i T DLGSC Retwming OMcar Manual Naxt dus 2013
S000E2013
Elactions - Consolidated Roll (Resident !
Owners and Occwplers) at Retuming OmMcers Local Government Act £4.38(1) DLGSC Elecions Timetable Bilennial

discration, 1o be completed by (22nd day before
Election Day) Dus By: 27052015

18295

Elections Reg.18

DLGSC Retwming OMcar Manual

Hext dug 2013

Elections - Supply of Rolls - CEQ to provids
Returning CfMcar with suficlent rodls and coplas to
be provided free of charge to candidates and
Elected Members who ask

Local Government Act
1845

£.4.421

Elennial
Heaxt dus 2013

October - Take Action

Comments.
. Iif Acilon not completed, report on plan
e to reciify non-compliance

Monthly Financial Report
L3 Is to prepare each manth 3 statement of
financlal activity reporting on the revenue and
axpenditurs 3s 5e1 out In the annual budget unger
FM.Req.22(1)d).

Presentad at an Ordinary Councll meeting withiln 2-
manths afer the end of the month to which the
statement relates.

Local Government Act

£.5.4
FM.Reg.as

DLGSC Wa Local Govemment
Acgounting Manual

Manthiy
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WALGA Template Compliance Calendar Last Reviewed - January 2013

ooal Govem LGS to Assign

Ceparment of mant, Sporting

ard Cuthural Industriss [DLGSCT) Responsiblity for 2ach
Compllance Action

Comments.
Records Rel
Dais {Evidence of If Action not completed, report on plan

Completed p— o reciifly non-compilance

Emargency Services Levy - Option 4
Remittance Due by: 218t of the month
ption A Remiitance Report - se2 Form B e 'I_E'g‘n"; | Clauses.g3. |Or=S ESL ManualorOperatng Marthiy
Schedule 5 and ESL Assessment Profile Return
Form A
Elections - Deciarations of OMce for new Elecied
- .

1 ::IEDFE'ME" i—;’;‘:fﬁ?:ﬁ:&;ﬁfﬁg&ﬁpm Local Govemment Act . DLGSC Elections Timetable Blennial
Election Day (2 Months from declaraton of rsut) 1595 DLGEC Retwming CMcar Manual Haxt dug 2019
Dus By: 15M2/2013
Elactlons - Closa of Absant Voting I Pastal 5.4.68(1)c)

on e B I i o i ST -
day beforz Election Day) Dus By: 15102015 Reg.37(244)

Oct Electlons - Closa of Early Voling 4.00om Dus | Local Govermnment Act 5;;;&;‘?" DLGSC Elections Timetable Bilennial
By- 181072013 for 'In-person’ eleclions. 1595 Reg.5%2) DLGEC Retwming CMcar Manual Haxt dug 2019

oct Electlon Day - Cloas of Podl 5.00pm Dus By: Lozl Government Act 54T DLGEC Elecions Timetable Elennial
15/10/2013 1935 54.68[1)e)  |DLGSC Retwming OMcer Manual Next due 2013

- fﬁ'gﬂlzl;uﬂ::nﬂméam ’I’""g,'n‘::::‘;i Local Govemment Act 5477 DLGSC Elechions Timatable Blennial

by r Eleclions Reg.30 |DLGSC Retwming Cficer Manual Haxt dug 2019
as practcable

oct Elactlons - Report to Minlater (oy 14th day after | Local Govemment Act 5475 DLGSC Elections Timetable Blennial
election) Dug by: 02i11/2013 1935 Elections Req.81 | DLGSC Retuming OMcer Manual Next dus 2019

WALGA - Govemance Subscriton
Primary Returng - Request new Elected Guldeline - Primary and Annual Returms

AP MamBErs - requirad 0 0e [D0ged with CEOQ winin | Local Govemment Act SET51) Management Bilennial
3 months of making Declaraions of OMce 1935 L DLGSC Operational Guideline No.21 Next dus 2013
dammeyyyy Disciosure of Financlal interests in

Retums
Elactlons - Elaction Papers collecied and o
Local Government Act 5.4.64(a) EBlennial

Oct ::Er:nell Ellr In one or maore parc:els l]:f RE1LI'I'I|ﬂg 1095 Elections REq.ﬂQ DLGSC RE-IllTll'lg OfMcer Manual Mext dug 2013
Elections - Dastruction of Elsctlon Papers -
parcels which are more than & yearsold may b2 ) oo opermment act|  s4Bg(a)  [DLeSC wense - Retuming omesr Bilennial

o' Wl destroyed, supervised by CEO and winessed by e

Eleclions Reg.32 |Manual Haxt dug 2019
at least 2 employees OF [0 secure paper
destnuction company
Election of Shire President | Mayor, Deputy £.2.01(14)

i Pragident | Mayor - elected from amongst the Local Government Act Schedule Elennial
{Councillors - conducied In accordance with 1995 2.3.000.1 Haxt dug 2013
Schedule 2.3, Div.1 T
CED Authority to Speak on behalf of the LG -1

RN new Shire Pracident [ Mayor s elected, seek ! Local Government Act sE41in Blennial
obiain written authority from Shire President Tor 1935 k. Next due 2013
‘CEC to speak on behalf of the Local Govemment.
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WALGA Template Compliance Calendar

compllance
Requirameant

Estabdizhment of Audit Committas - following
Elections, Councll must establish an Audit

Last Reviewed - January 2013

Section | Rel

of Local Govemment, Sporting
and Cutural Inustries [DLGSCH)

Good Praclice Resources and LG
‘Operational Procaduras

Complancs
Frequency

LG5 10 AsEIgn
Responsitility for sach
Compliance Actian

(=T
Posltion Tiie Records Rel .
or Dake {Evidence of IfAcImtl:}rrl:: :on:l:hu rnpnvr::n plan
Action Compliance omplated ComHenon) v ¥

5.5.8
Committee - with membership of 3 or mose
e Hajnﬂt)'p. S Local Go:;;?;menthm :'55'19[:- Blennial
committee members and deputies. < 5 -1|.°. R
Each Elecied Member Is enfitied o ba 3 member 5 5 1
of at least one committee. -
Establizhment of Committess - folowing
Elections, Councll may establish commitiees 5.5.8
(other than Audit) of 3 or more persans, by 5.5.9
Absoluta Malority, and appoint commilttee = GD:;T;"‘WM 5.5.10 HM?'::T‘?DH
mambers and depuiles. 5.5.11A
Each Elecied Member Is entitied to be 3 member 5511
of at least one committes.
Establizhment of Committess - Each commitize
nas Dbeen established with a3 Terms of Reference, | Local Government Act £58 Elennial
that diatalls the purpose of the Commilttee and the 1295 Mext dus 2013
scope of matters that the Commitiee will deal with.
Elaction of Committes Presiding Members and Local Govermmentact| 5512 Blennial
deputies - conducied In accordance with 1505 Schedule 2.3, Heuxt dus 2015
Schedule 2.3, Div.1 Div.1
Elactlon Papers - leciion of Shire Presigent /
Mayor, Deputy President | Mayor and Committee | Local Govemment Act s4.64(a) Bilennial

Presiding Membars and deputies - Elechion 1595

Papers collected and secured In parcals

Elections Reg 82

Haxt dus 2013

Appalmtment of Elected Memibers o External
Bodias -

Blennial
Next dus 2013

Flnamclal Interasts Reglater - Review

» Rewlew reglster to remove Primary and Annual
Refurns (nat other Interest AISCIOSUNES) from e
Financlal Imerast Reglster that relate to persons
who are no longer Deslgnated Employess
(resigned or changed roles).

» Retums that are remaoved are 1o be kept by the
GED as LG Record for at least 5 years after the
person ceased to be a Deslgnated Employes.

Local Govermment Act
1595

5.5.63(3)4)

Blennial
Hext dus 2013




WALGA Template Compliance Calendar

Electad Member Induction - Provige an induction
for newly elected Counclliors.

Last Reviewed - January 2013

Section ! Ref

of Local Gowemment, Sportng
and Cuttural Incustries (DLGECH)

WALG A webslt2 - Wedinar Introdwciion
to the Local Govemment Act for Elected
Members

WALGA webslta - Wedinar
Communications for Elected Members

WALGA websita - Wedinar Chalring of
Megtngs

WALGA webslte - Weblnar Decision
Making In Practice - Delegations

WALG A wabslta - Webinar Local
Govemnment Gift Declaration

WALGA Webslta - GOVEMance Senvices
Infopage - AASE 124 Related Pary
Disciosure

DLGSC webslie - Operational Guldaline
Mo.4 Elecied Member Induction

State Records Office webshie - Elecisd
Memiber Record Keeping Information
Sheet

Elennial
Next dus 2013

LE5 fo Assign
Responsibiity for 2ach
Compliance Action

Posltion Titie
CMicar Reaponaible for
Action Compllance

Dais
Completsd

Commants.

i Action not completed, report on plan
o reciiry non-compliance

Records Ref
{Evidence of
compiation)

compliance
Requiremant

Saction 1 Ret

Good Practice Resources and LG
Operational Procadures

Complance
Fraquency

Posltion Titie
OMicar Reaponaible for
Action Compillance

Dais
Completsd

Comments.
Ir Action not completed, report on plan

to reciify non-compliance

Records Rel
[ Eviience of
compaton)

Monthly Financlal Report
LG |5 to prepare each month a statement of
fnancial activity reporting on the revenue and

=xpenditure 3s set out In the annual budget unger | Local Government Act 6.6.4 DLGSC website - Wa Local Govemment| Manthi
FM.Reg-22{1)a). 1535 FM.Reg.34  |Accounting Manusal ¥
Presentad at an Ordinary Councll mesting within 2-
months after the end of the month to which the
slatement relates.
Emergency Services Levy - Opiion &
Remiftance Dus by: 218t of the montn
Option A Remittance Report - see Form B %FEF 'I_E::; “a"“:mf Clause 513, g;:;n'g;“ewﬁm"“ o Maonthiy
Schedule £ and ESL Assessment Profile Reburn
Form A
(ALGA Guldeline - Prmary and Annua
Primary Returns - Request Primary Retum from R;ms ,:'arau:,re” L
e e g LI= DTS S5.75 DLGSC websie - Operational Guigeline | Bl-mosihly

Employes. Retum must be recefved by CED
witrin 3 montns of the persons start day

1595

Mo.21 Disciosure of Financlal Imerasts In|
Retumns

Page 41



WALGA Template Compliance Calendar Last Reviewed - January 2018

Denariment of Local Govemment, Sportng LGsto Azsign
and Cutural Indusiries [DLGSCT) FesponslDliity for 2ach
Compliance Action

Comments.
Pogltion Title Records Rel .
Daie {Evigence of Ir Action not completed, report on plan

mm“ Completed E—— o reciifly non-compliance

Financlal Intereste Reglater - Review
- Review reglster fo remove Primary and Annual
Feturns (not other Interest Misciosures) from e
Financlal Interest Reglsier that relate to persons
who are no longer Deslgnated Employess Local Government Act
(resigned or changed rodes).or for Elected 18995
Members who have resigned.

» Refums that are removed are to be kept by the
CEC as LG Record for at least S years after the
person ceased o be 3 Designated Employes.
Electsd Mambers - Review Mesting Attendance
Reqglster - check EMs have nol baen absentfor 3 | Local Govemment Act
consecutive meetings without Leave of Absence 1895

being gramtad

Elactions - Enroiment Elgiblitty Claims
(Cwners and Occuplers) Regleter - Review
ragister and take aciion re expired ENgIDiity

5.E.ES[ZH4) El-monthly

5225 Quarterly

5435

Local Govermment Act Elaciions R 14

WALG A webslt2 - Templaie Enroiment Edannual

Claims [no longer property swner ] claim based on = and 15 e FAPE R v
occupation or nomines axpired) Form & and 7

WALGA websltz - Model Code of
Pollcy Review - Cods of Conduct :'g':gi E
E::Eﬁ:ﬁgﬂﬁﬂﬁmﬁﬁ"fﬁmm Local Govenment Act|  AdminRegs. |Recommended Practics Elennial
(Gode of Conduct. i 1535 Partg = Review the Code following each Naxt Dus 2015

= of Condu Rues of Conduct | Eleetion oyce to ensure new (and old)
Regs. Elected Mambers undarstand

requiraments.
Elactions - Daclarations of Offics for new
Elected Members eleced unooposed (due 2 Local Govermnment Act . LLsiECERE 2= 3% TEUTsTIn Elennial
maonths fmm declaration of resut a1 cioss ot 1895 = =L LA Next dus 2013

nominations) Due by: 121112013

P——T Comments.
Section ! Ref Officer Reaponaibis for If Action not complated, report on plan

Action Compil to reciify non-compliance

December - Take Action
Monthly Financial Report
LG Is to prepare each month a stabement of

fnancial activity reporting on the revenwe and

«=xpenditure as set out In the annual budget under | Local Government Act 564 DLGSC wedshe - WA Local Govemment| Marirey
FM.Reg.22(1)d). 1895 FM.Reg.34  |Accounting Mamual

Presentsd at an Omndinary Council mesting within 2-

manths after e end of the manth to which the

statement relates.

Emergency Services Levy - Remlttance

T e e ) DFES - ESL Manual of DFES -E5L website - Manual of

Option A Remittance Report - 52 Form B Operating Frocedures Clause 5.13. Operating Procadures Manthiy

‘Schedule & and ESL Assessment Profile Return
Fom A

Page 42



Page 43

WALGA Template Compliance Calendar

Emargancy Services Levy - Option B Payment

DFES - ESL Manual of

Last Reviewed - January 2018

el Govem L35 to Assign

af nent, Spoiting

and Cuttural Industrias [DLGSCH) Responsibility for each
Compliance Action

Posltion Title acords Rl B

OfMicer Reaponaibile for
Action Compliance compiation)

{Evidence of i Action not completed, report on plan

to reciify non-compliance

DFES -ESL webslte - Manual of

Diue Due by: 21 December and ESL Assessment Quarten!
rafle Retum Fom A Operating Procedurzs e '
Councll | Committes Mesting Scheduls - At
least once per year, determine meetng schedule | Local Government Act|  E.5.25(1H@) Anmual
for next 12 months jse2 January - and glve Local 1895 Admin Reg.12
Pubiic Notlce)
annual Report - Accepted, by Absoluie Majorlly, | Local Govemment Act :'g'gi DLGSCI website - WA Local A
oy no later than 31at December 1895 - Gavernment Accownting Manual
Elactions - Declarations of Offica for new
Elected Members, Shire President ! Mayor and DLGSC wabselie - Eleciions Timeiable
Deputy Shire President | Mayor caomin tallpwing | =2 G‘:';';;"s"“’"”'m £229 DLGSC wedsHe - Retiaming Giosr NM?'::T‘Z'D”
Election Day (2 months from declarabion of resu) Manual
1332013
Master Compllance Calendar - Review
Fewiew the Master Compliance Calendar comtent
and consult with the LGs CEQ, Execullve and key i :

na na Annual

employees o Identify any additional Compllance
Actions for Inciuslon In the next years Master
Compllance Calendar.




Compliance Actions to be Scheduled in the Compliance Calendar

LGs to Assign
Responsibilty for each
Compliance Action

P“‘*"‘"’“T“;“.m Date 'h“""i"‘ If Action not completed, report on plan
m.!cll' Incapu “I Completed pui = o rectify non-compliance
Delegation Register Review
Schedule the following three Compliance Acbons
into the Compliance Calendar in the month that
the Review is ‘due by’
. . . § WAL GA website - Decision Making in
Delegetion Regster Review - Delegations are o 55,16, 5.17, 5.18 |Practice Toolkit Part 2 Delegations
e onoe B || ncal Govenment Act |5.5.42. 5,43, 544, [WALGA website - Wekinar - Decision .
Lg;“”m?‘“ o 1005 545 548 |Making in Practice - Delegations A
Next Due: ddimmiyyyy sTAE  |DLGSC webste - Operatonal Guideline
i Mo.17 Delegations
Local Government Act WALGA Guideline - Primary and Annual "
1285 =] Retumns Management =
" . . - DLGSC website - Operational Guideline
Review, review the Register and remove Primary : =
and Annual Returns {not other interest m:;"“i:‘w B s A e
disclosures) from the Financial Interest Register - - 2
= DLGSC website - Operational Guideline
e Ny Local Govenment Act| 5 aarsy | o 20 Disclosure of Financial Interests Annual
Designated Employees (i.e. no longer have 1888 at Meetings
s =T T DLGSC website - Operational Guideine
IETnE TR T TR T No.21 Disciosure of Financial Interests
CED as LG Reconds for a period of at least 5 Inﬁemrns
years after the person ceased o be a Designated
Employes.
Integrated Planning and
the Review is ‘due by'.
Strategic Community Plan - Review
Review completed after community consultation, o =
and adopted by Council, by absolute majority, at | Local Government Act 5556 ifgfm”? m“‘i:"’"”'"” d-yeary
least once every 4 years 1883 Adrmin Req.19C Guidaiines e Next Due: yyyy
Strategic Community Plan - Review - Local
Public Notice
After adoption of the revised Strategic Community DLGSC website - Integrated Planning
Plan, LG is to give Local Public Motice that the Local Gml.re?;memm Mn:%ﬂ?; 100 and Reporting Framework and Nex:—Drf:y
Plan has been adopied, the period that the Plan is S Guidelines - ¥
o apply and details of where and when the Plan
may be inspected
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Compliance Actions to be Scheduled in the Compliance Calendar

Li5s to Assign
Responsibilty for sach
Compliance Action

- Position Title Records Ref -
Section | Ref Good Practice Resources and LG Compliance e Date {Evidence of Ifﬂchunnnlwm)leh!d.mpﬂtunphn
Operational Procedures Frequency I:Iil!nllu :acapnlal Completed o o) o rectify non-compliance

Strategic Community Plan Review - Website . DLGSC website - Integrated Planning
Publish the revised Strategic Community Plan on | L2 G”;’E?;”'E’“‘““ s5840)  |and Reporting Framework and -
the L3's website Gudelines LTSN

NOTE - Corporate Business Fian and Informing
Si':aregyﬁerm are ksted as part of the

Local Government Act Lyeary
1205 Next Due: yyyy|

Local Law Reviews
Create the following two Compliance Actions
refevant to each of the LGs Local Laws and insert
into the Compliance Calendar. Try to schedule
each Local Law Review to spread the worldoad
over several years.

Moting, that if a Local Law amendment is required

Local Law Rﬁnew <<insert Local Law title=> -

Statewide Public Notice, calling for submissions [ e e R

5 o . y Subscription Senice B yeary
ﬁ"’“ i sniminhts k=] G";’;;”E’“m 53.16(2) (23) |DLGSCIwebsits - Local Laws Statwiory | Dusby:
Procedures Checklist ddimmiyyyy

Made  Last Reviewed: dd/mmiyyyy
Review Due by dd/mmyynyy

Local Law Review - <<insert Local Law title>>
Following close of public submissicns - Report to
Coumed to complete the review. Council to WAL GA website - Local Laws Manual
detemine. by Absolute Majority. if the Local Law Subseription Service B yearly
should be repealed or amended. '-D“"G”g;”“’“m s316[3N4) |DLGSC website - Local Lavs Statutory Due by:
If resofved for amendment, commence 5.3.12 Procedures Checklist ddimmiyyyy
Procedure for making local laws. DLGSC website - Local Laws Register
Made | Last Reviewed: ddimmiyyyy
Review Due by dd'mmyyyy

DLGSCI website - Local Laws Register

LG Administration

Compliance Actions
Review each Action and schedule the following
Cun'lpia'lneﬁms into the Compliance

of omm?g}ﬁ:'nﬂ% o 52 | Local Govermment Act 522 Boyeary
Next due by: ddlmmiyyyy s Sch2.2(6) Next Dus: yyyy
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Compliance Actions to be Scheduled in the Compliance Calendar

LiGs to Assign
Responsibilty for 2ach
Compliance Action
Comments.
. If Action not completed, report on plan
(Evidence of - :
o o) to rectify non-compliance

Position Title Records Ref

Date
OMcer Reaponaibis for
R —— Completed

Risk Management - Review
Undertake a review of the appropriatensss and
=ffectiveness of the Risk Management system
and procedures at least once in every 3 financial

decision date): ddimmdfyyyy
Due by ddimmiyyyy

Local Government Act
1805

AuditReg
17{1)a)

[AS/MZS 150 21000:2009 Risk
Management

Triennial
Mext Due: yyyy|

Internal Control - Review

Undertake a review of the appropriatensss and
cffectiveness of the Intemal Control system and
procedures at least once in every 3 financial
years. CEQ to report Review results to Council
via the Audit Committes. Last complsted (OCM
decision date): ddimmdfyyyy

Due by ddimmiyyyy

Local Government Act
1805

AudtReg
17{1}{k)

DLGSC website - WA Local
Government Accounting Manual

Triennial
Mext Due: yyyy|

Legislative Compliance - Review
Undertake a review of the appropriatensss and
=ffectiveness of the Legislatve Compliance

Due by ddimmiyyyy

Local Government Act
1905

AuditReg
17(1}ec)

(AS 3806-2006 Compliance Programs

Triennial
Mext Due: yyyy

Financial Management Systems and
Procedures Review

Not less than once in every 3 financial years,

review the appropriatensss and fectiveness of
the systems and procedures established under
FM Reg 5. CEQ to report Review results to

Due by ddimmiyyyy

Local Government Act
1805

FMReg5

DLGSC website - WA Local
Government Accounting Manual

Triennial
Mext Due: yyyy|

Authorisations to Incur Liabilities - Review
Review list of persons authorised under the CEO's
procedures for FM.Rieg S to incur a liability. Check
Fwalue imitations and authorised persons to

Local Government Act
1805

FMReg5

Arnual

Undertake a review of all Councd Policies and
prowide report | reports to Counc to, as
necessarny, amend polices or delete redundant
colicies

Local Government Act
1905

s2.T(2)b)

Arnual
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Compliance Actions to be Scheduled in the Compliance Calendar

Record Keeping Systems - Review

Compliance
Requirement

Section I Ref

Good Practice Resources and LG
Operational Procedures:

State Records Office websits -

Compliance
Frequency

LiGs to Assign
Responsibilty for sach
Compliance Action

Position Title Records Ref ’
Omcar Responsibis for I ed | Evidence of "ﬂm::nﬂmTﬂetEGthuﬂphn

Undertake 2 review of the eficiency and State wsm Principles and | Guidslines
effectivensss of the LGs record keeping systems - Standards 2002 - | State Records Office website - General ek
evaluated not less than cnce very 5 years. CEO Principle 6 Disposal Authority for Local Govermment Mext Due:
G Act Records -y
1005 s.5.41(h) State Records Office website - Recond
Keeping Plan Templates and Guidelines
State Reconds Act
= 5288 |state Reconds Office website - Record | S-yearty
Lo | Govenemest Act s5.41(h) Keeping Plan Templates and Guidelines | Mext Due: yyyy
1005 ]
Freedom of
Information Act 1962 = Bl
Due by: ddimmiyyyy
Information Statement & Internal Manuals -
Publicly Available
LG must cause copies of the most up-to-date Freedom of =07 ]
Information Statement and intemnal mamals to be | Information Act 1062 .
DLGSC website - WA Local
Government Accounting Manual -
Section 7
WALGA website - Employee Relation
Senvices Template HR Policies
WALGA website - Template Purchasing
Policy
- See also - WALGA Integrity in A
(=] 3"’1“?95“' et AC ) Com Reg 1A |Procwement Seff Audit Tool HE‘I‘EEL':;_"
WALGA website - Template Transaction -y
Card Policy and Guideiines
Recommended Practice
= Schedule regular policy reviews, no
more than 4 years interval.
= Frequency of each policy's review
based upon a risk analysis.
Fines Enforcement - Designated Prosecuting Enes) Poralies ol
Officers Review Designated Prosecuting Cificers Infin Motices s 1%2) ]

and provide written advice to Fines Enforcement
Registry of changes.

Enforcement Act 1004
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Compliance Actions to be Scheduled in the Compliance Calendar

Heritage Inventory - Annual Update

LG must comgpile and maintain a Heritage
Imventory, which must be updated annually and a
copy provided to the Hentage Council.

Last completed: ddimmiyyyy

Due by ddimmiyyyy

Heritage of Westem
Australia Act 1980

s.45(2)(a). (3}

State Heritage Office Website - Basic
Principles for Local Government
Inventories

State Heritage Office Website - Critenia
for the Assessment of Local Heritage
Places and Areas

Annual

LiGs to Assign
Responsibilty for each
Compliance Action

Position Title

Officar Rssponsible for

Action Compltance

Comments.
If Action not completed, report on plan

Records Ref
{ Evidence of

o g to rectify non-compliance

Heritage Inventory - Review

LG must compile and maintain a Heritage
Imventory, which must be reviewed every 4 years
and a copy provided to the Hentage Council.
Last completed: ddimmiyyyy

Due by ddimmiyyyy

Heritage of Westem
Australia Act 1880

545(2)(b). (3}

State Heritage Office Website - Basic
Principles for Local Govemment
Inventonies

State Heritage Office Website - Critena
for the Assessment of Local Heritage
Flaces and Areas

Lyeary
Next Due: yyyy|

Elected Member Training / Professional

n'a

nia

Annual

Local Government Act
1225

Rules of Conduct
Regd

Annual

Customer Complaints Handling - Review
= Review the complaint handling policy,
procedures and Elected Member and Employes
training

= Analfyse complaints data to identify opportunities
o improve service provision

= Prowide periodic reports te Councd on
complaints data analysis

Last completedt ddmmdyyy

Next Due: ddimmiyyyy

na

nia

Annual

Business Continuity Plan - Review
Review the Business Continuity Plan to ensure it

n'a

nia

Biennial
Mext Due: yyyy|

Local Govemment must revalue an asset
wihenever the fair value of the assist is likely to be
materialy different from its camying amount,
Revalwes must occur within no mone than 3 - 5

Local Government Act
1885

FM.Reg 17A(4),
5]

Triennial
Next Due: yyyy|
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Compliance Actions to be Scheduled in the Compliance Calendar
LGs to Assign
Responsibilty for 2ach
Compliance Action

Pusition Title R e | s on ot commpetesd, yeport on plan

Date N
OfMicer Reaponalble M Evidence of = z
AcHion C E or Completed ';1 o) to rectify non-compliance

Internal Audits
Recommended intemal audits to verify continuing

Local Government Act

1005 F&G.Regi7. Arnual

Review policies, procedures, intemal controls,
relevant to purchasing activiies, making
payments and contract management, as well as | Local Government Act FM Reg 8 WALGA website - Integrity in ]
practices for necruitment, inducion and training of 1883 Audit Reg 17{1) |Procurement - Seif Audit Template

ermpioyees mvolved in procurement.

Option- Report Audit Outcomes | Actions fo Audit
Committes

(Official Conduct Complaints Officer - Internal

Audit Local Gowemment has designated a Senior| Local Government Act 55120 DLGSC Website - Local Govemment a—
Employee [5.5.37] as its Complaints Officer, if not. 1205 - Standards Panel

then the CEOQ is the Complaints Ciificer.

(Official Conduct Complaints Register - Internal | Local Government Act s5.121 DLGSCI Website - Local Government P
Audit Rewiew register for complaince with 5.5.121 1885 = Standards Panel

Gift & Travel Register Online - Internal Audit mji—.a?:zegzﬁ

Audit the Register for: SEEY

- Compliance with Admin Reg 284 Local Government Act M‘niﬁ Reg.28 WAL GA website - Webinar Local P
- Register accurately reconds all declarations 1885 = 5.&9.0. Government Git Dedarations

» Declaration form complies with disclosure M‘I"Ii;'l Fieg 204

requirements. under 5.5.52 and 5.5.83 Foi'm _|:

Motifiable Gift Register - Intenal Audit

Review the regrster for:

- Camnpliance with Admin.Reg 24B(5) Local Government Act Admin. WAL GA website - Webinar Local ]
» Register accurately reconds all declartions 1285 Regs 248(5) |Government Gift Declarations

- Deciarations comply with Admin Reg. 34B({5)

and Code of Conduct

Financial Interests Register - Internal Audit

Review the register for

» Comgpliance with 5.5.38 and Admin. Reg. 28 Locsl Govesnment Act 5588 WAL GA website - Webinar Local

- Register accurately reconds all declarations 1005 AdminReg23 |Gove Gt D — Arnual
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Compliance Actions to be Scheduled in the Compliance Calendar
LiGs to Assign
Responsibility for each

Compliance Action

Comments

= - Position Title Records Ref y -
Cu'q_)im Section | Ref Gnndﬁadl_eeﬂrsulasaldLG Compliance - Date Evidence of IfAmunnntmnpleh!d,mputunphn
Requirement Operational Procedures Frequency teapnla Completed {ﬁ = to rectify non-compliance

Blectoral Gift Register - Internal Audit
(CED to establish and maintain - -
y 5450 (WALGA website - Webinar Local
e ds_dnsues by Da_'u:hdau ToliTre Local Government Act Blections Government Gift Declarations
= Remove disciosures refating to unsuccessful 1005 300G, 0H |DLGSC website - Standing for Councl
candidates and retain separately for at least 2 Regs.30G. ! - -=tanding for
Form & Information Package for Candidates

Arnual

years.

- Regisier is to be publicly available at LG Office.
Elections - Enrolment Eligibility Claims
(Cramers and Oceupiers) Register - Internal
Audit - CED is to maintain a regisier recording
decisions - audit for compliance with 5.4.32 and
Reg 13.

Trust Fund 5.6.9 - Internal Audit
(Conduct an audit of the Trust Fund to ensure

Local Government Act =4 32(6) WAL GA website - Template Enrclment

1285 Blections Reg. 13 |Bigibility Clamms Register =

= Money or value of assets held only applied for
the purposes of the Trusts aTecting it.

= Money or value of assets is paid or delvered to
?‘mﬂ&dmit.mm-mmm 75 na A
= Money held for 10 years may be transferred to
Municipal Fund, but LG is required to repay the
imaney, together with interest eamed, to a person
claiming and establishing a right to repayment -
reconds have been retained and protected to
evidence entitement.

(Opbon: Report Audit Outcomes | Acfions to Audit
(Commities

Approved Gates across Public Thoroughfares
Repister - Internal Auwdit

Review Register for compliance with ULP.Reg @ | Local Government Act )
and ensure Register accurately records all gates 1285 ULP.Reg B4) Lol
and ofher devices approved across public
thoroughfares.

WALGA website - Local Laws Manual
Local Laws - to be publicized - Internal Audit Subseription Service

Ensure all Local Laws (a5 amended) are availzble |2 G";’,‘;""‘aﬁ”‘e"’”’" 5315 DLGSC website - Local Laws Statutory Annual
lon website, libraries and LG's Office Procedures Checklist

DLGSCI website - Local Laws Register

Disability Access and Inclusion Plan to be
made available - Internal Audit - = Dept fo Community Services -
L3 must publish the DAIP on request in electronic | © >0 oo oSS A% | 228 | ieability Services - Website - Local Annual
format. hard copy in standard and large print, on g5 Government Resource Manual
request by emad and on the website
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Compliance Actions to be Scheduled in the Compliance Calendar

Public Sector Commission Website -

LiGs to Assign
Responsibiity for sach
Compliance Action
Comments

Daie Records Ref

Completed

= _dl‘fﬂdiunnnlwm;eputunplan

OfMicsr Reaponsibis for . ¥
p = to rectify non-compliance

Mgt Plan, Long Term Financial Plan and other
strategies) as well as the prioritsing Major Capital
Works.

Puiic | _ PIDQ‘Iﬁﬂ’s(}Jﬂedemm
Disck Aot 2003 523 1)a) Integrity Annual
Public Sector Commission Website -
PID Officer’s Declaration Fom
- - . ; Public Sector Commission Website -
mtemal procadures relating to the LG's cbligations. Public Interest 521 and T y -
under the PID Act. Disclosure A2t 2003 | 5.23(1)(el, (2} mﬂ""“ ErmE e ARE sl
Procedures must be consistent with the ==
Commissioner's Guidelines.
Local Emergency Management Committee -
Internal Audit
LG must establish 3 LEMC, constituted and under [ - e ey M e
- mergency Website - Local Emergency
the procedures established by the State 5.38 - Annual
5 A Management Act 2005 Management Amrangement (LEMA)
Emergency Committee (Note - this is not a Guideline and Model
Committee of Council under 5.5.8 of the Local
Office of Emergency Management -
Emergency <30 Wbsite - Local Emergency Annual
Management Act 2005 ) Management Amangement (LEMA)
Guideline and Moded
to Compiance Calendar Actions. =] G”"‘E?; et ACt | st Reg 17(1) Annual
Option: Report Audit Outcomes | Actions to Audit
Commitiee
Annual Budget - Preliminary Actions - 2+ months before Budget Adoption
Corporate Business Plan - Review
DLGSC website - Integrated Planning
GD;';; = f -s'%?‘ma and Reporting Framework and Arnnual
from informing strategies (Workforee Plan, Asset e Guidelines
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Compliance Actions to be Scheduled in the Compliance Calendar

LGs to Assign
Responsibilty for each
Compliance Action
Comments

Compliance Section | Ref Good Practice Resources and LG Compliance Position Title 5 Hﬂnh-unnntm‘ﬁetzdmpnftunphn

Date .
Requirement Operational Procedures Frequency ” Wx‘“ Completed fEniznfed to rectify non-compliance

DLGSC website - Integrated Flanning
Local Government Act 5.5.56 }
1005 Admin Reg. 190A aﬂmlm Framework and Arnual

Update the Workforce Plan to mchude outcomes of G DLGSC website - Integrated Planning
Comporate Business Plan Review and report, with 1005 = . '5.R§1m and Reporting Framework and Annual
recommendations to Council e Guidelines

Asset Management Plan - Review S .
Update the Asset Management Plan toinclude | Local Govemment Act|  s.555  |DLOSC wenste - Integrated Flanning J
outcomes of the Corporate Business Plan Review 1885 Admin.Reg. 1904 Guidalines ng

and report with recommendations to Council

Long Term Financial Plan - Review
Upsdate the Local Term Financial Plan to include | Local Government Act . 556

outcomes of Corporate Business Plan Review and 1995 Admin Rieg 1904
report with recommendations to Council

Corporate Business Plan - Review (Council
Adoption) Due by: 30 June s Act SEEE DLGSC website - Integrated Plarming
Couned to adopt by absolute majority. e Adimin Reg 1004 aﬂ&mw&; Framewark and Annual

DLGSC website - Integrated Planning
and Repaorting Framework and Arnual
Guidelines

Annual Budget - Fees and Charges - Review
In preparation for the Annual Budgst, undertake
an Administrative review of Fess and Charges to
nform the fees and chamges proposed for
mciuding in the Arnaul Budget. The Review
should ensure:

Foe Ot e s a3 |y Gorrmereit| 2210 |0L0SC e W Lo
« The amount of each Fes or Charge has been sat i s618 ELen e S L
n accordance with s.6.17

- Fees and Charges to be imposed by the LG
under other wrtten aws are included and
separately identfied as to if the LG has the power
o st the level of the Fee or Charge OR i the
level has been set by | under the other written law.

Annual

Page 52



Compliance Actions to be Scheduled in the Compliance Calendar

Local Public Notice and calling for submissions.
This report and Council decision must ocour with
sufficient time to enable compliance with the Local
Public Notice requirements and 21 day public
submission period - 5.5.368 before Council
resofves to impose the differenctial rates as part
of the Annual Budget.

» Motice must be published within the period 2
montts before the commencement of the financial
year

Local Government Act
1885

DLGSC WA Local Gowemment
Accounting Manual

Arnnual

LGs to Assign
Responsibilty for sach
Compliance Action

Position Title Dl Records Ref
Officer Reeponalbls for - | Evidence of
Action Compilance ¥ completion)

Comments.
If Action not completed, report on plan
to rectify non-compliance

(Annual Budget - Differential Rates and
Minirmum Payment Setting - Local Public
Motices

[payments, Local Public Motice must be published
with sufficient time to comply with:

= Niotice must be published within the period 2
monifrs before the commencement of the financial
yar

» Motice must contain details of each Ete or
mirEmum payment.

= Mobtice must nwite public submissions within 21
days (or longer) of the notice

= Mofice must advise where public can inspect a
document describing the object of. and reasons
for, each proposed rate and minimum payment.

Local Government Act
1885

DLGSC website - WA Local
Government Accounting Manual

Arnual

Annual Budget - Preliminary Actions

- 1 month before Budget Adoption

Annual Budget - Fees and Charges Schedule
In preparation for the Annual Budget, a
ipreliminary Council report may be prowided
detaling the revised Schedule of Fees and
(Charges, recommending endorsement for
mciusion in the Annual Budget.
(Councd's early consideration enables separate
and detailed review. outside of the budgst

marst be included in the Annual Budget and
[Annual Budget Report, with a separate
recommendation for Councd to impose the
Schedule of Fees and Charges. by absolute
magority, as part of the Annual Budget adoption.

Local Government Act
1985

s 816
s 817
s.8.18

DLGSC website - WA Local
Govermment Accounting Manual

Arnnual
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Compliance Actions to be Scheduled in the Compliance Calendar

Annual Budget - Health [Miscellaneous
Provisions) Act 1911 Fees and Charges
Fess or charges fixed by resolution under a
Health Local Law as prescribed in 5.334C(1),
nofice of the resolution must be published at least

Heaith (Miscelaneous

Li3s to Assign
Responsibility for each
Compliance Action

Position Title

DMmicer Reaponsibie for

Action Compllance

Date

Completed

Comments.
Records Ref .
{Evidence of If Action not completed, report on plan

e o) to rectify non-compliance

11:3:3:5 before the day on which the resolution is me, Bt 1011 5.344C Arnual
= in the Government Gazefte and

- in @ newspaper circulating gemally throughout
the LG's District

Due by: dd/mmiyyyy
Annual Budget - Rate Setting Statement

In preparation for the Annual Budget, a
preliminary Council report may be provided
detading the Rates Setting Statement. 637

Early Ciouncd consideration enables: .5.36

» consideration of public submissions on !"3 254

Differential Rates - see. .6.36(4) =835

- separate and detalled review of rating <638

implications, outside of the budget adoption £ 545

hn)rdtmgespmpnsedamﬂ'mrﬂjdedmm Local Government Act i DLGSC website - WA Local ]

1885 FM Regs Government Accounting Manual

In any case, the Rate Setting Staterment must be Iﬂ{-i}-'d]{é}

nciuded in the Anmual Budget Adoption Report, 38

with @ separate ramr'rlnendaum for Council to r E;[1]<'c:|

mpose, by absohte maj : ¥

ﬂhegenlgld rate {unrforrrly or differentially) r52

Local Govenment Act s.620 DLGSC website - WA Local Anrual
1885 s 821 Government Accounting Manual

In any case, Bomowings must be include in the
Annual Budget and Annual Budget report, with a
separate recommendation for Council to resolve,
to expend the money or ustilise the loan_
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Compliance Actions to be Scheduled in the Compliance Calendar

Annual Budget - Setting Elected Member Fees,
Payments and Reimbursements
Salaries and Allowances Tribunal Determination
for Local Government Bected Members
{published annually usually in April).

Report to Council for decision bo set fees,
allowances and reimbursements in accordance
with the determination.

Local Government Act
1825

Section | Ref

Fart 5, Div.§
Admin. Regs. Part
B

Good Practice Resources and LG

Operational Procedures

Salaries and Allowances Tribunal
website - Determination fior Local
Gowernment

Compliance
Frequency

Annual

LGS to Assign
Responsibility for each
Compliance Action

Position Tithe

OMicer Responalbis for

Action Compllance

Comments.
Records Ref _
X If Action not completed, report on plan
{ Evidence of to rectif I

comypdefion)

Annual Budget - Reserve Accounts - Changes
or New

Councd decision, by absolute majority, f Annual
Budget proposes:

= Changes o the purpose of a Reserve Account;
OR

= Lising the money in a Reserve Account for
another purpose

Local Government Act
1825

s6.11

DLGSC website - WA Local
Government Accounting Manual

Arnual

Councd decision, by absolute majority, to require a
person to pay interest rate st in the Annual
Budget on any amount of money (other than rates
and service changes) owed to the Local
Govemment for a penod of time as determmined by
Councd that is not less than 35 days.

May be by separate report or incleded in Annual
Budget report with separate recommendation.

Local Government Act
1805

s.6.14
FM_Reg.18A and
188

DLGSC website - WA Local
Government Accounting Manual

Arnual

Annual Budget Adoption

Annual Budget - Adoption
Dwring pericd 1 June to 31 August, Local
Govemment is to prepare and adopt, by absolute

Local Government Act
1925

sB21)
FM.Reg22

DLGSC website - WA Local
Government Accounting Manual

Annual

Annual Budget - Copy of Annual Budget as
adopted to DLGSCI Executive Director within 30
days of the Budget adoption, plus a copy of the
Councd Report | Minutes relevant to the budget
adoption.

Local Government Act
1825

FM Reg.33.

DLGSC website - WA Local
Government Accounting Manual

Annual

Annual Budget - Website
Publish the Annual Budget on the LG website_

na

nia

Annual

Annual Budget Review
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Compliance Actions to be Scheduled in the Compliance Calendar

Annual Budget - Review

Batween 1 January and 31 March in each
financial year, a review of the annual budget is to
be camied out.

» Review must be submitted to Councl within 30

LiGs to Assign
Responsibility for sach
Compliance Action

Position Title
OMcer Responsible for
Action Compllancs

Comments.
?E".““"" _“:; If Action not completed, report on plan
o = to rectify non-compliance

Date
Completed

. i Local Government Act | FM Reg 33A(1) |DLGSC website - WA Local
days after it has been camed out. r e . Annual
« Council s to consider the review and determine, 1985 (2A)(2)(3)  |Govemment Accounting Manusl
by absolute majority, whether or not to adopt the
review, any parts of the review or any
recommendations made in the review
DUE: 31 March
Annual Budget - Copy of Review to DLGSCI
Executive Director within 30 days after Budget S
Review adoption, plust 3 copy of e Council |~ ya 1 A% | M Regaaai [OLGSCweeste- WAL Arnual
Risport | Minutes relevant to Budget Review ErrEEr R AT
5553
.5.54 §
Local Govemment Act = DLGSC website - WA Local
Admin. Regs. . Annual
1285 1984, 198, 12CA Government Accounting Manual
Australian Accounts bR WALGA Related P

LG must include in its annual financial report e ountd | Ralated Parry [ NALGA- Infopage - by Annual
disclosures by Key Management Personnel and Disclosures
Councillors
Annual Report - Disability Access and e : Dept of Community Services -
inclusion Plan - LG must include in ts Annual | oo Servios act o Disability Services - Website - Local Ao
Report about the implementation of the DAIP. S Gvoemment Resource Manual
Annual Report - Record Keeping Statement
The Armual report is to include a section Principles and
addressing - efiecency and efectivenass of State Records Act Stan 2003 - P—
recond keeping systems, record keeping franing 2000 = Brincinie &
program, efficency and effectivensss of training, ey
empioyes induction for record keeping
Annual Financial Report - Prepare and submit to
the Auditor. Content of Annual Report to comply | Local Government Act G4 DLGSC website - WA Local "
with FM. Rieg 26{2). 1005 FM.Reg.38 Government Accounting Manual

Duee- ddimmifyyyy
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Compliance Actions to be Scheduled in the Compliance Calendar

LiGs to Assign
Resporsibifty for each
Compliance Action

Records Ref Comments

e If Action not completed, report on plan

to rectify non-compliance

_—— . . Local Govenment Act =78 DLGSC website - WA Local
An auditor is required to examine the accounts G . 5 Arnual
and annual financial report and provide a report by L SILELE Ohy-Tis
Local Government Act DLGSC website - WA Local
195 STAZAD | vemment Accounting Manual LI
Annual Report - Auditor Report CED Certified
After the annual financial statements have been | Local Govemment Act Fin Mgt Reg 51(1) DLGSC website - WA Loca T
audited, the CED is to sign and append to the 1005 TR Y Government Accounting Manual
auditors report a declaration (Form 1)
Annual Report - Auditor Report to Department
Copy of the Annual Financial Report is to be Local Government Act FM.Reg 51(2) DLGSC website - WA Local P
submitted to the DLGSCI Executive Direcior 1285 e Government Accounting Manual
within 30 days of the receipt by the CEQ of the
Auditors Report.
Annual Report - Auditor Report to Minister
LG must give a copy of the Auditor's Report and
the Council Report / Minutes dealing with the: Local Government Act -
Auditor's Report to the Minister for Local 1006 5.T12A04) Amnual
Guoemment within 3 months after it has been
received by the LG
Annual Report - Auditor Report on Website
The Auditor Report must be published on the L5's | Local Government Act 7 19415 4
official website within 14 days after the Repont 1805 SILER
has been provided to the Minister.
Annual Report - Accepted, by Absolute Majorty, | Local Govemnment Act :ﬁ DLGSC website - WA Local Arrusd
by no later than 31 December 1205 . Government Accounting Manual
Local Government Act DLGSC website - WA Local
1006 5355 | govemment Accounting Manual Amnual
Local Govemnment Act DLGSC website - WA Loca
1985 s555A | vemment Accounting Manual o
5.527
on: ddimmiyyyy (not more than 56 days after the | 153 SOUSTIMENEAS| s 4o Rege 15, Annual
Annual Report has been adopted). 17 and 18,
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Compliance Actions to be Scheduled in the Compliance Calendar

Compliance

= Good Practice Resources and LG
d Section | Ref -
Requirement

Operational Procedures

Annual Electors’ General Mesting - Local
Public Motice of AEGM - to be held once every
financial year on a day selected by the LG but not
more than 58 days after the Annual Report has
been adopted. DUE- ddimmiyyyy

5537
Local Gu:\e?gmmm Adrmin Regs. 15,

17 and 18,

Compliance
Frequency

Arnual

LGs to Assign
Responsibility for each
Compliance Action

Position Title D Records Ref .
Omcer Responaitisfor Jeted { Evidence of R o IF . - TEpOIL On |
Action Compllance comyplefion)

Annual Elector's General Mesting - Minutes |
Decision to Council, ether the first Ordinary

Conncl Meeting after the AEGM OR at a Special | Local Government Act

5533

Arnual

Copy of the Audit report to be provided to the Local Government Act 5.7.0
President / Mayor, CEQ and the Minister within 30 1885 Audit Reg 10(1)
days of completing the audit.

Arnual

Audit - Auditor's Report to Council via Audit
Committes

Prepare report, presenting the Auditor's report
that

Local Government Act
= determines any matters raised by the audit 1885

report; and

- stating what action is taken in respect of those
matters

=.7.128(2)
sT.13

Annual or as
required

Audit - Council Minutes re Auditor's Report
Provide a copy of the Council report f minutes,
detaling Council's consideration and resofutions | Local Government Act
regarding the Auditor's Report to the Minister 1285

within 3 months after the audit report is received

<7 124{4)(b)

Annual or as
required

regard to the Auditer's Report, within 14 days of | Local Government Act
\giving the report to the Minister. 1885

Mote - this reguirement is separate and in addition
o the publication of the report on the website as

art of the official Councl minutes.

7124 (5)

Armual or as
required

Audit - Audit Report Action Plan

Prepare an Audit Report Action Plan that assigns
responsibility and timeframes for implementing , ]
ioutcomes [ acfions arising from the: Audit Report ma ma
Prowide Audit Report Action Plan to Councd via
Audit Committee for endorsement.

Operaional Practice

Annual or as
required
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Compliance Actions to be Scheduled in the Compliance Calendar

Audit - Audit Report Action Plan
Prepare an Audit Report Action Plan progress

Section | Ref

Good Practice Resources and LG
Operational Procedures

Compliance

LGs to Assign
Responsibility for sach
Compliance Action

Position Title

OMmicar Reaponaibis for

Action Compllance

Comments_
Records Ref -
{Evidence of Hﬂdnt:nnh_:nnﬂeh!d.m?urtunphn

complefion)

report that details progress to completing . | § § Armal or a5
loutcomes [ actions arising from the Auwdit Report na = Operational Prackics required
Prowide Audit Risport Action Plan Progress Report
o Council via Audit Committee for endorsement.
EI'I'IP| Oyee Matters
Schedule the following Compliance Actions by
Local Gn:r;maﬁmemm 5538 P
Mesting's o undertaks the CEQ's performance. | 05 G”:';""aﬁ”'e’“‘“" s538 Annual
review in accordance with the CEC's contract
Designated Employees - Review status of
employees who have been nominated as
Designated Employees but who are not defegated | L0G SovemmentAct| - 57 Annual
authority and are not members of 3 Council
Committee.
Senior Employees - Review status of employees
wiho hawe been designated as Senior Employess | Local Govermnment Act 538 Aemnc
under 5.5.37. Provide report to Councd to amend 1805 :
Policy Review - Payments to Employees
Additional to Contract or Award
Inchedes benefits and payments additional to EBA
lor Contract entiiements paid to an employes on Gn:r;mgi = s.5.50 Biennial

retirement or resignation. Does not include
[payments for redundancy or termination which are
legislated or subject to contractual amangements.
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‘ ATTACHMENT 9.1.1

FORM OF APPLICATION FOR PLANNING APPROVAL

[PLEASE COMPLETE ALL BOXES)

OWNER DETAILS:
Namejs)  CAAL « e fv Siac 2g

Postal Addvess: ,":" Lo, i2g Fr Eahd A _ Posteode: e
Contact Person: LI”"”_)"

Phans: - Email: _____

Signatura: f-.::i“ Date: "

Signature: el dhn Datg: 7P

WOTE: The signatures of ALL ha aviner(s) is raquired ta prociss this application,

APPLICANT DETAILS: {if different from awner)

Nams;

Fostal Address: Postcode;

Contact Persan:

Phaone: Ernail

Signature: Date:

PROPERTY DETAILS:

Lot/Location Ne: __ (=24 House/Strest No:

A
X

Streed Name: __ {2 A7ed 4p Locality/Supurt: £+€ #1444

Diagram/Plan Na: Falio Mo:

Volume No:

Page 1 of 2
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Page 61

EXISTING DEVELOPMENTILAND USE:
Mature of any Existing DevelopmentiLand Use: fasruri

PROPOSED DEVELOPMENT/LAND USE:

] - i sy ,
Description of Proposed DevelopmentiLand Use: £ F4& ¢ €x7ifeTion

fonTriuATonT oF  dxsrodg  ERM T

Approdmate Cost:

Estimated Time of Complation:

Page 2.of 2
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original application

S8CHEDULE 1 - APPLICATION FOR PLANNING CONSENT
TOMN PLANNING AND DEVELOPMENT ACT 1920 (A8 AMENDSO)
BHINE OF THREE SPRINGS
APPLICATION FOR FLANNING COMSENT

Ity
el L

1 Guneme of
Aepleant

2. Sumamo of Land Owner;

LR A i e s bl
4 Addresy for s
Comaspondarce ...

6 Incaliey of Dessiopment,. .. =
B TeipDetode ool ..o b 0 o oAb I bt

a0 propety L) PRRCURLel R 4 T ' ""“\-l‘.-
B tuteTypeof | \ i W, & L T 1

Nturs mad ales of af butdings pregcess . [ -
sl Ay " ) il )

L
L TP A S —

Natertale 3 b vesd on S0t of IaRA . v

Genaenl vasimant of apen pardone of the a1e..... .
it \ Ja i Api (\

Dataty of car pakng and Inndscapieg picposns .

dovel A

‘f‘!)'_'f Vi

e r————.
Both stynales are ol appcant £t o0 o)
[ SO LR A/ PRt e
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initial extersion application

SCHEDULE 1 - APPLICATION FOR PLANNING CONSENT

N ow

TOWN PLANNING AND DEVELOPIMENT ACT 1928 (AS AMENDED)

SHIRE OF THREE SPRINGS
APPLICATION FOR PLANNING CONSENT
Sarneme of 5 A Given ‘M4 A
Aoptoant /‘P”“i “f . L Nowes : R
Ful Addreas . S PPER RD LVEAGS A
Satrane of Lard Ounner Given
{1 dMerent froes sbova) Narses

Somedty, . CHALS  PArwecr

Atdress for N
Comespendency. f A % 3
Lecaity of Devecpmen. b 1175 & A0

A LAY EAEAISA Sy

Tite Detalsofland V¢ o2 13
NomaofRoad ([, ipek o
sering LedPed  Ab
o ¢ . . s i
3:'.':3"1 Extessing Vi EXSTIag plr-f".‘l Toa SCGUGL a
OEOVEL EXTRAC Tian . §AME LK AT 1o

Natre and size of sl burdngs proposed 4 7%
Aateral 10 be Leed on extemal sudaces of butdngs
Generstreamentof opsapaions afhasta o6 Femitmin apeas i 4

CECLOLED - Pfrudsen Te Mgiule  Tusi fielt 0 ofieme ARy
Ustass of car psding Bnd teedscaging propiats . 'V AL /'"‘" 2012

A com of prepored

Extenale tmee fa conebuscticn C

SIGNATURE OF OWNER SIGNATURE OF APPLICANT DF AGENT

AAPUAL kg WEXT 2-3 weaRS RS iGu

(Soth $gnatutes e eaquired If applcant It not (b3 ganer)
- A
oate <Y A2 1 OATE

NOTE  Ths fom shoukl be completed and forwanded fo ths Shie Councit together with 2
COPIES cf datated piwns shoming completa cetats of Ihe devalas mant kg a site
plan shoralng the telationship of 2 104 80 (he area panesly. In sveas whors class
develcpment exists, o s In the course of construction, plans shat shew 1he sithg of
bufdings and uses ca lots bnmad stely sdjotning {ho subject lard
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previous assessment

Applicant’s submitted #;u.fb:;au shows exls}lni 5»3;«;6;3 (shaded) excavation areas.

Gor gl sarty

Site notes and photos: The area of ion is ly in accor with the submitted plan above,

The applicant has s.bmitted a current public liability insurance policy, and indicated that 25,000m* of
gravel has been removed since 2011, They expect Lo remave another 10,000 m® aver the next year. Reasonably
accurate details of excavations to date have been submitted, along with the d extent of ions over the
coming year. For rehabilitation, the land will be retumed to paddock for pasture.




Keith Woodward

From: Keith Woodward

Sent: Monday, 11 November 2019 4:35 PM
To: CSO2 Three Springs

Subject: email Attachment for CEO Coundil report

Keith Woodward
Chief Executive Officer
Shire of Three Springs
Ph 08 9954 1001

Fax 08 9954 1183

thr in £ov.au

DISCLAIMER: The information contained in this emalil (Including attachments) Is intended only for the use of the persan(s) to whom it is sddressed
s It may be confidential and contain legally peivileged information, If you are not the intended racipiant you are hereby notified that any perusal,
use, distribution, copying or disclosure is strictly prohibited. If you have received this email in error, please immediately advise us by retum email
and delele the emad document.

This notica should not be removed

From: Rajinder Sunner

Sent: Monday, 11 November 2019 7:54 AM
To: Keith Woodward

Subject: FW: CAG donation request

Good Morning Keith,

This request needs to the agenda item, request for $1,000 donations fro CAG.

Kind regards

Rajinder S Sunner

DCEO/Manager of Finance

Shire of Three Springs

Phone; 9954 1001

Fax; 9954 1183

Email: dceo@threesprings.wa.gov.au
Website; www.threesprings.wa.gov.au

Disclaimer by the Shire of Three Springs:
The information contained in this email (including attachments) is intended only for the use of the person(s) fo whom it
Is addressed as it may be confidential and contain legally privileged information. If you are nof the intended recipient

1
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7:59 N B 78%m

& Stacey LU T ;

Active 2 minutes ago

v UAG

Just to CEO address. Also
asking if this can be

presented yday's OCM
for considerz

18 SEP. AT 12.07 PM

Letter received. How much

$$ are you asking for

What do you think is a
appropriate amount to ask

' for?

18 SEP. AT 12:52 PM

LSl $10007

LA

Q Perfect & xxx

19 SEP, AT 8:15 AM
¥

hMarnina Nhrie ' Aanina ta

HH @ & Aa o b
[ 0 <

Regards
Chris Lane

Sorry Chris do I just send it Sylvia’s email address or does the acting ceo have a new one how does this
sound
To Our Shire Councillors of Three Springs and Our Acting CEO,

I am writing to you today on behalf of The Three Springs Community Action Group.
We have been apart of this amazing community for nearly ten years with amazing support from yourselves
and our local community. We are non for profit group who organises free events and projects for all of our

3
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9.6.1 SOTS Financial Report Oct 2019

(Containing the Statement of Financial Activity)
For the Period Ended 31 October 2019

LOCAL GOVERNMENT ACT 1995

LOCAL GOVERNMENT (FINANCIAL MANAGEMENT) REGULATIONS 1996

TABLE OF CONTENTS

Monthly Summary Information

Statement of Financial Activity by Program

Statement of Financial Activity by Nature or Type

Note 1 Statement of Financial Activity Information
Note 2 Cash and Financial Assets

Note 3 Receivables

Note 4 Other Current Assets

Note 5 Payables

Note 6 Rating Revenue

Note 7 Disposal of Assets

Note 8 Capital Acquisitions

Note 9 Borrowings

Note 10 Cash Reserves

Note 11 Other Current Liabilities

Note 12 Grants and Contributions

Note 13 Trust Fund

Note 14 Budget Amendments

Note 15 Explanation of Material Variances

10

11

12

13

14

15

17

18

19

20

22

23

24

Page 68



MONTHLY FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2019 INFORMATION

SHIRE OF THREE SPRINGS | 2

Page 69



MONTHLY FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2019

Operating Grants,
Subsidies and
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KEY TERMS AND DESCRIPTIONS
FOR THE PERIOD ENDED 31 OCTOBER 2019

STATUTORY REPORTING PROGRAMS

Shire operations as disclosed in these financial statements encompass the following service orientated activities/programs.

GOVERNANCE

To provide a decision making process for
the efficient allocation of scarce resources.

GENERAL PURPOSE FUNDING
To collect revenue to fund provision of services.

LAW, ORDER, PUBLIC SAFETY
To ensure a safer community in which te live.

HEALTH
To provide an operational framework for good
community health.

EDUCATION AND WELFARE
To support the needs of the community in
education and welfare.

HOUSING
Provide adequate housing to attract and
retain staff and non-staff.

COMMUNITY AMENITIES
Provide services as required by the
community.

RECREATION AND CULTURE

To establish and efficiently manage
infrastructure and resources which will help
the social well-being of the community.

TRANSPORT
To provide effective and efficient transport
senvices to the community.

ECONOMIC SERVICES
To help promote the shire and improve its
economic well-being.

OTHER PROPERTY AND SERVICES
To monitor and control overheads
operafing accounts.

Page 71

ACTIVITIES

Administration and operation of facilities and services to members of council. Other costs
that relate to the tasks of assisting elected members and taxpayers on matters which do
not concern specific council services.

Rates, general purpose government grants and interest revenue.

Supervision of various local laws, fire prevention, emergency services and animal control.

Foed quality and pest confrel, maintenance of child health centre, medical centre, dental
clinic and administration of group health scheme.

Assistance to Day Care Centre, Playgroup, Youth activities and other voluntary services.

Maintenance of council owned housing.

Rubbish collection services, tip operation, noise control, town planning administration.

Maintenance of swimming pool, recreation centre, library, parks, gardens and reserves.

Consfruction and maintenance of streets, roads, bridges, cleaning and lighting of streets,

traffic lights, cycleways, depot maintenance and airstrip maintenance.

The regulation and provision of tourism, area prometion, building contrel, noxious weeds,
vermin control, plant nursery and standpipes.

Private works operations, plant repairs and operations and engineering costs.
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STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

STATUTORY REPORTING PROGRAMS

YTD YTD Var. § Var. %
Ref  Adopted Budget Actual (b)-(a)  (b)-(a)/(a)} Var.
Note Budget (a) (b)
$ s 5 5 %
Opening funding surplus / (deficit) 1{c) 1,890,870 1,890,870 1,882,288 (8,582) (0.45%)
Revenue from operating activities
Governance 34,563 18,355 11,720 (6,635) (36.15%)
General purpose funding - rates 6 2,148,222 2,148,222 2,148,221 (1) {0.00%)
General purpose funding - other 596,058 154,833 156,055 1,222 0.79%
Law, order and public safety 24,020 6,125 12,037 5,412 96.52%
Health 17,150 5,720 5,624 (96) (1.68%)
Education and welfare 14,762 3,190 3,765 575 18.03%
Housing 105,939 33,885 34,253 368 1.09%
Community amenities 83,153 26,472 71,271 44,799 169.23% A
Recreation and culture 23,313 1,789 2,138 349 19.51%
Transport 151,557 125,688 119,898 {5,790) (4.61%)
Economic services 8,219 2,446 1,797 (549) (26.53%)
Other property and services 42,755 10,668 32,046 21,378 200.39% A
3,249,711 2,537,393 2,598,825 61,432
Expenditure from operating activities
Governance (552,587) (152,164) (147,258) 4,906 3.23%
General purpose funding (48,211) (14,972) (15,768) (796) (5.32%)
Law, order and public safety (214,423) (86,854) (83,862) 2,992 3.44%
Health (140,010) (49,247) (48,475) 772 157%
Education and welfare (15,341) (5,476) (14,734) (9,258) [169.07%)
Housing (416,105) (147,392) (163,611) (16,219) (11.00%) ¥
Community amenities (324,626) (101,910) (93,801) £,108 T.96%
Recreation and culture (944,424) (324,878) (338,706) (13,828) 14.26%)
Transport (961,813) (309,972) (598,884) (288,912) (93.21%) ¥
Economic services (180,734) (59,495) (75,796) (16,301) (27.40%) ¥
QOther property and services (72,075) (69,614) (1,653) 67,961 97.63% A
(3,870,349) (1,321,974) (1,582,548) (260,574) v
Non-cash amounts excluded from operating activities 1(a) 1,114,761 366,384 577,354 210,970 S7T58% A
Amount attributable to operating activities 494,123 1,581,803 1,593,631 11,828
Investing Activities
Proceeds from non-operating grants, subsidies and
contributions 12(b) 2,224,294 246,544 806,651 560,107 227.18% A
Proceeds from disposal of assets 7 123,000 0 0 i} 0.00%
Purchase of property, plant and equipment 8 (4,838,663) (2,138,964)  (1,443,279) 695,685 3252% A
Amount attributable to investing activities (2,491,369) (1,892,420) (636,628) 1,255,792 A
Financing Activities
Transfer from reserves 10 500,000 [} (500,000) (500,000 0p0% Vv
Repayment of debentures Q (51,289) (15,278) (15,278) 1] 0.00%
Transfer to reserves 10 (391,369) (10,229) (10,229) 1} 0.00%
Amount attributable to financing activities 57,342 (25,507) (525,507) (500,000 v
Closing funding surplus / (deficit) 1(c) (49,034) 1,554,746 2,313,784

KEY INFORMATION

" Indicates a variance between Year to Date (YTD) Actual and YTD Actual data as per the adopted materiality threshold. Refer
threshold. Refer to Note 15 for an explanation of the reasons for the variance.
The material variance adopted by Council for the 2019-20 year is $10,000 or 10.00% whichever is the greater.

This statement is to be read in conjunction with the accompanying Financial Statements and notes.

Page 72

SHIRE OF THREE SPRINGS



KEY TERMS AND DESCRIPTIONS
FOR THE PERIOD ENDED 31 OCTOBER 2019 NATURE OR TYPE DESCRIPTIONS
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STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

BY NATURE OR TYPE

YTD YTD Var.$ Var. %
Ref Adopted Budget Actual (b)-{a) (b)-(a)/(a) Var.
Note Budget (a) (b)
$ $ 2 $ %
Opening funding surplus / (deficit) 1ic) 1,890,870 1,890,870 1,882,288 (8,582) (0.45%)
Revenue from operating activities
Rates 6 2,148,222 2,148,222 2,148,221 1) (0.00%)
Operating grants, subsidies and
contributions 12(a) 698,787 256,893 263,755 6,862 267%
Fees and charges 246,332 74,414 138,024 63,610 85.48% A
Interest earnings 64,071 15,505 17,658 2,153 13.89%
Other revenue 73,299 30,359 31,166 807 2.66%
Profit on disposal of assets 7 19,000 12,000 0 {12,000) (100.00%) W
3,249,711 2,537,393 2,598,824 61,431
Expenditure from operating activities
Employee costs (1,578,285) (517,843) (551,202) (33,359) (B.44%)
Materials and contracts (672,646) (144,405) (195,091) (50,686) (35.10%) ¥
Utility charges (212,382) (70,559) (59,272) 11,287 16.00% A
Depreciation on non-current assets {1,113,248) (371,084) (577,354) (206,270) (55.59%) W
Interest expenses {9,026) (2,111) (751) 1,360 64.42%
Insurance expenses (186,614) (186,514) (185,897) 617 0.33%
Other expenditure (80,848) (22,158) (12,982) 9,176 41.41%
Loss on disposal of assets 7 (17,300) (7,300) 0 7,300 100.00%
(3,870,349)  (1,321,974) (1,582,549) 1260,575) v
Non-cash amounts excluded from operating
activities 1(a) 1,114,761 366,384 577,354 210,970 5758% A
Amount attributable to operating activities 494,123 1,581,803 1,593,629 11,826
Investing activities
Proceeds from non-operating grants, subsidies and
contributions 12(b) 2,224,294 246,544 806,651 560,107 227.18% A
Proceeds from disposal of assets 7 123,000 o] 0 ] 0.00%
Payments for property, plant and equipment 8 (4,838,663) (2,138,964) (1,443,279) 695,685 (32.52%) A
Amount attributable to investing activities (2,491,369) (1,892,420) (636,628) 1,255,792 ry
Financing Activities
Transfer from reserves 10 500,000 0 (500,000) (500,000) ooox W
Repayment of debentures 9 (51,289) (15,278) (15,278) 0 0.00%
Transfer to reserves 10 (391,369) (10,229) (10,229) 0 0.00%
Amount attributable to financing activities 57,342 (25,507) (525,507) (500,000)
Closing funding surplus / (deficit) 1{c) (49,034) 1,554,746 2,313,782

KEY INFORMATION

A7 Indicates a variance between Year to Date (YTD) Actual and YTD Actual data as per the adopted materiality threshold.

Refer to Note 15 for an explanation of the reasons for the variance.

This statement is to be read in conjunction with the accompanying Financial Statements and Notes.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 1
FOR THE PERIOD ENDED 31 OCTOBER 2019 S TATEMENT OF FINANCIAL ACTIVITY INFORMATION
(a) Non-cash items excluded from operating activities

The following non-cash revenue and expenditure has been excluded from operating activities
within the Statement of Financial Activity in accordance with Financial Management Regulation 32.

¥TD YTD
Notes Adopted Budget Actual
Budget (a) (b)
Non-cash items excluded from operating activities
5 5 5
Adjustments to operating activities
Less: Profit on asset disposals (19,000) (12,000) 0
Less: Movement in liabilities associated with restricted cash 3,213 0 0
Add: Loss on asset disposals 17,300 7,300 0
Add: Depreciation on assets 1,113,248 371,084 577,354
Total non-cash items excluded from operating activities 1,114,761 366,384 577,354
(b) Adjustments to net current assets in the Statement of Financial Activity
The following current assets and liabilities have been excluded Last This Time Year
from the net current assets used in the Statement of Financial Year Last to
Activity in accordance with Financial Management Regulation Closing Year Date
32 to agree to the surplus/(deficit) after imposition of general rates. 30 June 2019 31 October 2018 31 October 2019
Adjustments to net current assets
Less: Reserves - restricted cash 10 (1,975,535) (1,485,764)
Add: Borrowings 9 51,289 36,011
Add: Provisions - employee 11 142,339 142,339
Total adjustments to net current assets (1,781,907} 0 (1,307,414)
(c) Net current assets used In the Statement of Financial Activity
Current assets
Cash and cash equivalents 2 4,236,943 3,028,401
Rates receivables 3 37,570 1,738,302
Receivables 3 167,579 158,023
Other current assets 4 3,125 3,125
Less: Current liabilities
Payables 5 (587,394) (102,539)
Borrowings 9 (51,289) (36,011)
Provisions 11 (142,339) (142,339)
Less: Total adjustments to net current assets 1(b) (1,781,907) (1,307 ,414)
Closing funding surplus / (deficit) 1,882,288 0 3,340,548

CURRENT AND NON-CURRENT CLASSIFICATION
In the determination of whether an asset or liability is current or non-current, consideration is given to the time when each asset or liability is
expected to be settled. Unless otherwise stated assets or liabilities are classified as current if expected to be settled within the next 12 months,

being the Council's operational cycle.

SHIRE OF THREE SPRINGS
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 2
CASH AND FINANCIAL ASSETS

Total Interest Maturity
Description Classification Unrestricted  Restricted Cash Trust Institution Rate Date
$ $ $ $

‘Cash on hand
Cazh at Bank Muni A/C Cash and cash equivalents 1,446,596 1] 1,446,596 0 MAB 0.75% ongoing
Cash at Licensing Bank A/C Cash and cash eguivalents 95,741 0 85,741 400 MABR WVariable ongoing
Cash on Hand Cash and cash equivalents 300 0 300 0 nfa nfa nfa
Reserve Funds Cash and cash equivalents 1] 1,485,765 1,485,765 0 MAB 1.75% 158/12/2019
Total 1,542,637 1,485,765 3,028,401 300
Comprising
Cash and cash equivalents 1,542,637 1,485,765 3,028,401 400

1,542,637 1,485,765 3,028,401 400
KEY INFORMATION

Cash and cash equivalents include cash on hand, cash at bank, deposits available on demand with banks and other short term highly liguid investments highly liquid investments
with original maturities of three months or less that are readily convertible to known amounts of cash and which are subject to an insignificant risk of changes in value and bank
overdrafts. Bank overdrafts are reported as short term borrowings in current lizbilities in the statement of net current assets.

The local government classifies financial assets at amortised cost if both of the following criteria are met:
- the asset is held within a business model whose objective is to collect the contractual cashflows, and
- the contractual terms give rise to cash flows that are solely payments of principal and interest.

Financial assets at amortised cost held with registered financial institutions are listed in this note other financial assets at amortised cost are provided in Note 4 - Other assets.

Total Cash Unrestricted
$3.03 M $1.54 M

Restricted, 1,485,765
Unrestricted ,
1,542,637
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

OPERATING ACTIVITIES
NOTE 3
RECEIVABLES

Rates receivable 30 Jun 2019 31 Oct 19 Receivables - general Credit Current 30 Days 60 Days 90+ Days Total
$ 5 $ s
Opening arrears previous years 35,433 37,570 Receivables - general (713) 27,494 3,643 838 70,776 102,037
Levied this year 0 2,148,222 Percentage (0.7%) 26.9% 3.6% 0.8% 69.4%
Less - collections to date 2,137 (447,490) Balance per trial balance
Equals current outstanding 37,570 1,738,302 Sundry receivable 102,037
G5T receivable 57.066
Provision for doubtful debts (80)
MNet rates collectable 37,570 1_.7!8.3—! Total receivables general outstanding lm
% Collected -6% 20.5% Amounts shown abowve include G5T (where applicable)
KEY INFORMATION

Trade and other receivables include amounts due from ratepayers for unpaid rates and service charges and other amounts due from third parties for goods sold and services performed in the ordinary course of
business. Receivables expected to be collected within 12 months of the end of the reporting period are classified as current assets. All other receivables are classified as non-current assets. Collectability of trade
and other receivables is reviewed on an ongoing basis. Debts that are known to be uncollectible are written off when identified. An allowance for doubtful debts is raised when there is objective evidence that

they will not be collectible.

Rates Receivable

2,500
2018-1% Current
2,000 \ e 2018-20 = 30 Days
g 1,500 m 60 Days
=
™ S0+ Days
5 1,000
£
SO0
o
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Collected Rates Due
20.5% $1,738,302
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Accounts Receivable (non—ratesa
90+ Days

B9

Debtors Due
$159,023

Over 30 Days
74%

Over 90 Days

69.4%
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

OPERATING ACTIVITIES

FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 4
OTHER CURRENT ASSETS
Opening Asset Asset Closing
Balance Increase Reduction Balance
Other current assets 1 July 2019 31 October 2019
] 5 5 s
Inventory
Stock on hand 3,125 4] 0 3,125
Total other current assets 3,125

Amounts shown above include GST (where applicable)
KEY INFORMATION

Inventory
Inventories are measured at the lower of cost and net realisable value.

Net realisable value is the estimated selling price in the ordinary course of business less the estimated costs of

completion and the estimated costs necessary to make the sale.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

OPERATING ACTIVITIES

FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 5
Payables
Payables - general Credit Current 30 Days 60 Days 90+ Days Total
$ ] $ $ $ $

Payables - general o] 0 (130) 0 (262) (391)
Percentage 0.0% 0% 33.2% 0% 66.8%
Balance per trial balance
Sundry creditors (391)
ATO liabilities 104,753
Excess rates (1,823)
Total payables general outstanding 102,539

Amounts shown above include GST (where applicable)

KEY INFORMATION

Trade and other payables represent liabilities for goods and services provided to the Shire that are unpaid and arise when the Shire
becomes obliged to make future payments in respect of the purchase of these goods and services. The amounts are unsecured, are
recognised as a current liability and are normally paid within 30 days of recognition.

Aged Payableg, pays
Current %
® 30 Days e
m 60 Days
m 90+ Days
Payables
ATO lizbilities

Sundry creditors

(20,000) 0 20000 40,000 60,000 20,000 100,000 120,000
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Creditors Due

$102,539

Over 30 Days
100%

Over 90 Days

66.8%

Payabl

o
/’/ Excess rates...

Sundry creditors
0%

ATO ligbilities
98%
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 6
RATE REVENUE

General rate revenue Budget YTD Actual
Rate in Number of Rateable Rate Interim Back Total Rate Interim Back Total
S (cents) Properties Value Revenue Rate Rate Revenue Revenue Rates Rates Revenue
RATE TYPE s S S s S s s S

Gross rental value

Residential 0.115610 206 2,021,136 241,740 o] o 241,740 241,740 o 1] 241,740

Mining 0.1159606 1 252,500 30,201 ] [v] 30,201 30,201 (o] a 30,201

Unimproved value

Rural and Arrino 0.015330 183 120,254,000 1,843,975 o 0 1,843,975 1,843,975 o] o 1,843,975

Mining 0.015330 5 237,418 3,641 o] 8] 3,641 3,641 (0] a 3,641

Others 65 9,256 o] (o] o] ] 0] (0] 0] (8]
Sub-Total 460 122,774,310 2,119,557 o 0 2,119,557 2,119,557 o0 o 2,119,557

Minimum payment Minimum $

Gross rental value

Residential 455 20 13,439 9,100 o] [} 9,100 9,100 9,100

Unimproved value

Rural and Arrino 455 23 347,350 10,465 o] [v] 10,465 10,465 10,465

Mining 455 20 160,532 9,100 o] o 9,100 5,100 9,100
Sub-total 63 521,321 28,665 0 L] 28,665 28,665 0 (] 28,665

Amount from general rates 2,148,222 2,148,222

Total general rates 2,148,222 2,148,222
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 6

RATE REVENUE
KEY INFORMATION

Rates, grants, donations and other contributions are recognised as revenues when the local government obtains control over the assets comprising the contributions. Control
over assets acquired from rates is obtained at the commencement of the rating period or, where earlier, upon receipt of the rates.

General Rates

M Eudget W YTD Actual

2,000,000 - Budget YTD Actual %
1,800,000 $2.15 M $2.15M 1
1,600,000
1,400,000 4 /'— 1195
1,200,000 D% %
1,000,000 \\\
- 2%
800,000
600,000 A
400,000 4 87%
200,000
o Residential Mining Unimproved value
Residential Mining Rural and Arrino Mining Others Rural and Arrino Mining = Others
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

OPERATING ACTIVITIES
NOTE 7

DISPOSAL OF ASSETS

Budget YTD Actual
““TeT BooK TNET BOOK
Asset Ref. Asset description Value Proceeds Profit (Loss) Value Proceeds Profit (Loss)
5 5 5 5 5 5 E 5
Plant and equipment
Transport
Ps013  Caterpillar Roller TS 5013 30,800 30,000 0 (800) 0 0 0 0
PSO042 2014 Mitsubishi Canter TS 5004 36,500 20,000 0 (16,500) 0 0 0 0
P70082 Tandem Axle Trailer TS 7008 10,800 14,000 3,200 0 1} 1] 1} 0
PMO02  NMissan Pathfinder- 001-TS 15,000 20,000 5,000 0 1] 1] 1] 0
PMOD1  Toyota RAV 4-TS-125 14,500 15,000 500 1] o i] o0 0
P105503  Ford Ranger PX Single Cab TD - 5015 4,200 12,000 7,800 0 1} 1] 1} 0
P1423  Ford Ranger PX Single Cab TD - 523 5,500 12,000 2,500 0 0 0 0 0
121,300 123,000 19,000 (17,300) 0 [] [] 0
KEY INFORMATION
R Budget [ — Proceeds on sale
Lmr‘m | Annual Budget YTD Actual %
100500 | $123,000 $0 0%
20,000 -|
0,000 -|
40,000 -|
20,000 -|
0

Proceeds on Sale
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY INVESTING ACTIVITIES

FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 8

CAPITAL ACQUISITIONS

Adopted
YTD Actual
Capital acquisitions Budget ¥TD Budget ¥TD Actual Variance
) 5 5 5

Buildings 1,568,500 1,392,500 1,004,492 (388,008)
Furniture & Equipment 99,000 10,000 12,253 2,253
Plant & Equipment 527,650 282,650 138,756 (143,894)
Infrastructure - Roads 2,542,413 420,214 287,778 (132,436)
Infrastructure - Footpaths 60,000 20,000 ] (20,000)
Infrastructure - Parks & Ovals 41,100 13,600 ] (13,600)
Capital Expenditure Totals 4,838,663 2,138,964 1,443,279 (695,685)

Capital Acquisitions Funded By:

5 5 S 5

Capital grants and contributions 2,224,294 246,544 806,651 560,107
Other (disposals & C/Fwd) 123,000 0 ] 0
Cash backed reserves

Day Care Centre 500,000 0 500,000 500,000
Contribution - operations 1,991,369 1,892,420 136,628 (1,755,792)
Capital funding total 4,838,663 2,138,964 1,443,279 (695,685)
SIGNIFICANT ACCOUNTING POLICIES KEY INFORMATION

All assets are initially recognised at cost. Cost is determined as the

fair value of the assets given as consideration plus costs incidental to

the acquisition. For assets acguired at no cost or for neminal 6,000
consideration, cost is determined as fair value at the date of
acquisition. The cost of non-current assets constructed by the local
government includes the cost of all materials used in the construction,
direct labour on the project and an appropriate proportion of variable
and fixed overhead. Certain asset classes may be revalued on a regular 3,000
basis such that the carrying values are not materially different from

fair value. Assets carried at fair value are to be revalued with

sufficient regularity to ensure the carrying amount does not differ 1,000
materially from that determined using fair value at reporting date.

BEYTD Budget = YTD Actual

5,000

4,000 -

Thousands

2,000

o

Acquisitions Annual Budget YTD Actual % Spent
$4.84 M $1.44 M 30%

Capital Grant Annual Budget YTD Actual % Received

$2.22 M $.81M 36%
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

EEEEES

Capital expenditure total
Level of completion indicators
%

2%

ars

0% -

B

100%

Crer 100%

Fercentige Year to Date Actual to Anewal Busget expenditure where the

expanditure over budger highlighted in red.

INVESTING ACTIVITIES

NOTE 8

CAPITAL ACQUISITIONS (CONTINUED)

Level of completion indicator, plegse see toble af the end of this note for further detail. Adopted
Account Current Budget  Year to Date Budget  Year to Date Actual  Variance (Under)/Over
Capital Expenditurs
Buildings
1615 Child Care Facility 1,330,000 1,330,000 956,235 (373,765)
1732 Buildings Capital - Housing Other (Input Taxed) 25,000 15,000 7,851 (7,149)
1744 Building Capital -5taff Housing 58,500 22,500 19,985 (2,515)
2404 Buildings 25,000 [i] T4 TH
2434 Buildings - Public Halls/Civic Centre 15,000 0 o o
2814 Building - Pavilion 5,000 5,000 ] (5,000)
2834 Buildings 50,000 20,000 10,093 (9,907)
3494 Buildings 50,000 0 9,604 3,604
3814 Buildings 10,000 [i] [i] o
Buildings Total 1,568,500 1,392,500 1,004,492 (388,008)
Infrastructure - Roads
3104 Elackspot Grant - Projects 706,000 0 15,944 15,944
3124 RRG Project Grants i) [i] 2,644 2,644
3134 Roads To Recovery Grants 389,669 179,888 43,349 (86,539)
3154 MRWA - Road Projects 871,000 290,326 49,435 (240,891)
3164 - Municipal Fund 535,744 [i] 176,406 176,406
5594 Town Streets - Kerbing & Drainage 40,000 1] o o
Infrastructure - Roads Total 2,542,413 420,214 287,778 (132,438)
Furniture & Equipment
iio4 Furniture & Equipment (Medical Centre) 45,000 1] o 1]
1434 Furniture & Equipment 7,500 1] 2,802 2,802
2854 Furniture & Equipment (Pool) 27,500 1] o o
3484 Furniture & Equipment 14,000 10,000 9,450 (550)
3504 Furniture & Equipment 5,000 1] o o
Furniture & Equipment Total 99,000 10,000 12,253 2,253
Plant & Equipment
0604 MV Purchase 49,650 49,650 49,403 (247)
3544 Purchase of Motor Vehicles 100,000 100,000 0 (100,000)
3554 Purchase Plant & Equipment 315,000 100,000 29,354 (10,645)
3564 Tools & Equipment 63,000 33,000 ] (33,000)
Plant & Equipment Total 527,650 282,650 138,756 (143,894)
Infrastructure - Parks & Ovals
2865 Infrastructure - Parks & Ovals 32,500 5,000 0 (5,000)
3854 Infrastructure - Tourism Promaotion 8,600 8,600 o (8,600)
Infrastructure - Parks & Ovals Total 41,100 13,600 0 (13,600)
Infrastructure - Footpaths
3204 Footpaths 60,000 20,000 o (20,000)
Infrastructure - Total 60,000 20,000 i} {20,000}
Grand Total 4,838,663 2,138,964 1,443,279 (695,685)
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD ENDED 31 OCTOBER 2019

Repayments - borrowings

FINANCING ACTIVITIES

NOTE 9
BORROWINGS

Principal Principal Interest

Information on borrowings Repayments Outstanding Repayments
Particulars 1 July 2019 Actual Budget Actual Budget Actual Budget

$ $ S $ $
Recreation and culture
Loan 160 Swimming pool 109,649 o 20,265 109,649 89,384 641 4,092
Transport
Loan 157 Grader 31,024 15,278 31,024 15,746 0 951 1,434

140,673 15,278 51,289 125,395 89,384 1,592 5,526
Total 140,673 15,278 51,289 125,395 89,384 1,592 5,526
Current borrowings 51,289 36,011
Non-current borrowings 89,384 89,384

140,673 125,395

All debenture repayments were financed by general purpose revenue.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 10
CASH RESERVES

Cash backed reserve
Budget Transfers Actual Transfers Budget Transfers Actual Transfers

Opening Budget Interest Actual Interest In In Out Out Budget Closing Actual YTD
Reserve name Balance Earned Earned (+) (+) (-} () Balance Closing Balance
s $ $ $ $ s $ s s

Long service leave reserve 134,449 0] 4] 3,213 696 0 lu] 137,662 135,145
Plant reserve 302,724 o i] 118,025 1,568 [s] 0 420,749 304,292
Housing & Development 146,418 0] 4] 115,021 758 0 o 261,439 147,176
Joint Venture Housing 165,623 0] 4] 3,958 B58 (4] lu] 169,581 166,481
Gravel Pit 48,906 0] 4] 1,169 253 0 o 50,075 49,159
Swimming Pool Equipment 140,343 b o] 3,354 727 0 0 143,697 141,070
Day Care Centre 534,030 o i] 12,762 2,765 (500,000) (500,000) 46,792 36,795
Lovelock Sock 76,912 b o] 26,241 398 0 0 103,153 77,310
Road 50,631 o] 4] 50,612 262 0 o 101,243 50,893
Drainage 318,499 b o] 57,014 1,649 0 0 375,513 320,148
Refuse Site 57,000 0] 4] ] 295 0 u] 57,000 57,295

1,975,535 [} 0 391,369 10,229 (500,000) (500,000) 1,866,904 1,485,764
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 10
CASH RESERVES

Reserve balances

200,000 300,000
Long service leave reserve

Plant reserve

Housing & Development
Joint Wenture Housing
Gravel Pit

Swimming Pool Egquipment
Day Care Centre
Lovelock Sock

Road

& Actual YTD Closing Balance
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 OCTOBER 2019 NOTE 11
OTHER CURRENT LIABILITIES

Opening Liability Liability Closing
Balance Increase Reduction Balance
Other current liabilities Note 1 July 2019 31 October 2019
S s S S
Provisions
Annual leave 101,337 [} 1] 101,337
Long service leave 41,002 o 0 41,002
Total Provisions 142,339
Total other current assets 142,339

Amounts shown above include GST (where applicable)

KEY INFORMATION

Provisions

Provisions are recognised when the Shire has a present legal or constructive obligation, as a result of past events, for which it is
probable that an outflow of economic benefits will result and that outflow can be reliably measured.

Provisions are measured using the best estimate of the amounts reguired to settle the obligation at the end of the reporting period.

Employee benefits

Short-term employee benefits

Provision is made for the Shire’s obligations for short-term employee benefits. Short-term employee benefits are benefits (other than
termination benefits) that are expected to be settled wholly before 12 months after the end of the annual reporting period in which
the employees render the related service, including wages, salaries and sick leave. Short-term employee benefits are measured at the
{undiscounted) amounts expected to be paid when the obligation is settled.

The Shire’s obligations for short-term employee benefits such as wages, salaries and sick leave are recognised as a part of current trade
and other payables in the calculation of net current assets.

Other long-term employee benefits
The Shire’s obligations for employees’ annual leave and long service leave entitlements are recognised as provisions in the statement
of financial position.

Long-term employee benefits are measured at the present value of the expected future payments to be made to employees. Expected
future payments incorporate anticipated future wage and salary levels, durations of service and employee departures and are
discounted at rates determined by reference to market yields at the end of the reporting period on government bonds that have
maturity dates that approximate the terms of the obligations. Any remeasurements for changes in assumptions of obligations for other
long-term employee benefits are recognised in profit or loss in the periods in which the changes occur. The Shire’s obligations for
long-term employee benefits are presented as non-current provisions in its statement of financial position, except where the Shire does
not have an unconditional right to defer settlement for at least 12 months after the end of the reporting period, in which case the
obligations are presented as current provisions.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 12(a)

FOR THE PERIOD ENDED 31 OCTOBER 2019 OPERATING GRANTS AND CONTRIBUTIONS
Unspent operating grant, subsidies and contributions liability Operating grants, subsidies and contributions revenue
Increase Liability Current
Provider Liability in Reduction Liability Liability Adopted Budget YTD ¥YTD Revenue
1-Jul Liability (As revenue) 30-Jun 30-Jun Revenue Budget Actual
s s s s $ $ S $

Operating grants and subsidies
General purpose funding

FAGS - Local road grant 0 o o 0 0 202,398 50,600 50,600
FAGS - General purpose grant 0 o o] 0 0 357,049 89,262 80,262
Law, order, public safety
Grants - Fire protection 0 0 0 0 0 22,500 8,125 11,662
Education and welfare
Seniors Events Grants 0 o o 0 0] 2,000 o] 1,000
Recreation and culture
Sundry Grants 0 0] 0 0 0 500 125 0
Community Grant 0 o o 0 0 2,909 o] o
Transport
Grants - Street lighting 0 0 0 0 0 200 50 0
Grants - Direct MRWA 0 0 0 0 0 111,231 111,231 111,231
1] o o 0 0 698,787 259,393 263,755
TOTALS 1] o o 0 0 698,787 259,393 263,755
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

heidi

NOTE 12(b)
NON-OPERATING GRANTS AND CONTRIBUTIONS

U non op grants, and contributions liability Non operating grants, subsidies and contributions revenue
Increase Liability Current
Liability in Reduction Liability Liability Adopted Budget YTD YTD Revenue
Provider 1-Jul Liability (As revenue) 30-Jun 30-Jun Revenue Budget Actual
(b)
$ $ $ $ $ $ $ $
Non-operating grants and subsidies
Law, order, public safety
Grants - Fire protection 0 0 0 0 0 2,500 8,125 0
Grants - Law and other 0 0 0 0 0 57,378 57,378 47,270
Education and welfare
Grants - Child care centre 0 0 0 0 0 780,000 0 515,115
Transport
Grants - RRG projects 0 0 0 0 0 580,666 180,666 232,266
Grants - Blackspot 0 0 0 0 0 480,000 0 0
Grants - Roads to Recovery 0 0 0 0 0 292,000 0 0
Grants - Country Pathways 0 0 0 0 0 30,000 6,000 12,000
0 0 0 0 0 2,222,544 252,169 806,651
Non-operating contributions
Recreation and culture
Contributions and donations 0 0 0 0 0 1,750 0 0
0 0 0 0 0 1,750 0 ]
TOTALS 0 0 0 0 (1] 2,224,294 252,169 806,651
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

NOTE 13
TRUST FUND

Funds held at balance date over which the Shire has no control and which are not included in this statement

are as follows:

Opening
Balance Amount Amount (B el
Description 1 July 2019 Received Paid 31 October 2019
$ s $ 5
Nomination Fees 0 400 (400) 0
0 400 (400) 0
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 14

FOR THE PERIOD ENDED 31 OCTOBER 2019 BUDGET AMENDMENTS
Amendments to original budget since budget adoption. Surplus/(Deficit)

Amended
Non Cash Increase in Decreasein  Budget Running
GL Code Description Council Resolution Classification Adj t le Cash Awvailable Cash Balance
$ s $ $

Budget adoption Opening surplus (49,034)

105820 Sundry expenses - FBT Operating expenses 0 9,650 (39,384)

106040 M/V Purchase Capital expenses (9,650) (49,034)

100110 Rates levied all areas Operating revenue (32,025) (81,059)

117120 Lot 217 89 Williamson St Operating expenses (7,500) (88,559)

117730 Charges housing other Operating revenue 8,300 (80,259)

105820 Sundry expenses - FBT Operating expenses (14,250) (94,509)

102720 Salaries Operating expenses {25,000) (119,509)

106620 Staff relocation expenses Operating expenses (7,500) (127,009)

103220 Staff training Operating expenses (6,000) (133,009)

102720 Salaries Operating expenses {11,050) (144,059)

102720 Salaries Operating expenses (14,950) (159,009)

102720 Salaries Operating expenses (40,000) (199,009)

147820 Staff allowances Operating expenses (19,500) (218,509)

101620 Allowances - travelling & ICT Operating expenses {21,000) (239,509)

117940 Transfer to reserve - housing Capital expenses 95,000 (144,509)

135740 Transfer to reserve - plant Capital expenses 95,475 (49,034)

134840 Furniture and Equipment Capital Expenses 10,000 (39,034)

104520 Office Maintenance Operating Expenses (10,000) (49,034)

0 218,425 (218,425)
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 OCTOBER 2019

NOTE 15

EXPLANATION OF MATERIAL VARIANCES

The material variance thresholds are adopted annually by Council as an indicator of whether the actual expenditure or

revenue varies from the year to date Actual materially.
The material variance adopted by Council for the 2019-20 year is $10,000 or 10.00% whichever is the greater.

Reporting Program Var. 5 Var. % Timing/ Permanent Explanation of Variance
5 %
R from operating activiti
Community amenities 44,799 169.23% A Permanent Refuse Charges processed in Sept 19 With Rates
Other property and services 21,378 200.39% A Timing WIP - Annual Financial Asset Register & Depn Etc
E di from operating activith
Housing (16,219) (11.00%) ¥ Permanent Maint cost behind Schedule
Transport (288,912) (93.21%) ¥ Timing Road Maint ahead of Budget
Economic services (16,301) (27.40%) V¥ Timing Weeds & Pest Plants
Other property and services 67,961 97.63% A Permanent Recovery cost low in Public Werks and Plant.
Investing activities
Non-operating grants, subsidies and contributions 560,107 227.18% A Permanent ECLC - Funding Received from BBRF & Lotterywest
Capital acquisitions 695,685 32.52% A Permanent ECLC & Roads
Financing actvities A
Transfer from reserves (500,000} 0.00% ¥V Timing Transfer to Muni Account Shire - ELCL
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Mational Business Visa Card
21 September, 2019 to 21 October, 2019

Chief Executive Officer
il

Deputy Chief Executive Officer

Deposit for Microsoft Surface Compendium Trial
Carlisle Hotel - Accommodation for MWS
Duxton Hotel - Accommodation for DCEO
0N 2019 - Diesel for 001TS 51.5 Litres
Cleaner Metalware Brasso 250mil Polish
0212019 - Postage of Rates Motices
04/1v2019 - Diesel for 001TS 66.00 Litres
12019 - Diesel for 001TS 69.5 Litres

State Law Publizher - Planing Scheme Advertisement
Dome - Breakfast Innovate Conference
1312019 - Diesel for D01TS 39.00 Litres
Dome - Breakfast Innovate Conference

Bank Charges

Total Direct Debit Payment made on 28M0/2019

Police Licensing
Direct Debits from Trust Account
1 October, 2019 to 31 October, 2019

Tuesday, 1 October 2019
Wednesday, 2 October 2019
Thursday, 3 Cctober 2019
Friday, 4 October 2013
Monday, 7 October 2019
Tuesday, 8 October 2019
Wednesday, 9 October 2019
Thursday, 10 October 2019
Friday, 11 October 2019
Monday, 14 October 2019
Tuesday, 15 October 2019
Wednesday, 16 October 2019
Thursday, 17 October 2019
Friday, 18 October 2019
Monday, 21 October 2019
Tuesday, 22 October 2019
Wednesday, 23 October 2019
Friday, 25 Oclober 2019
Monday, 28 October 2019
Wednesday, 30 October 2019
Thursday, 31 October 2019

k. o L LB R R R R R R K R R KK

-¥
-5
-5
-¥
-5
-5
-5
-5
-5
-5
-5
-5
-5
-5
¥
-5
-5
-¥
-5
-5
-5
5

ATTACHMENT 1

35.05
390.00
346.13
75.14
5.95
756.32
94 .31
99.32
105.70
10.65
55.73
12.15

1,986.45

13.00
18.00

2,004.45

2.798.10
588 60
83525
73765
1,157.05
419.70
1,869.60
276.10
5,188.05
919.70
1,075.00
1,369.55
189.65
891.75
27.50
1,053.50
55.60
382.85
1,459 .50
1,157 65
707 .40

23,159.75



Direct Debits from Muni Account
1 October, 2019 to 31 October, 2019

Total direct debited from Municipal Account 192.78

Payroll

Direct Payments from Muni Account
1 October, 2019 to 31 October, 2019

Wednesday, 2 October 2019 $ 53,402.24
Wednesday, 16 October 2019 $ 49 433.71
Wednesday, 30 October 2019 $ 33,393.55

$ 136,229.50
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Date:  04/11/2019

SHIRE OF THREE SPRINGS

USER:Donna Newton

Time:  12:29:55PM Statement of Payments for the Month of October 2019 PAGE:1
Cheque /EFT Name INV Amount
No Date Invoice Description Amount
Shire of Three Springs - Petty Cash
11571 09/10/2019  Petty Cash Recoup 168.75
INV 08/10/2019  Plate Change from 1GUQ248 to TS5005 New Grader, Key Cutting 168.75
Synergy
11572 09/10/2019  Electricity Usage Charges 7,801.14
INV 04/09/2019  Electriciy Usage Charges 05/07/2019 to 30/08/2019 - Fire Shed, Over 147.80
INV 23/09/2019  Electricity Supply Charges 04/07/2019 to 30/08/2019 - Duffys Store , 62.03
INV 26/09/2019  Electricity Usage Charges 31/08/2019 to 19/09/2019, , Over the 38.05
INV 02/10/2019  Electricity Usage Charges 02/09/2019 to 02/10/2019 - 133 Streetlights, 2,237.25
INV 02/10/2019  Electricty Charges 05/07/2019 to 30/08/2019 - Admin Office (Includes 5,316.01
Telstra
11573 09/10/2019  Monthly Account 1,430.63
INV 23/09/2019  Monthly Telephone Usage Charges to 15/09/2019, Service Charges to 1,430.52
INV 05/10/2019  Call Diversion Charges 04/10/2019 to 05/09/2019 - 0409 835 726 - 0.11
Three Springs Engineering
11574 09/10/2019  Monthly Acct 260.00
INV P41/69 14/11/2018 4 x5/8 NC x 4 HT Bolt & 4 x 5/8 NC Nuts 56.00
INV P91/69 06/02/2019 Reburn Bush 1/4 > 1/8, 1/8 Rye Socket & Adaptor 1/4 BSP x 1/8 NPT 22.00
INV J3767 07/02/2019 Machine New O/Size Pivot & dress of tension lever 88.00
INV P43/70 17/04/2019 3 Meter 5/8 Hyd Hose 33.00
INV P73/70 14/05/2019 4 x M16 Bolt, 4 x M16 Nuts, 8 x M16 Flat Washers & 1 x 1/4 - 1/8 61.00
Shire Of Chapman Valley
11575 31/10/2019  Planning Services 4,415.50
INV 8764 14/10/2019  Planning Services - July to September 2019, Development 4,415.50
Synergy
11576 31/10/2019  Electricity Usage Charges 2,762.21
INV 28/10/2019  Electricity Usage Charges 31/08/2019 to 20/10/2019 - Unit 1 123.55
INV 30/10/2019  Electricity Charges 19/09/2019 to 16/10/2019 - Swimming Pool , 2,638.66
Telstra
11577 31/10/2019  Monthly Account 1,552.94
INV 11/10/2019  Mobile Phone Usage - Service Charges 11/10/2019 to 10/11/2019 - 59.18
INV 23/10/2019  Monthly Telephone Usage Charges to 15/10/2019, Service Charges to 1,437.60
INV 27/10/2019  Text (SMS) Service for Fire & Harvest Ban Information to 56.16
Water Corporation
11578 31/10/2019  Water Usage & Service Charges 16,160.80
INV 09/10/2019  Water Usage Charges 06/08/2019 to 08/10/2019 - Arrino Toilet, 25.97
INV 09/10/2019  Water Usage 06/08/2019 to 08/10/2019 - Arrino Standpipe, Water 4,561.06
INV 10/10/2019  Water Usage Charges 07/08/2019 to 09/10/2019 - 5 Howard Place, 156.12
INV 10/10/2019  Water Usage Charges 07/08/2019 to 09/10/2019 - 3 Howard Place, 135.51
INV 10/10/2019  Water Service Charges 01/09/2019 to 31/10/2019 - 30 Touche St 288.39
INV 10/10/2019  Water Usage Charges 07/08/2019 to 09/10/2019 - 66 WIlliamson St 312.18
INV 10/10/2019  Water Usage Charges 15/08/2019 to 09/10/2019 - New Early 51.37
INV 10/10/2019  Water Service Charges 01/09/2019 to 31/10/2019 - 2 Mayrhofer Street 125.32
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Medical Centre 45%, Water 225.14
INV 10/10/2019  Water Service Charges 01/09/2019 to 31/10/2019 - Unit 1 Kadathinni, 45,73
INV 10/10/2019  Water Usage Charges 07/08/2019 to 09/10/2019 - Picnic Area 7.79
INV 10/10/2019  Water Usage Charges 07/08/2019 to 09/10/2019 - 19 Gooch St, Water 172.25
INV 10/10/2019  Water Usage Charges 07/08/2019 to 09/10/2019 - 5 Gooch Street, 143.59
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 44 Williamson Street, , 119.65
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 41 Slaughter Street, Water 159.15
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Park on Railway Road 12.99
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Federation Park 191.13
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Visitors Centre, Water 94.41
INV 10/10/2019  Water Usage 21/08/2019 to 09/10/2019 - Thrift Shop, Water Service 157.40
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 21 Franklin Street, Water 119.07
INV PalO/% 2019  Water Usage 07/08/2019 to 09/10/2019 - 47 Williamson Street, Water 288.98
INV 967012019 Water Service Charge 01/09/2019 to 31/10/2019 - 89 Williamson 121.05



Date:  (04/11/2019 SHIRE OF THREE SPRINGS USER:Donna Newton

Time:  12:29:55PM Statement of Payments for the Month of October 2019 PAGE:
Cheque /EFT Name INV Amount
No Date Invoice Description Amount
Water Corporation
INV 10/10/2019  Water Service Charge 01/09/2019 to 31/10/2019 - Fire Shed 65.84
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Byrne Park 280.48
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Park on Railway Road (Res 179.19
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Hockey Toilets 67.52
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Depot 83.10
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Community Hall, Water 282.64
INV 10/10/2019  Water Service Charge 01/09/2019 to 31/10/2019 - Unit 6 Kadathinni 45.73
INV 10/10/2019  Water Service Charge 01/09/2019 to 31/10/2019 - 5 Glyde Street 117.63
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Sports Oval 311.64
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Daycare Centre (4 57.13
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Swimming Pool, Water 3,5677.61
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 65 Carter Street, Water 144.53
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 58 Carter Street, Water 162.92
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 50 Carter Street, Water 180.48
INV 10/10/2019  Water Service Charge 01/09/2019 to 31/10/2019 - Unit 3 Kadathinni 45,73
INV 10/10/2019  Water Service Charge 01/09/2019 to 31/10/2019 - Unit 4 Kadathinni 45,73
INV 10/10/2019  Water Service Charge 01/09/2019 to 31/10/2019 - Unit 2 Kadathinni 45.73
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Kadathinni Gardens 377.52
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Unit 5 Kadathinni Units, 44.32
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 46 Carter Street, Water 146.47
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - 17 Glyde Street, Water 214.37
INV 10/10/2019  Water Usage 07/08/2019 to 09/10/2019 - Glyde Street Standpipe, 2,124.51
INV 11/10/2019  Water Service Charges 01/09/2019 to 31/10/2019 - Duffys Store 45.73
Aguatic Services WA Pty Ltd
EFT15548 09/10/2019 Aquatic Centre Service 1,810.49
INV 10/09/2019  Attend site to perform 2019 Pre-Season Pool Filtration System 1,810.49
BOC Gases
EFT15549 09/10/2019 Monthly Account 43.89
INV 28/09/2019  Daily Cylinder Tracking 29/08/2019 to 27/09/2019 - Oxygen 43.89
Batavia Coast Trimmers
EFT15550 09/10/2019 Contractor 760.00
INV 17/09/2019  Repair to Shade Sail, Complete Re Stitch plus Circle Patching 375.00
INV 01/10/2019  Repair Shade Sail for Chilld Care Centre 385.00
B W McGree
EFT15551 09/10/2019 Contractor 80.00
INV 03/10/2019 fix antenna 80.00
Marc Nathan Bennett
EFT15552 09/10/2019 Reimbursement for Meals and Parking - WALGA Local 81.21
INV 26/09/2019  Secure Parking - 25/09/2019, Secure Parking - 24/09/2019, Meal - 81.21
P.D. & J.L. Spencer & The Trustee For Broadbanks Trading
Trust
EFT15553 09/10/2019 Contractor 495.00
INV 101 10/07/2019  Repair Ramp for Skid Steere at $80.00 per Hr, Materials & Sundries 495.00
Shannon Grant Burnett
EFT15554 09/10/2019 Reimbursement for National Police Certificate 55.10
INV 09/09/2019  Reimbursement for National Police Certificate - Shannon Burnett 55.10
Child Support Agency
EFT15555 09/10/2019 Payroll deductions 675.12
INV 17/09/2019  Payroll Deduction for 17/09/2019 337.56
INV 01/10/2019  Payroll Deduction for 01/10/2019 337.56
Toll Transport Pty Ltd
EFT15556 09/10/2019 Freight Account Various 87.73
INV 29/09/2019  Freight from WINC to Three Springs - Stationery 11.55
INV 06/10/2019  Freight from WINC to Three Springs, 03/10/2019 - Stationery, 65.40
INV 08/10/2019  Freight from Westrac to Three Springs - parts, Freight from Westrac 10.78
Page 98
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Success Veolia Environmental Services
EFT15557 09/10/2019 Monthly Refuse Collection 6,088.89
INV 30/09/2019  Weekly Bin Collection - 03/09/2019, 10/09/2019, 17/09/2019, 5,692.89
INV 06/10/2019 1 x 240L Rearlift Medical Cart (4 Collections), 396.00
REDMACH Pty Ltd T/A RedMac Ag Services
EFT15558 09/10/2019  Monthly Account 128.61
INV 215849 05/09/2019 3 point linkage adjuster arm + frieght from sydney 128.61
Champion Bay Trophies
EFT15559 09/10/2019 Wooden Desk Name Bar and Engraved Plate - CEO 59.25
INV 01293 28/08/2019  Please supply Wooden Name bar and Name Plate with ""Keith 59.25
Winc Australia Pty Limited
EFT15560 09/10/2019 Meterplan Details 1,792.64
INV 25/09/2019  Meterplan Charge MPC6004EXSP 20/08/2019 - 20/09/2019 - 10130 1,356.21
INV 04/10/2019  Spirax A4 Slimline Zippered Notebook Compendium, Nallawilli A4 407.65
INV 07/10/2019  Post it Tabs - Assorted Pack 4 28.78
Choices Flooring Geraldton
EFT15561 09/10/2019 Vinyl 11,470.00
INV 303169 17/09/2019  Supply and Install Carpet and Vinyl at 89 Williamson Street Three 7,600.00
INV 303168 17/09/2019  Supply and Install Vinyl at 50 Carter Street Three Springs as per 3,870.00
Commercial Hotel Three Springs
EFT15562 09/10/2019 Accommodation 240.00
INV 26/09/2019 2 x Nights Accommodation with Dinner and Breakfast Tues 17/09 & 240.00
Christopher Shaun Connaughton
EFT15563 09/10/2019 Councillor Fees 2,125.00
INV 30 30/09/2019  Deputy President Allowance for Quarter Ending 30/09/2019, , ICT 2,125.00
Government Of Western Australia - Central Regional TAFE
EFT15564 09/10/2019  Staff Training 1,814.02
INV 06/09/2019 Chainsaw AHCMOM213 Operate and Maintain a Chainsaw 1,814.02
Dormakaba Australia
EFT15565 09/10/2019 Contractor 622.19
INV 26/09/2019  Medical Centre Automatic Door Service as per Maintenance Service 275.00
INV 26/09/2019  Parts Replaced on maintenance visit - Standard Floor Guide Set 72.19
INV 26/09/2019  Shire Admin Office Automatic Door Maintenance Visit as per 275.00
Department of Fire and Emergency Services (DFES)
EFT15566 09/10/2019 2019/20 ESL 2,772.00
INV 149753 01/10/2019  2019/20 Emergency Services Levy, 2019/20 Emergency Services 2,772.00
Geraldton Fuel Company Pty Ltd (Refuel Australia)
EFT15567 09/10/2019  Monthly Account 120.00
INV 04/10/2019 2 x 5L Havoline Ultra V 5w-30 Engine Oil 120.00
Mitchell & Brown
EFT15568 09/10/2019 Monthly Account 3,190.00
INV 01/10/2019 1 x Dishwasher DISHLE/DSF6106X for 50 Carte Street 500.00
INV 04/10/2019 1 x 37 kg Bromic Ice Machine20gk storage 2,690.00
Great Eastern Motor Lodge
EFT15569 09/10/2019 Accommodation 270.00
INV 87406 25/09/2019 2 nights for WALGA training Marc Bennett 270.00
Frank Gilmour Pest Control
EFT15570 09/10/2019 Contractor 7,207.00
INV 2022 27/08/2019  Shire Annual Pest Inspections Including Yard Area, Shire Annual 3,598.00
INV 2045 16/09/2019  Shire Annual Pest Inspections Including Yard Area, Shire Annual 3,609.00
JR & A Hersey Pty Ltd
EFT15571  09/10/2019  Monthly Account 1,041.08
INV 10/09/2019 12 x light grip gloves size 9, 12 x maxi pro gloves, brake & parts 458.41
INV Turbo red stain remover 20L, 2 x post hole shovel, bag of cotton rags 582.67
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J & K Hopkins
EFT15572 09/10/2019 Desk Purchase 1,279.00
INV 260059 11/09/2019 Avon Desk 1500W x 750D LHS Jarrah Veneer with Drawers on LHS 1,279.00
Health Insurance Fund (HIF) Of Australia Ltd
EFT15573 09/10/2019  Payroll deductions 283.50
INV 17/09/2019  Payroll Deduction for 17/09/2019 141.75
INV 01/10/2019  Payroll Deduction for 01/10/2019 141.75
RN & LM Hebiton
EFT15574 09/10/2019 Contractor 12,750.00
INV 05/10/2019  Tree Clearing Northern Street as per quote 00130 8,250.00
INV 05/10/2019  Verge Spraying 4,500.00
Stephen Walter Hunter
EFT15575 09/10/2019 Contractor 1,850.00
INV 10267 03/10/2019 Replace aircon 1,850.00
Robert James Heal
EFT15576  09/10/2019  Councillor Fees 1,600.00
INV 30 30/09/2019  ICT Allowance for Quarter Ending 30/09/2019 , , Councillor Sitting 1,600.00
IT Vision Australia Pty Ltd
EFT15577 09/10/2019 Contractor 8,478.80
INV 32202 16/09/2019 Product License Fees for Emailing Rates Notices & Payslips - Email 4,528.48
INV 32279 30/09/2019 Email Functionality as per Quote 6093 - Rates Notices, Report 3,950.32
Ashdown Ingram
EFT15578 09/10/2019 Monthly Account 42.63
INV 19/09/2019  Circuit tester 42.63
Shire of Irwin
EFT15579 09/10/2019 EHO Services 233.67
INV DSHI02 18/09/2019  Consultant - EHO Services July 2019 - Onsite 1 Hour, Consultant - 233.67
KM Printing
EFT15580 09/10/2019 Business Card Printing Costs 552.20
INV 000698 08/10/2019 250 Business Cards x 8 included Artwork and Delivery to three 552.20
Chris Lane
EFT15581 09/10/2019 Councillor Fees 5,300.00
INV 30 30/09/2019  President Allowance for Quarter Ending 30/09/2019 , , ICT 5,300.00
Leeman Plumbing & Excavation
EFT15582 09/10/2019 Contractor 357.12
INV 23/09/2019  Replace Strainer Nebru road RPZ 357.12
The Trustee for RA & LA Starick Family Trust t/a Starick Tyres
EFT15583 09/10/2019  Tyres 4,728.19
INV 32034A 30/08/2019 2 x 11R22.5 Aventus VM300 A/P Truck Tyres Fitted 605.00
INV 32034B 30/08/2019 4 x 11X20" 16ply Advance Compactor Tyre (Sets) received into 2,948.00
INV 32034C 30/08/2019 2 x 11R22.5 Aventus VM300 A/P Truck Tyres Fitted 605.00
INV 32083 30/09/2019  24/09/2019 440x80x28"* TL Puncture Repair 88.39
INV 32083A 30/09/2019  04/09/2019 245/70R 16 tyres for TS5001 MWS Vehicle 481.80
Moore Stephens
EFT15584 09/10/2019  Professional Services 2,200.00
INV 313946 30/09/2019 Map Monthly Financial Statement to new 2019 Template 2,200.00
Mcleods Barristers and Solicitors
EFT15585 09/10/2019 Professional Services 2,368.45
INV 110493 27/09/2019 Matter No: 44772 - Lease of Reserve 53200 - Three Springs Child 2,368.45
Medelect Biomedical Services
EFT15586 09/10/2019 Contractor - Medical Centre 1,452.00
INV 71574 01/10/2019 Programmed preventative maintenance of medical equipment, 1,452.00
Jenny Dorothy MUTTER
EFT15587 pag@/10@019  Councillor Fees 1,500.00
INV 30 30/09/2019  ICT Allowance for Quarter Ending 30/09/2019 , , Councillor Sitting 1,500.00
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Marketforce Pty Ltd
EFT15588 09/10/2019  Advertising Account 932.98
INV 29901 25/09/2019 Tender Advertisement in the West Australian Wednesday 25/09/2019 932.98
Mitchell and Brown Communications - Vidguard
EFT15589 09/10/2019  Security Monitoring Fees 283.50
INV 89304 01/10/2019 M&B Monitoring - Permaconn - Quarterly - Medical Centre, , 148.50
INV 89303 01/10/2019 M&B Monitoring - Permaconn - Quarterly - Admin Centre, , Yearly 135.00
North Midlands Maintenance
EFT15590 09/10/2019 Monthly Account 290.00
INV NMM  12/09/2019  Supply and Deliver 2 x Gas bottles 290.00
Officeworks
EFT15591 09/10/2019  Stationery Order 473.13
INV 25/09/2019  Keji 80gsm A4 White Copy Paper Box 5 Reems, , Brother TZe-221 443.16
INV 01/10/2019  Crystalfile Suspension File Foolscap Box Green (Pack 20), 29.97
Oakstar Asset Pty Ltd
EFT15592 09/10/2019 Contractor 24,860.00
INV 10/09/2019  Dozer Hire to Push up 6000m3 gravel at Arrino, Mob/Demob of 9,075.00
INV 14/09/2019  Dozer Hire to Push 8000m3 gravel, Dozer Hire for Rehabilitation @ 15,785.00
Perfect Computer Solutions Pty Ltd
EFT15593 09/10/2019 Contractor 17,045.00
INV 24998 26/09/2019  30/08/2019 - Request for Restricted access to Server file 4.7 Staff, 340.00
INV 25004 01/10/2019 2 Off MS Surface Pro 12.3" as per Quote dated 20th Sept 2019, 7 Off 14,915.00
INV 25016 08/10/2019  26/09/2019 - Recover THR Synergy Account from last night's backup 255.00
INV 25017 08/10/2019  13/09/2019 - Configure new edgerouter to work with a public wifi 1,535.00
Parmelia Management Proprietary Limited T/a Parmelia Hilton
Perth
EFT15594 09/10/2019  Accommodation for Local Government Convention 560.00
INV 1278487 09/08/2019  Accommodation 2 nights Cr Anthony Thomas arriving 07/08/19 560.00
Dudawa Haulage
EFT15595 09/10/2019 Contractor 11,176.00
INV 08/09/2019  Cartage of Gravel to Wilton Well Road Ex Chads Pit - 31/07/19 - 5,000.00
INV 08/09/2019 3,316.00
INV 08/09/2019  Move Loader from Chad's pit to Shire Yard 08/08/19, Cartage of Fill 2,860.00
Rumbold Ford Pty Ltd
EFT15596 09/10/2019  Purchase New Vehicle 71,457.90
INV T-2304 26/07/2019 1 x Ford Ranger MY2019 Single cab XL 2.2L TDCI white with all 35,608.45
INV T-2305 26/07/2019 1 x Ford Ranger MKIII Super CC XL white with all Accessory 35,849.45
Shire of Three Springs
EFT15597 09/10/2019 2019/20 Rates Charges 7,908.10
INV A439  27/09/2019  2019/20 Rates Charges ($1,107.07), Emergency Services Levy ($84) & 1,411.07
INV A441  27/09/2019 2019/20 Rates Charges ($1,069.76), Emergency Services Levy ($84) & 1,373.76
INV A627  27/09/2019  2019/20 Rates Charges ($3,719.27), Emergency Services Levy ($84) & 5,123.27
Sweetman's Hardware
EFT15598 09/10/2019 Monthly Account 104.56
INV 72 24/09/2019  Chrome Polish, StormWater, Plumbing, Chain, Terminals, Gloves 104.56
Sweetman's Ampol Cafe
EFT15599 09/10/2019 Catering 654.00
INV 27 19/09/2019  Sandwiches & Slices for 3 Days - Lunch for 15 people 17/09/19, 622.50
INV 28 24/09/2019 1 x Chicken Caesar Salad, 1 x Ham & Salad Roll, 2 x Large Coffee 31.50
St John Ambulance - Belmont
EFT15600 09/10/2019  First Aid Kit Servicing 1,013.60
INV 13/09/2019 Re Stock First Aid Kits - Defibrillator Pads, Re Stock First Aid Kits 1,013.60
Swan Aussie Sheds
EFT15601 09/10/2019 Contractor 6,710.00
INV 02101%,618%/{%?019 As Per Quote dated 22.01.19 Supply, Deliver and Erect at Three 6,710.00

SSLWA Subterranean Service Locations WA
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SSLWA Subterranean Service Locations WA
EFT15602 09/10/2019  Service Locations 6,230.40
INV 23/08/2019  Service locations Arrino & Midlands road as quote Q19146 6,230.40
Hill Padua Pty Ltd - C F Thomas & Co
EFT15603 09/10/2019  Purchase of Sand 1,760.00
INV 369A  18/09/2019 400 Tonnes of Sand for Early Learning Childcare Facility 880.00
INV 369B  18/09/2019 400 Tonnes of Sand for Top Dressing of Oval 880.00
Anthony Everett Thomas
EFT15604 09/10/2019 Councillor Fees 1,300.00
INV 30 30/09/2019 ICT Allowance for Quarter Ending 30/09/2019 , , Councillor Sitting 1,300.00
Richard Thorpe
EFT15605 09/10/2019 Councillor Fees 900.00
INV 30 30/09/2019 ICT Allowance for Quarter Ending 30/09/2019 , , Councillor Sitting 900.00
Three Springs Rural Services
EFT15606 09/10/2019 Chemicals for Weed Control 9,208.45
INV 47231 12/09/2019 Rigger Glove Medium for Gardener 5.97
INV 47281 12/09/2019  Masonry Drill-Sing. Brick 7.00MM 12.19
INV 47260 12/09/2019 2 x Silicone Roof/Gutter Trans 300G Plumbfix, Anchor Suredrive 28.95
INV 47278 12/09/2019 3 x Hose Clear Tubing 19MM P/M 10.92
INV 47156  12/09/2019 30 x 30 x 20 RHS Dragaplus 8.0M, 3 x Fibre Cement Sheet 4.5mm 165.63
INV 47216 12/09/2019 Chemical Weed Control - 2 Xx ROUNDUP ULTRA MAX 20LT 5,460.81
INV 47406  13/09/2019 Tap/Hose Cock 15MM x 20MM Tested 18.25
INV 47432  16/09/2019  Gorilla Tape Silver 32MT 26.99
INV 47433 16/09/2019 2 x 6" Plastic Ball Float (Cocky) Bainbridge 21.90
INV 47230 16/09/2019 3 x Glove Rigger XL, 2 x Glove Rigger Lg & 3 x Glove Rigger Med, 59.74
INV 47454  18/09/2019 7 x Neta 360 Spectrum Jet 4AMM Thread 9.52
INV 47427 18/09/2019 2 x Diuron 900WDG 15Kg Farmoz & Roundup Ultra Max 20LT 645.23
INV 47466 19/09/2019  Dripper Micro Stake Pk 9.95
INV 47491  20/09/2019  9000L Tank 2000 Gal Slate Grey 1,650.00
INV 47518 23/09/2019  Connector Sinlge Units Each x 10 2.00
INV 47519 23/09/2019 95500200 B/V FI 3/4™ PN16 (DN20/dn15) 1, YBRNO50 NIPPLE 49.44
INV 47244  23/09/2019 30 x 30 x 2 RHS Dragaplus 8.0M, Fibre Cement Sheet 4.5MM 2400 x 165.63
INV 47539  24/09/2019 Mask Safety Shield 44.95
INV 47556  25/09/2019 Jambro Ring Fasteners (Pack 1000) 18.55
INV 47577  26/09/2019 1 x S95D31RHD ACDELCO Battery 246.40
INV 47604 27/09/2019  Sharpening Stone 150mm Sil/Carbide 29.95
INV 47606 27/09/2019 Depto garden Shed YBVMF075 BALL VALVE METAL 3/4" 1, 25.88
INV 47607 27/09/2019 Depto Garden Shed - Nipple Brass 1", Tap Adaptor Uni 12mm 14.29
INV 47449  27/09/2019 8 x water bottle 5It for Works Crew 375.70
INV 47680 02/10/2019 Disc Grinding x 2 28.94
INV 47679 02/10/2019  White Oil Aerosol Yates 400G for Parks & Gardens x 2 18.00
INV 47710 03/10/2019  Arrino Standpipe Gate Valve Brass 2" 49.72
INV 47775 08/10/2019 Handle and Button Uni Crome Tap handles 12.95
Top-Flight Roof Restoration & Painting Services
EFT15607 09/10/2019 Contractor 13,365.10
INV 5262 16/09/2019 5 Howard Place - Paint all walls, Repaint damaged Ceiling areas, 3,500.00
INV 5267 01/10/2019  External Walls and Roof prepare and paint - 58 Carter Street 4,180.00
INV 5266  01/10/2019 Prepare and paint roof and external walls 47 Williamson Street 5,115.00
INV 5265  01/10/2019  Supplying of Paint for Council Chambers 570.10
Living Timber Designs
EFT15608 09/10/2019 Deposit 1,575.00
INV 01/10/2019  Deposit for Cubby Shop Mud Kitchen with deck 1,575.00
Van't Veer Services
EFT15609 09/10/2019 Postage Account 218.40
INV 863 23/09/2019 10 x Reams of Paper (2 Boxes) 59.90
INV 858 30/09/2019  03/09/2019 - 4 x 0-125g Large Letter (Yakabout) & 16/09/2019 - 4 x 158.50
Page 102 Westrac Pty Ltd
EFT15610 09/10/2019 Monthly Account 144.74
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Westrac Pty Ltd
INV PI 31/08/2019 2 x 299-8229 Filter AS-FUEL & 462-1171 Filter LUBE, 2 x 299-8229 144.74

Western Power
EFT15611 09/10/2019 Tree Trimming 419.27
INV 02/10/2019  Trimming of Tree away from Power Lines at 46 Carter Street, Three 419.27

Western Australian Local Government Association (WALGA)
EFT15612 09/10/2019  Staff Training 1,045.00
INV 24/09/2019  Local Goverment Act 1995 - Advanced Training (24 & 25 September 1,045.00

WBHO Civil Pty Ltd
EFT15613 09/10/2019  Traffic Training 5,500.00
INV 17218 25/09/2019 TRAFFIC MANAGEMENT - RITWHS201D, RIICOM201D, 5,500.00

Zed Elect
EFT15614 09/10/2019 Electrician 7,011.73
INV 0207  09/09/2019  Attend Lighting Fault @ Pool Amenities Building- Replace 3 x 97751
INV 0209 13/09/2019  replace retic power point thrift shop 244.04
INV 0219 30/09/2019 Re - Establish Power Supply to Manager of Works Brick office at 1,552.21
INV 0218 30/09/2019  Stand Pipe repairs Glyde Street 198.00
INV 0224  06/10/2019 11 Hours completed 26/09/19 on Upgrade to pump house 4,039.97

Bond Administrator
EFT15615 08/10/2019 Payroll deductions 80.00
INV 03/09/2019  Payroll Deduction for Raylene Helen Clayton 03/09/2019 80.00

Jimiece Anne Coughlan
EFT15616 30/10/2019 Reimbursement for out of pocket expenses 1,440.00
INV 25/10/2019  Reimbursement for out of pocket expenses such as Travel, Meals, 1,440.00

Abco Products
EFT15617 31/10/2019 Cleaning Products Order 575.74
INV 462190 17/10/2019 100171 Puregiene Select Ultraslim Towel (Ctn 2400), 100171 575.74

LENIP Pty LTD T/A Asphalt In A Bag
EFT15618 31/10/2019 Monthly Account 6,875.00
INV 07/10/2019 4 x pallets Asphalt 20kg in a bag (200 bags) 6,875.00

Aquatic Services WA Pty Ltd
EFT15619 31/10/2019 Contractor 3,278.00
INV 15/10/2019  Service 2 x Recirculation pumps 3,278.00

BOC Gases
EFT15620 31/10/2019 Monthly Account 45.36
INV 29/10/2019  Daily Cylinder Tracking 28/09/2019 to 28/10/2019 - Oxygen 45.36

Burgess Rawson (WA) Pty Ltd
EFT15621 31/10/2019 Water Usage Charges 51.43
INV 6159 16/10/2019  Water Usage Charges 07/08/2019 to 09/10/2019 - Railway Station 51.43

Bunnings Group Limited
EFT15622 31/10/2019 Monthly Account 3,844.44
INV 21/10/2019  Ventilator Roof Windmaster 300mm, Ventilator Roof Windmaster 3,844.44

B W McGree
EFT15623 31/10/2019 Contractor 165.00
INV 22/10/2019  repair tv 165.00

Marc Nathan Bennett
EFT15624 31/10/2019 Reimbursement 94.95
INV 15/10/2019  Meal at The Carlisle Hotel - Training, Meal at The Carlisle Hotel - 94.95

Blue Diamond Machinery Pty Ltd
EFT15625 31/10/2019 Account 2,024.00
INV 23/10/2019 1 x mobile evaporative air conditioner 200m2 inc freight 2,024.00

Toll Transport Pty Ltd
EFT15626 31/10/2019 Freight Account Various 2,067.67
INV Pagg/i62019  Freight from WINC to Three Springs - Stationery Order, Freight 1,587.30
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Toll Transport Pty Ltd
INV 15/10/2019  Freight from WINC to Three Springs - Stationery 10.73
INV 20/10/2019  Freight from Three Springs to State Library - Library Books, 288.74
INV 27/10/2019  Freight from WINC to Three Springs - Stationery, Freight from 180.90
REDMACH Pty Ltd T/A RedMac Ag Services
EFT15627 31/10/2019 Monthly Account 26.63
INV 215856 05/09/2019 Honda Engine Oil GN4 10W30 1L 16.69
INV 216219 24/09/2019 NGK BM6A Plug 9.94
Shire of Carnamah
EFT15628 31/10/2019 Ranger/Emergency Services Officer 01/07/19 - 30/09/19 3,578.67
INV 12360 - 21/10/2019 Ranger/Emergency Services Officer 01/07/19 - 30/09/19 , 58.9 Hours 3,578.67
Winc Australia Pty Limited
EFT15629 31/10/2019 Monthly Meterplan Charges 1,454.59
INV 11/10/2019  Kleenex 6331 Liquid Hand Soap Cartridge 1000ml, , Kleenex 6331 174.85
INV 14/10/2019  Cleera Urinal Deodrant Locks Tub 4kg , , Cleera Urinal Deodrant 115.68
INV 14/10/2019  Winc Retractable Ballpoint Pen Medium 1.0mm Black Box 12, 121.56
INV 23/10/2019  Meterplan Charge MPC6004EXSP 20/09/2019 - 20/10/2019 - 4751 692.92
INV 25/10/2019  Winc Lever Arch File PP A4 Grey Product Code: 35469913, Winc A3 349.58
Commercial Hotel Three Springs
EFT15630 31/10/2019 Monthly Account 150.00
INV 28/10/2019  Local Council General Election - 19/10/2019 Lunch x 2 people @ $20 150.00
Bruce Clampett
EFT15631 31/10/2019 Reimbursement 80.00
INV 22/10/2019  Reimbursement for Medical Appointment following foreign object in 80.00
Dongara Carpet Cleaning
EFT15632 31/10/2019 Contractor 370.00
INV 21 25/10/2019  Carpet cleaning - Unit 5, Travel Cost - Unit 5, Carpet Cleaning - 370.00
Eastman Poletti Sherwood Architects
EFT15633 31/10/2019 Contractor 14,432.00
INV 2500 10/10/2019  Tendering and contract administration 14,432.00
Fuel Distributors Of Western Australia
EFT15634 31/10/2019 Monthly Fuel Account 573.09
INV 5340  30/09/2019 06/09/2019 - 0TS ULP 55.74 Litres, 12/09/2019 - 0TS ULP 20.82 573.09
Geraldton Fuel Company Pty Ltd (Refuel Australia)
EFT15635 31/10/2019 Monthly Account 12,750.71
INV 10/10/2019  ULS/Diesel 9000 Litres @ 1.3781, 20 kg grease tub, carton grease 12,750.71
Grace Worldwide (Australia) Pty Ltd
EFT15636 31/10/2019  Staff Relocation Expenses 7,510.50
INV 26/10/2019  Remove Furniture and Household from Exmouth To 50 Carter 7,510.50
Geraldton TV & Radio Services Co
EFT15637 31/10/2019 Contractor 3,082.58
INV 23/10/2019  Supply and Install FM Transmitter and Antenna for Tourist Radio 3,082.58
Mitchell & Brown
EFT15638 31/10/2019 Whitegoods for the Early Childhood Centre 4,165.00
INV 6330  04/10/2019  Electrolux 10kg Front Load Washer, Electrolux 8kg Condensor 4,165.00
Geraldton Mower & Repair Specialist
EFT15639 31/10/2019 Monthly Account 170.40
INV 71493#5 10/10/2019 recoil start spring, head assembly, clutch assembly 170.40
Geraldton Building Services & Cabinets
EFT15640 31/10/2019 Contractor 213,181.82
INV 64197F 27/09/2019 Construction Three Springs Early Childhood Learning Centre Cnr 213,181.82
Carnamah Great Southern Fuel Supplies
EFT15641 31/10/2019 Monthly Account 260.62
INV 30/09/2019  13/09/2019 ULP 0TS 28.6 Litres, 13/09/2019 ULP 0TS BP Plus Fee, 260.62
Page 104 Susan Gill
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Susan Gill
EFT15642 31/10/2019 Reimbursement 80.00
INV 17/10/2019  Reimbursement for White Card Training 16/10/2019 80.00
Health Insurance Fund (HIF) Of Australia Ltd
EFT15643 31/10/2019 Payroll deductions 283.50
INV 15/10/2019  Payroll Deduction for 15/10/2019 141.75
INV 29/10/2019  Payroll Deduction for 29/10/2019 141.75
Stephen Walter Hunter
EFT15644 31/10/2019 Contractor 250.00
INV 10279  25/10/2019 fix hot water 250.00
Irwin Plumbing Services
EFT15645 31/10/2019 Contractor 550.00
INV 2377 28/10/2019 2 x Tempering Values for Hot Water System - Units 1 & 3 550.00
Local Government Professionals Australia
EFT15646 31/10/2019 Conference Registration 1,955.00
INV 12352 08/10/2019 LG Professional Annual State Conference 2019 - 6th to 8th 1,660.00
INV 12514 23/10/2019  Staff Training - Patricia McKeon Induction to Local Government 295.00
Philip Francis Lynch
EFT15647 31/10/2019 Reimbursement 510.50
INV 01/10/2019 Reimbursement of funds received in error 02/09/2019 (Was intended 510.50
LGISWA Liability
EFT15648 31/10/2019 Annual Insurance 2nd Instalment 2,887.95
INV 30/09/2019  LGIS Liability Cover (2nd Instalment) 30/06/2019 to 30/06/2020 6,949.60
INV 02/10/2019  Scheme Contributions Credit Note 2019/20 - 2nd Instalment -4,061.65
LGISWA Workcare
EFT15649 31/10/2019  Annual Insurance Instalment No. 2 22,711.12
INV 30/09/2019  LGIS Workcare Insurance (2nd Instalment) 30/06/2019 to 30/06/2020 22,711.12
LGISWA Property Scheme
EFT15650 31/10/2019 Annual Insurance Instalment No. 2 27,997.00
INV 30/09/2019  Annual Property Insurance 2nd Instalment 30/06/2019 - 30/06/2020, 27,997.00
Mcleods Barristers and Solicitors
EFT15651 31/10/2019 Professional Services 137.93
INV 110620 29/10/2019 Matter No. 44772 - Re: Lease of Reserve 53200 - Three Springs Child 137.93
Midwest Turf Supplies
EFT15652 31/10/2019 Contractor 25,805.20
INV 16/08/2019  turf renovation oval & hockey as quote 6839 and 6840 5,500.00
INV 16/08/2019 14,300.00
INV 21/10/2019  Supply of Retic Parts - Hunter | 25 Stainless Steel Commercial and 4,407.70
INV 21/10/2019  retic repairs to oval 1,597.50
Mitchell and Brown Communications - Vidguard
EFT15653 31/10/2019 Contractor 171.88
INV 89169 23/09/2019 Reed Switch Rola plus Labour 171.88
Paper Plus Office National
EFT15654 31/10/2019 Monthly Account 690.00
INV 4064118 22/10/2019 50 x Zions VRB Vehicle record book 7023084 690.00
Perfect Computer Solutions Pty Ltd
EFT15655 31/10/2019  Supply Computer Hardware 4,472.50
INV 25020 10/10/2019 Laptop with carry case, keyboard and mouse - AVBFB Western 2,150.00
INV 25045 17/10/2019  3/10/2019 - Dealing with the Depot and Works Manager - working 297.50
INV 25052 22/10/2019 3 Year Trend Micro Antivirus Subscription for 15 Users 2,025.00
Dudawa Haulage
EFT15656 31/10/2019 Contractor 715.00
INV 09/10/2019  20-09/2019 - Move Flat Drum and Rubber Guts Roller from Morawa 275.00
INV 09/10/2019  move 2 x rollers from town to Arrino West road 220.00
INV paﬁ%ﬂ%ow Float 2 x rollers from Eneabba rd to Perenjori rd 220.00

RAMM Software Pty Ltd
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RAMM Software Pty Ltd
EFT15657 31/10/2019 Training 935.00
INV 11/10/2019  Training Essential and Asset 2 day course - Marc Bennett 935.00
Sweetman's Hardware
EFT15658 31/10/2019 Monthly Account 1,187.40
INV 7 17/09/2019 1 x Retic controller 266.00
INV 8 25/09/2019 NZ70ZZ battery 440.00
INV 9 09/10/2019  NZ70 Battery 440.00
INV 73 16/10/2019  26/09/2019 - Paint Brush, 07/10/2019 - Spray paint, 16/10/2019 - Paint 41.40
Helen Smith
EFT15659 31/10/2019 Contractor 1,028.00
INV 2009 21/10/2019  Ranger Peter Smith to attend the Shire of Three Springs to 1,028.00
Sweetman's Ampol Cafe
EFT15660 31/10/2019 Catering 466.00
INV 29 15/10/2019 1 X Tray Mixed Slices- (Yakabout Volunteers Morning Tea) Monday 95.00
INV 31 29/10/2019 1 x Tray of assorted sandwiches (Meeting with CEQ's), 1 x Tray of 236.00
INV 30 29/10/2019  Tray of mixed sandwiches for Wildflower Inc Meeting held 135.00
Sheffield Resources Ltd
EFT15661 31/10/2019 Rates refund for assessment A793 Lot E70/04190 EXPLORATION 253.10
INV A793  18/10/2019 253.10
Rajinder Sunner
EFT15662 31/10/2019 Reimbursement 40.00
INV 14/10/2019  Dinner 40.00
Sherrin Rentals Pty Ltd
EFT15663 31/10/2019 Hire of Roller 7,677.73
INV 4645 31/10/2019 1 x 20 Tonne Padded Drum Roller $230 per day Shire to Collect 7,677.73
Silverwing Holding Pty Ltd t/a Three Springs Sandblasting
EFT15664 31/10/2019 Contractor 5,879.40
INV 1502 28/10/2019 3.8 m3 concrete to the swimming pool 1,379.40
INV 1501 28/10/2019  verge sprying 4,500.00
Three Springs IGA
EFT15665 31/10/2019 Monthly Account 398.93
INV 30/09/2019 1 x It Masters Whole Milk -Councillors Meeting September 2019, , 57.77
INV 30/09/2019 Ritz Snackz tasty cheese 100gm - Special General Meeting 341.16
Truckline
EFT15666 31/10/2019 Monthly Account 217.03
INV 6786682 11/10/2019 2 x Mirror Head SP3100H Flat Glass 217.03
Three Springs Rural Services
EFT15667 31/10/2019 Monthly Account 1,998.21
INV 47513  23/09/2019 oil filter, fuel filter 123.78
INV 47755 07/10/2019 Roundup CT 20Lt supplied to Mr C.J. Turner Supplied to Mr H 122.93
INV 47756  07/10/2019  Lighter Gas Durmaz 3.50
INV 47762 08/10/2019 10 x Fly Veil 44.60
INV 47359  09/10/2019 1 x Drain Clean Rod 388.92
INV 47794  09/10/2019 Neta End Plug-Barb 19MM & 4 x Ratchet Clip 19MM 3.14
INV 47805 10/10/2019  Coupler Hose 2 Ends 12MM 5.45
INV 47818 10/10/2019  Nipple BSP 1/2" 1.70
INV 47831 11/10/2019 6 x Ratchet Clip 19MM, 2 x Elbow 19MM, Male Barb Conn 3/4™ x 17.22
INV 47859 14/10/2019 2 x R Clip 8MM Double & 2 x Lynch Clip 6MM 17.36
INV 47868 15/10/2019 Elbow MxF BSP 1" 17.19
INV 47874  15/10/2019 50 x 3 Flat Bar Mild Steel 22.65
INV 47913 17/10/2019 Bleach Lemon 4.5L White King Mit 10, Potting Mix Pro-Gro 25Ltr, 49.97
INV 47907 17/10/2019 2 x Radio Uniden W/Adaptors (UHF Hand Held) 698.00
INV 47971 22/10/2019 Tape Measure 8M AF/Metric 12.43
INV 47975  22/10/2019  Fertilizer Lawns 10KG - Byrne Park 22.97
INV 47980 Pa@?/%&/iow 6 x fence posts, 4 x fence rail 178.38
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Three Springs Rural Services
INV 48031 24/10/2019 Tap Adaptor Uni 12MM, Bush BSP 3/4™ x 1/2"" & Neta 12MM x 37.62
INV 48055 25/10/2019 Hose Grdn Unfit'd 12MM x 15M 24.95
INV 48084 28/10/2019 TEE Brass 2 80.05
INV 48082 28/10/2019  Nipple Brass 2" 27.95
INV 48083 28/10/2019 Gate Valve Brass 2" 49.72
INV 48085 28/10/2019  Stag Jointing Paste 200GM 19.78
INV 48081 28/10/2019  Nipple Brass 2" 27.95
Living Timber Designs
EFT15668 31/10/2019 Kit Form Cubby for Early Child Care Centre 3,915.00
INV 16/10/2019  Cubby Shop Mud Kitchen with deck for Early Child Care Centre 3,915.00
Westrac Pty Ltd
EFT15669 31/10/2019 Monthly Account 3,151.17
INV PI 12/10/2019  9J-3658 cutting edges, 9J-3657 cutting edges 3,151.17
Landmark Operations Ltd
EFT15670 31/10/2019 Monthly Account 828.99
INV 09/09/2019  20It Adam Wipe-Out 450 100.00
INV 09/09/2019  Supply 1 x SP200-S7 200It Spray Tank 728.99
Wurth Australia Pty Ltd
EFT15671 31/10/2019 Monthly Account 348.48
INV 08/10/2019 insect remover, silstic, screen clean, A/C sealant, Freight and 348.48
Mandy Wynne
EFT15672 31/10/2019 Contractor 3,720.00
INV 0001 24/10/2019  Review and Prepare AFS 2019 3,720.00
WA Sign and Print Management
EFT15673 31/10/2019 Monthly Account 3,253.80
INV 03/10/2019  SO01 - Double Sided Sign as per Quote Q14576, S02 - 2 Pull Up 3,253.80
Zed Elect
EFT15674 31/10/2019 Contractor 203.39
INV 0234 23/10/2019 elec repair to earth 203.39
WA Super
DD12045.1 01/10/2019  Payroll deductions 10,996.54
INV SUPER 01/10/2019  Super. for 01/10/2019 5,157.41
INV 01/10/2019  Payroll Deduction for 01/10/2019 2,592.71
INV 01/10/2019  Payroll Deduction for 01/10/2019 10.00
INV 01/10/2019 40.00
INV 01/10/2019  Payroll Deduction for 01/10/2019 309.71
INV 01/10/2019  Payroll Deduction for 01/10/2019 2,545.75
INV 01/10/2019  Payroll Deduction for 01/10/2019 340.96

Colonial First State - FirstChoice Wholesale Personal Super

DD12045.2 01/10/2019  Superannuation contributions 646.16
INV 01/10/2019  Payroll Deduction for 01/10/2019 300.00
INV SUPER 01/10/2019  Super. for 01/10/2019 346.16

Auwstralian Super
DD12045.3 01/10/2019  Superannuation contributions 904.74
INV 01/10/2019  Payroll Deduction for 01/10/2019 174.98
INV SUPER 01/10/2019  Super. for 01/10/2019 729.76

ANZ Smart Choice Super
DD12045.4 01/10/2019  Superannuation contributions 686.28
INV 01/10/2019  Payroll Deduction for 01/10/2019 99.98
INV SUPER 01/10/2019  Super. for 01/10/2019 586.30

Cbus Super
DD12045.5 01/10/2019 Superannuation contributions 861.97
INV 01/10/2019  Payroll Deduction for 01/10/2019 470.17

INV SUPERag#&/1@2019  Super. for 01/10/2019 391.80
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MLC Masterkey Personal Super
DD12045.6 01/10/2019 Superannuation contributions 84.49
INV SUPER 01/10/2019  Super. for 01/10/2019 84.49
Sunsuper Superannuation Fund
DD12045.7 01/10/2019  Superannuation contributions 249.16
INV SUPER 01/10/2019  Super. for 01/10/2019 249.16
Commander Australia
DD12065.1 10/10/2019 Monthly Account 46.92
INV 24/09/2019 Commander Contract (System Rental) (16/10/2019) to (15/11/2019) - 46.92
iiNet Limited
DD12066.1 01/10/2019 Monthly Medical Centre Coorow Account 54.95
INV 16/09/2019  Monthly Medical Centre Internet Account, 10 ADSL 1 SP-10 User 54.95
WA Super
DD12072.1 15/10/2019  Payroll deductions 8,159.74
INV SUPER 15/10/2019  Super. for 15/10/2019 3,549.11
INV 15/10/2019  Payroll Deduction for 15/10/2019 2,592.71
INV 15/10/2019  Payroll Deduction for 15/10/2019 268.66
INV 15/10/2019  Payroll Deduction for 15/10/2019 1,457.19
INV 15/10/2019  Payroll Deduction for 15/10/2019 292.07
Colonial First State - FirstChoice Wholesale Personal Super
DD12072.2 15/10/2019  Superannuation contributions 646.16
INV 15/10/2019  Payroll Deduction for 15/10/2019 300.00
INV SUPER 15/10/2019  Super. for 15/10/2019 346.16
Awustralian Super
DD12072.3 15/10/2019  Superannuation contributions 889.23
INV 15/10/2019  Payroll Deduction for 15/10/2019 325.59
INV SUPER 15/10/2019  Super. for 15/10/2019 563.64
ANZ Smart Choice Super
DD12072.4 15/10/2019  Superannuation contributions 526.97
INV 15/10/2019  Payroll Deduction for 15/10/2019 94.96
INV SUPER 15/10/2019  Super. for 15/10/2019 432.01
Cbus Super
DD12072.5 15/10/2019 Superannuation contributions 591.05
INV 15/10/2019  Payroll Deduction for 15/10/2019 322.39
INV SUPER 15/10/2019  Super. for 15/10/2019 268.66
MLC Masterkey Personal Super
DD12072.6 15/10/2019  Superannuation contributions 33.06
INV SUPER 15/10/2019  Super. for 15/10/2019 33.06
Sunsuper Superannuation Fund
DD12072.7 15/10/2019  Superannuation contributions 197.13
INV SUPER 15/10/2019  Super. for 15/10/2019 197.13
Bond Administrator
DD12076.1 23/10/2019 Housing Bond and Pet Bond for 89 Williamson Street 900.00
INV BOND 19/09/2019 Housing Bond and Pet Bond for 89 Williamson Street 900.00
Bond Administrator
DD12078.1 24/10/2019 BOND FOR UNIT 1 KADATHINNI SUBMITTED TO BOND 500.00
INV T26 24/10/2019  Bond for Kadathinni Unit 1, 8 Carter Street, Three Springs WA 6519 500.00
National Mastercard
DD12081.1 28/10/2019 Monthly Credit Card Account 2,004.45
INV 21/10/2019  Card Fee - SJY, Deposit for Microsoft Surface Compendium Trial - 2,004.45
WA Super
DD12083.1 29/10/2019  Payroll deductions 6,516.09
INV SUPER 29/10/2019  Super. for 29/10/2019 3,364.51
INV Paé%/ig{gow Payroll Deduction for 29/10/2019 2,592.71
INV 9/10/2019  Payroll Deduction for 29/10/2019 268.66
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WA Super
INV 29/10/2019  Payroll Deduction for 29/10/2019 290.21
Colonial First State - FirstChoice Wholesale Personal Super
DD12083.2 29/10/2019  Superannuation contributions 646.16
INV 29/10/2019  Payroll Deduction for 29/10/2019 300.00
INV SUPER 29/10/2019  Super. for 29/10/2019 346.16
Awustralian Super
DD12083.3 29/10/2019  Superannuation contributions 883.36
INV 29/10/2019  Payroll Deduction for 29/10/2019 322.39
INV SUPER 29/10/2019  Super. for 29/10/2019 560.97
ANZ Smart Choice Super
DD12083.4 29/10/2019  Superannuation contributions 526.97
INV 29/10/2019  Payroll Deduction for 29/10/2019 94.96
INV SUPER 29/10/2019  Super. for 29/10/2019 432.01
Cbus Super
DD12083.5 29/10/2019  Superannuation contributions 591.05
INV 29/10/2019  Payroll Deduction for 29/10/2019 322.39
INV SUPER 29/10/2019  Super. for 29/10/2019 268.66
MLC Masterkey Personal Super
DD12083.6  29/10/2019  Superannuation contributions 27.18
INV SUPER 29/10/2019  Super. for 29/10/2019 27.18
Sunsuper Superannuation Fund
DD12083.7 29/10/2019  Superannuation contributions 220.54
INV SUPER 29/10/2019  Super. for 29/10/2019 220.54
Department Of Transport - Daily Licensing
DD12098.1 31/10/2019 POLICE LICENSING PAYMENTS FOR THE MONTH OF 23,932.95
INV T1 31/10/2019 POLICE LICENSING 26/09/2019, POLICE LICENSING 23,932.95
REPORT TOTALS
Bank Code Bank Name TOTAL
L POLICE LICENSING 23,932.95
M MUNICIPAL BANK 760,141.37
TOTAL 784,074.32
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